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PART I - THE SCHEDULE
SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

B.1 LEVEL OF EFFORT--COST REIMBURSEMENT TERM CONTRACT (EPAAR 1552.211-73)
(APR 1984) DEVIATION

(a) The Contractor shall perform all work and provide all required reports within the level of
effort specified below. The Government will order 7,820 direct labor hoursfor the base period
which represents the Government's best estimate of the level of effort required to fulfill these
reguirements.

(b) Direct labor includes personnel such as engineers, scientists, draftsmen, technicians,
statisticians, and programmers and not support personnel such as company management, typists,
and key punch operators even though such support personnel are normally treated as direct labor
by the Contractor. The level of effort specified in paragraph (a) includes Contractor,
subcontractor, and consultant labor hours.

(c) Under any circumgances, if the Government orders or the Contractor provides less than 90
percent of the level of effort specified for the base period or any optiona period exercised, an
equitable downward adjustment of the fixed fee, if any, for that period will be made. The
Government may require the Contractor to provide additional effort up to 110 percent of the level
of effort for any period until the estimated cost for that period has been reached. However, this
additional effort shall not result in any increase in the fixed fee, if any. If thisisa
cost-plus-incentive-fee (CPIF) contract, the term "fee" in this paragraph means "base fee and
incentive fee." If thisis a cost-plus-award-fee (CPAF) contract, the term "fee" in this paragraph
means "base fee and award fee."

(d) If thelevel of effort specified to be ordered during a given base or option period is not
ordered during that period, that level of effort may not be accumulated and ordered during a
subsequent period.

(e) These terms and conditions do not supersede the requirements of either the "Limitation of
Cost" or "Limitation of Funds" dlauses.

B.2 WORK ASSIGNMENTS (EPAAR 1552.211-74) (APR 1984) ALTERNATE I (MAY 1994)
DEVIATION

(@) The Contractor shall perform work under this contract as specified in written work
assgnments issued by the Contracting Officer.

(b) Each work assignment will include (1) a numericad designation, (2) the estimate of required
labor hours, (3) the period of performance and schedule of deliverables, and (4) the description of

Page B-1 of 4
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the work.

(c) The Contractor shall acknowledge receipt of each work assignment by returning to the
Contracting Officer a signed copy of the work assgnment within 5 calendar days after its receipt.
The Contractor shall begin work immediately upon receipt of a work assignment.

Within 15 calendar days after receipt of a work assignment, the Contractor shall submit 2 copies
of awork plan to the Project Officer and 1 copy to the Contracting Officer. The work plan shall
include a detailed technical and staffing plan and a detailed cost estimate.

Within 15 calendar days after receipt of the work plan, the Contracting Officer will provide
written approva or disapprovd of it to the Contractor.

If the Contractor has not received approval on a work plan within 30 caendar days &fter its
submission, the Contractor shall stop work on that work assgnment. Also, if the Contracting
Officer disapproves a work plan, the Contractor shall stop work until the problem causing the
disapproval isresolved. In either case, the Contractor shall resume work only when the
Contracting Officer findly approves the work plan.

(d) This clause does not change the requirements of the "Level of Effort” clause, nor the
notification requirements of either the "Limitation of Cost” or "Limitation of Funds" clauses.

(e) Work assgnments shall not allow for any change to the terms or conditions of the contract.
Where any language in the work assignment may suggest a change to the terms or conditions, the
Contractor shall immediately notify the Contracting Officer.

(f) Within 20 days of receipt of the work assignment or similar tasking document, the Contractor
shadl provide a conflict of interest certification.

Before submitting the conflict of interest certification, the contractor shall search its records
accumulated, at aminimum, over the past three years immediately prior to the receipt of the
work assignment or similar tasking document. 1n the COI certification, the Contractor must
certify to the best of the Contractor's knowledge and bdief, that all actual or potentia
organizational conflicts of interest have been reported to the Contracting Officer or that to the
best of the Contractor's knowledge and belief, no actua or potential organizationa conflicts of
interest exist. I1n addition, the Contractor must certify that its personnel who perform work under
this work assignment or relating to this work assignment have been informed of their obligation to
report personal and organizational conflicts of interest to the Contractor. The certification shal
also include a statement that the Contractor recognizes its continuing obligation to identify and
report any actual or potential conflicts of interest arising during performance of this work
assignment.
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B.3 ESTIMATED COST AND FIXED FEE (EP 52.216-190) (APR 1984)

(@) The estimated cost of this contract is$ .
(b) Thefixed feeis $ .

(c) Thetotal estimated cost and fixed feeis $ :

B.4 OTHER DIRECT COSTS (EP 52.231-110) (APR 1984)

Other Direct costs (such as travel or copying) in excess of the following are not allowable asa
charge to this contract without the prior written approval of the Contracting Officer:

Base Optional
Period Amount Quantity Amount
BASE Period
Option Period |
Option Period 11
Option Period I11

Option Period IV

B.5 LIMITATION OF FUNDS NOTICE (EP 52.232-100) (APR 1984)

(a) Pursuant to the Limitation of Funds clause, incremental funding in the amount of
is dlotted to cover estimated cost. Funds in the amount of are provided to cover the
corresponding increment of fixed fee. The amount alotted for costsis estimated to cover the
contractor's performance through

(b) When the contract is fully funded as specified in the Estimated Cost and Fixed Fee Clause
(EP 52.216-190), the Limitation of Cost clause shall become applicable.

(c) The parties agree that if the contractor’s incurred costs are less than the total amount allotted

to the contract as set forth in paragraph (a) above, the contractor shall only be entitled to receive
payment in an amount that represents the allowableincurred cost and associated fee.
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SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

c.1 NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON ENVIRONMENTAL
PROTECTION AGENCY (EPA) CONTRACTS (EP 52.000-000) (NOV 1994) DEVIATION

The Contractor shall not perform any of the following activities on behalf of EPA in connection
with this contract:

1. The actual preparation of Congressonal testimony.

2. Theinterviewing or hiring of individuals for employment at EPA.

3. Developing and/or writing of Position Descriptions and Performance Standards.
4. The actual determination of Agency policy.

5. Participating as a voting member on a Performance Evaluation Board; participating in and/or
attending Award Fee meetings.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actua preparation of Award Fee Plans.

8. The preparation of documents on EPA Letterhead other than routine adminigtrative
correspondence.

9. Reviewing vouchers and invoices for the purposes of determining whether costs, hours, and
work performed are reasonable.

10. The preparation of Statements of Work, Work Assignments, Technical Direction Documents,
Delivery Orders, or any other work issuance document under acontract that the contractor is
performing or may perform. Such awork issuance document, prepared by an EPA prime
contractor under an EPA prime contract for its subcontractor, is exempt from this prohibition.

11. The actual preparation of responses to audit reports from the Inspector General, General
Accounting Office, or other auditing entities.

12. Preparing responses to Congressiond correspondence.
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13. The actual preparation of responses to Freedom of Information Act requests, other than
routine, non-judgmental correspondence.

14. Any contract which authorizes a contractor to represent itself as EPA to outside parties.
15. Conducting administrative hearings.
16. Reviewing findings concerning the eigibility of EPA employees for security clearances.

17. The actual preparation of an office's official budget request.

C.2 STATEMENT OF WORK--CONTRACT WHERE WORK IS ORDERED BY WORK ASSIGNMENTS OR
DELIVERY ORDERS (EP 52.210-110) (APR 1984)

The Contractor shall furnish the necessary personnel, material, equipment, services and facilities
(except as otherwise specified), to perform the Statement of Work.

The Contractor shall perform work under this contract only asdirected in Work Assgnments
issued by the Contracting Officer.

STATEMENT OF WORK FOR TECHNICAL SUPPORT FOR THE
OFFICE OF CHILDREN’S HEALTH PROTECTION

I. BACKGROUND

The Office of Children’s Health Protection (OCHP) of the U.S. Environmental
Protection Agency is charged with making the protection of the elderly and
children’s hedth afundamental god of public hedth and environmental protection
inthe United States. OCHP supports and facilitates Agency efforts to protect
children and elderly health from environmental threats. The office worksto (1)
help EPA set standardsthat are protective of any heightened risks faced by the
elderly and children, (2) support development and refinement of scientific research
grategies focused on identifying and filling gapsin knowledge regarding elderly
and child-specific susceptibility and exposure to environmental pollutants, (3)
develop new, comprehensive policies to address cumulative and simultaneous
exposures faced by the elderly and children, (4) expand community right-to-know
allowing families to make informed choices concerning environmental exposures
to the dderly and children; (5) encourage and expand educational efforts with
hedth care providers and environmenta professionals so they can identify,
prevent, and reduce environmental health threats to the elderly and children, (6)
encourage parental responsibility for protecting their children from environmental
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heath threats by providing them with basic information, (7) further state effortsto
protect children and the elderly; and (8) facilitate effortsinsde and outside the
Agency to protect children from environmental health hazards where they live,
learn, and play.

OCHPisresponsible for both elderly and children’ s health initiatives to the extent
authorized under the following statutes: Clean Water Act, Section 104(b)(3); Safe
Drinking Water Act Section 1442; Clean Air Act, Section 103(b)(3); Toxic
Substances Control Act, Section 10; Solid Waste Disposal Act, Section 801,
Federal Insecticide, Fungicide, and Rodenticide Act, Section 20; and
Comprehendve Environmental Response, Compensation and Liahility Act, Section
311.

II. PURPOSE

The purpose of thiscontract isto provide scientific, medical, economic, technicd,
andytical and statigtical support for srategic planning efforts; training, public
education, outreach, technology transfer and communications with other EPA
offices, States, Tribes, municipdities, local governments and the public; peer
consultation and peer review support services consistent with the Agency Peer
Review Policy; support for evaluating cross-media and multi-Agency scientific,
medical and technical guidance, guiddines, policies, and practicesto ensure the
gods of protecting children and the elderly are addressed; develop and update of
Web based information transfer systems; and development of a record's
management system to ensure institutionalizing the programs development and
implementation.

All work required under this contract shall be defined in work assignments issued
by the Contracting Officer.

III. GENERAL REQUIREMENTS

1. The contractor shall gppoint atechnical person to serve as the Project
Manager for this contract. The Project Manager shal bethe main point of
contact for the contract; shdl be responsible for the performance of work
under this contract and shall be designated a key person in accordance with the
Key Personnel Clause in EPAAR 1552.237-72. The contractor shall manage
al agpects of this contract and shall be soldly responsble for the direction of dl
contractor, subcontractor and consultant personnel who may be involved in the
performance of the contract.

Page C-3 of 18



PR-HQ-02-11075

2. The contractor shall supply the necessary labor, materials, equipment,
services, fecilities, and necessary professional, technical and support personnel
required for the performance of each work assgnment under this contract.
The contractor shall develop and institute internal management controls that
shall assure that in the performance of this contract, the contractor shall not
provide persona services nor perform inherently governmental functions. The
contractor shall submit to the Project Officer all hard copies of information and
literature acquired.

3. Inevaluating and performing the services required under this Statement of
Work, the contractor shall certify that conclusons are based on available data
and shdl submit all relevant information used in developing conclusons or
optionsfor review and approval.

4. All reports, papers, etc., prepared by the contractor shall be submitted in
draft form. The contractor shall submit the completed draft for review and
approval by government officids. The drafts submitted shall included copies
of theliterature cited or make referencesto all citationsin the document for
verification and approval. No documents or information shal be released or
disclosed to the public without prior government review and approval.

5. The contractor shall arrange travel only in accordance with the Federal
Travel Regulations. The use of contract funds to reimburse traved is grictly
limited to logistica support for speakers, and scientific and medica experts
who directly contribute to the requirements of specific contract performance
related to the SOW of the contract.

6. Inorder to complete the work required by individual work assignments,
the Contractor may require access to data or information that has been claimed
by an outside party as Confidential Business Information (CBI). The
Contractor shall abide by the CBI requirements of this contract.

7. Individual work assignments may require the Contractor to contact
Federal, State, Tribal, local agency or business personnel and the general
public. To preclude any likelihood that Contractor staff could be assumed to
be EPA employees or improperly representing EPA, Contractor personnel shall
identify themselves orally by their name and organization and physically display
thisinformation by wearing badges or other identification whenever they
participate in activities, such as meetings or training sessions, with EPA,
Federal, State, local personnel or with the general public. When in attendance
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at meetings, the contractor’s attendance shall be limited to that portion of the
activity for which the contractor is required in order to meet the requirements
of the SOW.

8. Reports submitted by the Contractor that contains recommendationsto the
Agency (which shall be used by EPA personnel in developing policy) must
explain and rank policy or action aternatives. The Contractor shall describe
the procedures used to arrive at recommendations, summarize the substance of
deliberation, report any dissenting views, lig the source relied upon, and make
clear the methods and considerations upon which the recommendations are
based.

9. The government shall make al find determinations. The contractor shall not
interpret EPA policy on behalf of EPA nor make decisons on items of policy,
regulation, or statute. The contractor shall not take a sand on the merits of
substantive items under discussion.

10. The Contractor must communicate by telephone with the WAM to discuss
the progress of the tasks as often as required in the individual work
assgnments. Additionaly, these telephone conversations must be followed by
either an email or written communication.

11. The contractor shall be equipped with appropriate equipment and software
necessary to complete all tasks under this contract. The equipment and
software shall be compatible with that used in OCHP. Examples of computer
hardware include personal computers, printers, scanners, CD-RW, and LCD
projectors. Examples of computer software indude most recent versons of
word processing (WordPerfect and Word), presentation (e.g., PowerPoint),
desktop publishing, spreadsheet (Excdl and 1-2-3), database, GI' S, and
statistical analyss software.

12. No contractor shal perform equal services under the contract without the
advance written approval of EPA’s Office of Generd Counsel.
IV. WORK AREAS

OCHP requires support in the following work areas. Work shall be ordered
through work assignments.
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1. Scientific and Risk Assessments

The contractor shall compile, categorize, organize, summarize and format
information on components of EPA Agency regulations, standards and related
programs for use in management reports and briefings, to support EPA decision-
making and to provide to the public and other interested parties.

The contractor shall provide support for collecting new scientific, medical, and
technical information for preparation of new or revised program guidance
documents. The contractor may be required to conduct literature searches using
databases identified in work assgnments. The contractor shall organize, index and
assess the available information as well asidentify data gaps and discrepancies or
Inconsistencies in the data sources. The contractor shal provide the resulting
technica information in a desgned format.

2. Regulatory and Economic Assessments

The contractor shall provide scientific, medicd, technicd, analytica and/or
economic review and prepare draft comments on regulations, data,
guiddines/guidance, models, risk and economic assessments, studies and policies
related to elderly and children. OCHP plansto conduct athorough review of and
participate in the regulatory development process of rules that affects children’s
health. The regulatory review support may include the following:

~ Assisting inthe review of risk assessments (including data,
assumptions, models, and other inputs) and/or preparing risk
assessments for children

~ Assisting inthe review of economic analyses (including data,
assumptions, models, and other inputs) and/or preparing economic
analyses

~ Conducting literature searches on risk assessment and economic
topics

~ Writing white papers dealing with specific children’ s environmental
hedlth issues and regulatory actions

3. Environmental Health Indicators and Data Analysis
The contractor shall support OCHP's work on children’ s environmental heath

indicators. The contractor shdl assist OCHP by developing, collecting, and
compiling data on potential environmental health indicators of environmental
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exposures (induding body burden) and hedth effects (and outcomes). In addition
to the nationa indicators, OCHP shall aso focus on indicators that describe
differences in geographical (national, regional, state, and local levels) as well as
sub-population characteristics.

4. Outreach Support

The contractor shall develop for EPA approval arange of outreach materias
designed specificaly to relay the message to a specific audience that portraysthe
activities that are implemented and managed by OCHP and EPA in support of this
statement of work. These materials include brochures, presentation boards, slide
shows, fact sheets, pamphlets, posters, Internet layouts, physical models, and other
communication tools. The materials shall be developed for use in media events,
programs and other venues aimed at the public and stakeholders. All such
materias shall be developed in accordance with EPA policies. In addition, the
contractor shall provide materials for presentation and handout. These activities
shall only be performed directly in support of the technica requirements of this
SOwW.

a. Prepaation of Informational and Educational Materids:
Developing information brochures, displays, growth charts, magnets,
and other materias designed to get amessage out inthe U.S. and
overseas (including preparaion of materids to be used in public
schools and other educational ingtitutions). This support may require
cultural adaptation and trandlation to and from foreign languages.

b. Preparation of Graphicsand Audio-visuds: Providing high quality
graphicsfor briefing, meetings, workshops, and public presentations, or
for generd information dissemination. This support shall include, but is
not limited to, power point, drafting of figures, composition and
production of 35-mm slides or view graphs, posters, charts, videos, or
computer programs with animation, and trandation. Quick response
with capability for multiple revisions is required.

c. Public Presentations: Provide support to assst EPA in making
public presentations. The following represent the types of tasks which
the Contractor may be required to perform as specified in individual
task orders (i) collect, compile, organize, and summarize information
to be used for various public presentations; (ii) transcribe verba
comments; catalog, index, and summarize dl comments received at
public hearings and OCHP meetings; and (iii) provide review and
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written summary of public commentsor input that results from public
proceedings.

d. Anayses of Public Opinion: Conducting analysis of public opinion,
both as it explans current behavior, and as it might help or hinder
policy objectives. The contractor shall dso be prepared to provide
support in the desgn and implementation of public education
programs.

e. Marketing Studies: Designing and targeting outreach efforts
consistent with state-of- the-art marketing and deployment techniques,
including the analyss of specific potential market segments identified
by EPA, development of communication strategies and outreach
campaigns to effectively reach the targeted audience. Potentid
audiences could include the generd public, spanning al economic
sectorsand large or small public or private organizationsin the U.S. or
internationally.

f. Awards and Recognition: Design and produce appropriate plaques
and other awards to recognize and encourage superior work to protect
children’s health.

5. International

OCHP participatesin G8, UN, WHO, CEC, and other bilateral activities to protect
children’s health. The contractor shall prepare background materials on children’s
health issues for use in international meetings and negotiations and prepare
presentation dides and supporting materias. The contractor shall also assst in the
review of materials prepared by participants in international discussions.

6. Strategic Planning

The contractor shall compile, review and summarize information needed for
preparation of reports, analysis and summariesto determine children’ s hedth
protection priorities and program implementation. The contractor shall provide
data and documentation to be used by EPA inits analysis of issues and options and
prepare written reports and documentation. Deliverables may include data
summaries, scientific, medical, technical reports, case studies, economic analyses,
options papers or issue papers. The contractor shall clearly describe and

document the data and information gathering activities; clearly display,
characterize and interpret the dataand information collected; and clearly explain
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the assumptions made, indicate the sources used and not used, and clearly explain
the methodological choices made both conceptualy and in the data selection.
EPA shdl fully review al contractor analysis and shall make final determinations
with regard to program objectives and policy.

7. Regional and State Planning

The contractor shall compile, categorize, organize, summarize and format
information on components of Federal and State programs relating to children’s
hedlth for use in management reports and briefings, to support EPA decision-
making and to provide to the public and other interested parties. Information shal
be readily available from existing databases, EPA regional offices, Headquarters
programs, other Federd agencies and public sources. The contractor shall
organize, index and assess the available information aswell as identify data gaps
and discrepancies or inconsistencies in the data sources and provide the resulting
technical information in a designated format. The contractor shall provide detailed
substantiation of all assessments made of technical information. The EPA Project
Officer shall review the information for technica soundness and adherenceto

Agency policy.
8. Training

The contractor shall provide training course development and delivery. Using
materials provided or cited by EPA and with a structure provided by or approved
by EPA in advance, the Contractor shall develop training material and case studies
for workshops, conferences or training courses being conducted in relation to
other parts of this SOW. Using materias previoudy approved by EPA, the
Contractor shall present portions of a workshop or training session or facilitate
discussion among participants. Contractor personnel shall be identified as such at
all times.

9. Facilitation and Logistical Support for Meetings and Conference
Planning

The contractor shall organize and provide support in arranging workshops,
conferences, training sessions and public meetings and bringing together
appropriate individuds to address various issues and concerns raised by EPA for
selected children’s hedlth topics. Meeting support shall be limited in scope and
shdl cover only those meetingsthat are required to carry out requirements of the
SOW.
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The contractor shall support EPA by providing information or suggestionsto EPA
for developing agendas and shall clericdly prepare those agendas, preparing drafts
of technical information for use in briefing materias, identifying and inviting
speakers and experts, arranging for meeting space when government space is not
available, arranging for appropriate audio-visud equipment, providing advance
announcements and information, registration support, preparation of visual aids,
preparation of case studies, interactive activities and role- playing activities
compilation of results and preparation of minutes and summary reports. Types of
meetings supported under this SOW include the following:

a. Scientific, Medical and Technical Workshops: Groups of experts
convened to provide “state of knowledge” summariesfor EPA on
topics covered by thisSOW. The contractor’s proposal shall include
provisions for reimbursing the experts for their travel expenses and
providing them with uniform stipends.

b. Outreach and Stakeholder Meetings. Public forumfor dialogue on
topics covered by this SOW. Facilitate collection of information and
public opinion for EPA decision- makers. Conduct roundtables and
policy formulation exercises to improve communication between
interested groups. Information obtained by the contractor shall bein
accordance with the Paperwork Reduction Act, as set forth in clause
1552.237-75.

c. Recognition Events: Logistical support could include scheduling
and arranging facilities for nation and local award ceremonies, mailing
invitations and responding to inquiries, arranging audio- visua
presentations, and commissioning plagques or other awards.

d. Training Sessions. Deveop training materials and case studies for
classroom courses, facilitated and stand- alone videos, saellite
presentations. Prepare training manuals, ingtructor’s guides and dl
other course-related materials. Present such training to EPA, State,
local personnd and the public including non-profit academic and
industry organizations, at EPA Headquarters, Regiona Offices and
other specified locations throughout, and occasionally outside, the U.S.

€. Children’s Health Protection Advisory Committee Meetings:
Assist EPA in supporting the Children’ s Health Protection Advisory
Committee (CHPAC), chartered under the Federal Advisory
Committee Act. The CHPAC provides advice, information, and
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recommendations to the EPA on regulations, guidance and policies that
address children’s hedth. The contractor shal provide logistics and
facilitation support for both the plenary and work groups including, but
not limited to, including procuring meeting space, travel arrangements
for CHPAC members, providing material to members, meeting
planning and documentation, and meeting follow-up.

f. President’s Task Force on Environmental Health and Safety
Threats to Children Meetings: Assist EPA in supporting the
Presdent’s Task Force on Children’ s Health Risks and Safety Risks.
The Task Force, comprised of 15 cabinet departments and White
House agencies and co-chaired by the Secretary of the Department of
Health and Human Services and the Administrator of the
Environmental Protection Agency, recommends and implements
Federal government’ s strategies for protecting children's environmental
hedlth and safety. The contractor shal provide support for pre-meeting
preparation logistics, including meeting invitations, tracking responses,
answering logistical questions, aswell as distribution of post meeting
materid.

Types of tasks that the Contractor may be required to perform as specified in
individud task orders include the following:

a. The contractor shal perform tasksthat require collecting and
disseminating information through reports, expert meetings,
conferences, colloquia, and other means of data-gathering and
dissemination that are necessary to accomplishing the mission of the
scope of work aswdl asthe mission of the Agency.

b. The contractor shall have methods in placeto identify and retain
appropriate participants, facilitators, trandators, and logistical
assistance, provide meeting facilities and necessary supporting
equipment, and produce agendas, records, and proceedings. The
contractor shal develop agendasto be reviewed and approved by EPA.
The contractor shall prepare the necessary mailing lists,
announcements, and press releases to notify potential attendees for
meetings.

c. The contractor shall provide complete logistica support for

planning and conducting conferences, workshops, meetings, hearings,
seminars and teleconferences. Provide facilities, prepare and mail
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information packets, register participants, provide audio- visual and
recording equipment, prepare audio-visual materials, speaker notes,
and handouts. Reproduce meeting materids, facilitate, record and
report sessons. Prepare and deliver presentations. Compile evduation
reviews. Conduct other incidental logistical activities.

d. Provide program information networks including development and
operation of Internet sites, bulletin boards and hotlines; prepare
information abstracts and newsletters, maintain and distribute
information.

e. Develop information management technologies, data systems and
approaches for implementation of systemsrelated to interna tracking
of elderly and children’s hedth activities and dissemination of
information to the public, especially via the internet.

f.  Recommend and produce camera-ready outreach and educational
materials for EPA, State and local officias, schools, the public and
other interested parties on elderly and children’ s health related
programs. Materials may include videos, brochures, pamphlets,
posters, calendars, course curriculums, case studies, and other
informational materials.

g. Compile and summarize information and materids for usein public
awareness initiatives and to promote public involvement.

h. Collect and summarize information for press briefings and new
releases about innovative case studies and program initiatives.

i. Distribute program materialsto Regions, State, the public, and the
regulated community.

10. Information Management
The Contractor shall assst in information management activities. The following
represent type types of tasks that the Contractor may be required to perform as
specified in individual task orders:
a. Perform data system design, development and analyss, systems

updates, quality assurance reviews, data entry, guidance development,
and training for information systems used by EPA for program support.
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This may include compiling information from various government,
educational and industry sources and converting it into a format
suitable for uploading into various electronic or Internet-based data
sysgems.

b. Recommend optionsfor updating user guides for information
collection and management systems.

c. Compile and/or update compendia, both as hard-copy and in
electronic format, of elderly and children’ shedth related documents

d. Design files and records maintenance methods for efficient
management of program information

e. Conduct feasbility studies and provide support services regarding
application of automatic data processing to elderly and children’s
hedlth situations.

f.  Recommend options for statistical analysis systems or database
programs and software to analyze data

g. Provide options, pilot tests, and advice on methods for EPA
implementation of new or different systems for data management

h. Conduct other information management and analysis support
functions such as literature searches and deveoping industry/sector
profiles

11. Website Management

The contractor shall provide on-going assistance in revising and updating
the OCHP web stes (for both children and elderly stes). The contractor shall
search for relevant links, provide regular updates, and design additional pages and
content as needed. On-going web ste support could include, but not limited to,
the following:

~ Conducting news, announcement, event, link, and literature
searchesfor children’s environmental health issues

~ Conducting searchesfor state activities

~ Writing white papers dealing with pecific children' s environmental
health issues
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~ Preparing web-ready, plain English fact sheets

~ Incorporating video and audio capability

~ Making the stes ADA-compatible

~ Creating parallel web stesin Spanish (induding translation of
existing materials)

12. Peer Review

The contractor shall provide peer consultation and peer review services to OCHP
consistent with the Agency Peer Review Policy. The purpose of peer review is to
uncover any scientific, medical, technica problems or unresolved issues for usein
revising a preliminary product so that the final work product shal reflect sound
technica information and andyses. Support in this area shall be specificaly
defined in written work assignmentsidentifying the subject matter and specific
areas of expertise required. The contractor shall not conduct peer review of
documents prepared by the contractor, its subcontractors or consultants. The
EPA Peer Review Handbook can be found at:
http://www.epa.gov/ord/spc/prhandbk. pdf

a. Each peer review or letter review performed by the contractor shall
be performed by a minimum of three contractor reviewers per
document or methodology prepared by the EPA. Peer review meetings
must have a minimum paned size of five (5) experts. The sizeand
expertise of peer reviewers must be made in consultation with OCHP.

b. The contractor shall insure that experts in the topic subject matter
who has publications or known research in the area performs all peer
review work. Reviewers sdected by, and working for, the contractor
shall be approved by the EPA project officer in writing prior to their
beginning work. Approva submissions shall include the reviewers
names and curriculum vitae. It is the responsibility of the contractor to
insurethat al peer reviews are conducted in a manner to avoid all
actual, potential, or apparent conflicts of interest.

c. The contractor shall provide the written peer reviewswith all
supporting materids to the Project Officer within thirty calendar days
following its receipt of the document to be peer reviewed. Each
contractor peer review deliverable shall include: written general
comments, specific changes or revisons required to improve clarity and
scientific accuracy of the document, and any new datathat might
contribute to the scientific accuracy.
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d. Peer reviews may be conducted by mail or may require Peer
Review meetings. The contractor shall organize and provide support in
arranging and conducting peer review meetings.

13. Literature Review

The contractor shall provide reviews of literature in subject areas covered
by this scope of work. The contractor shall conduct thorough searchesfor written
information including books, reports, journal articles, conference proceedings, and
unpublished documents. These reviews shall include preparing of bibliographies.
When required by the work assignment, bibliographies shall be annotated with the
contractors providing summaries and/or evaluations of source documents.

14. Quick-Turn-Around Tasks

The contractor shal have the capability for quick turn around tasksto support the
subject areas covered by this SOW. Quick turn around tasks may include
preparing briefings, presentation dides, briefing papers, outreach materials,
literature searches, technica assessments, and topica memoranda within a two to
four week time frame.

Cc.3 COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES
MANAGEMENT (EPAAR 1552.211-79) (OCT 2000) DEVIATION

(a) Définition. Information Resources Management (IRM) is defined as any
planning, budgeting, organizing, directing, training, promoting, controlling, and
managing activities associated with the burden, collection, creation, use and
dissemination of information. |RM includes both information itself, and the
management of information and related resources such as personnel, equipment,
funds, and technology. Examples of these services include but are not limited to
the following:

(1) The acquisition, creation, or modification of a computer program or
automated data base for ddlivery to EPA or use by EPA or contractors operating
EPA programs.

(2) The andysis of requirements for, sudy of the feasibility of, evaluation

of alternatives for, or desgn and development of a computer program or
automated data base for use by EPA or contractors operating EPA programs.
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(3) Services that provide EPA personnel accessto or use of computer or
word processing equipment, software, or related services.

(4) Services that provide EPA personnel accessto or use of: Data
communications; eectronic messaging services or capabilities; electronic bulletin
boards, or other forms of dectronic information dissemination; electronic
record-keeping; or any other automated information services.

(b) General. The Contractor shall perform any IRM related work under this
contract in accordance with the IRM policies, sandards and procedures set forth
inthis clause and noted below. Upon receipt of awork request (i.e. delivery order
or work assignment), the Contractor shall check this liging of directives (see
paragraph (d) for electronic access). The gpplicable directives for performance of
the work request are thosein effect on the date of issuance of the work request.

(1) IRM Policies, Standards and Procedures. The 2100 Series (2100-
2199) of the Agency's Directive System contains the maority of the Agency's IRM
policies, standards and procedures.

(2) Groundwater Program IRM Requirement. A contractor performing
any work related to collecting Groundwater data; or developing or enhancing data
bases containing Groundwater quality data shall comply with EPA Order 7500.14
- Minimum Set of Data Elements for Groundwater.

(3) EPA Computing and Tdecommunications Services. The Enterprise
Technology Services Division (ETSD) Operational Directives Manual contains
procedural information about the operation of the Agency's computing and
telecommunications services. Contractors performing work for the Agency's
National Computer Center or those who are devedoping systems which will be
operating on the Agency's national platforms must comply with procedures
egablished in the Manua. (This document may be found at:
http://basin.rtpnc.epa.gov:9876/etsd/directives.nsf.)

(c) Printed Documents. Documents listed in (b)(1) and (b)(2) may be obtained
from:

U.S. Environmental Protection Agency
Office of Administration

Facilities Management and Services Division
Distribution Section
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Mail Code: 3204

Arid Rios Building

1200 Pennsylvania Avenue, N.W.
Washington, D.C. 20460

Phone: (202) 260-5797

(d) Electronic Access. Electronic access. A completelisting, including full text,
of documentsincluded inthe 2100 Series of the Agency's Directive System is
maintained on the EPA Public Access Server on the Internet at
http://epa.gov/docs/irmpoli8/.

C.4 ACQUISITION AND USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS
AND SERVICES (EP-S 97-1) (MAY 1999)

(@) Executive Order 13101 of September 14, 1998, entitled “Greening the
Government through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976,
as amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal
agenciesto procure designated items with the highest recovered materias content
practicable.

(b) In the performance of this contract, the Contractor shall comply with the
requirements of the following issuances:

(2) Title 40 of the Code of Federal Regulations, Part 247, Comprehensive
Guidelinefor Procurement of Products Containing Recovered Materials (CPG),
which designates items that are or can be made with recovered materials, and its
companion pieces, the Recovered Materials Advisory Notices (RMANS). The
CPG and RMANS provide recommended procurement practices, including
recommended recovered material content levels, for purchasng products
designated inthe CPG. The Contractor shall comply with these recommendations,
and such other CPG revisionsand RMANSs as the Environmental Protection
Agency (EPA) may issue with respect to the procurement of productsthat contain
recovered materials. (Copies of the CPG or RMANS, aswdll asinformation on
manufacturers and vendors of designated items may be obtained by calling EPA’s
RCRA Hotline at (800) 424-9346, or, in the Washington, D.C., metropolitan area,
at (703) 412-9810.)

(2) In complying with the requirements of paragraph (b), the Contractor

shall coordinate its concerns and program guidance with EPA’s Recycling
Coordinator.
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(c) The Contractor shall prepare and submit reports on the purchase of products
containing recovered materials from time to time in accordance with written
direction (e.g., in specified format) from the EPA Recyding Coordinator through
the Contracting Officer. Reports shal be submitted to the EPA Recycling
Coordinator, with a copy to the Contracting Officer, Mail Code 3204,
Washington, D.C. 20460.
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SECTION D - PACKAGING AND MARKING

[For this Solicitation, there are NO clauses in this Section]
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SECTION E - INSPECTION AND ACCEPTANCE

E.1  INSPECTION OF SERVICES--COST-REIMBURSEMENT (FAR 52.246-5)
(APR 1984) DEVIATION

(a) Definition. "Services," as used in this clause, includes services performed,
workmanship, and material furnished or used in performing services.

(b) The Contractor shall provide and maintain an inspection system acceptable to
the Government covering the services under thiscontract. Complete records of al
inspection work performed by the Contractor shall be maintained and made
available to the Government during contract performance and for aslong
afterwards as the contract requires.

(c) The Government has the right to inspect and test dl services called for by the
contract, to the extent practicable at all places and times during the term of the
contract. The Government shall perform inspections and tests in a manner that
will not unduly delay the work.

(d) If any of the services performed do not conform with contract requirements,
the Government may reguire the Contractor to perform the services again in
conformity with contract requirements, for no additional fee. When the defectsin
services cannot be corrected by reperformance, the Government may (1) require
the Contractor to take necessary action to ensure that future performance
conformsto contract requirements and (2) reduce any fee payable under the
contract to reflect the reduced value of the services performed.

(e) If the Contractor falsto promptly perform the services again or take the
action necessary to ensure future performance in conformity with contract
requirements, the Government may (1) by contract or otherwise, perform the
services and reduce any fee payable by an amount that is equitable under the
circumstances or (2) terminate the contract for default.

E.2 INSPECTION AND ACCEPTANCE (EP 52.246-100) (APR 1984)

(a) The Contracting Officer or the duly authorized representative will perform
ingpection and acceptance of materials and servicesto be provided.

(b) For the purposes of this clause, the Project Officer, Deputy Project Officer
and Work Assignment Manager is the authorized representative of the Contracting
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Officer.
(c) Ingpection and acceptance will be performed at:

To be determined with each Work Assgnmertt.
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SECTION F - DELIVERIES OR PERFORMANCE

F.1 NOTICE Listing Contract Clauses Incorporated by Reference

NOTICE:

The following solicitation provisions and/or contract clauses
pertinent to this section are hereby incorporated by reference:

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)
NUMBER DATE TITLE

52.242-15 AUG 1989 STOP WORK ORDER ALTERNATE I (APR
1984)

F.2 MONTHLY PROGRESS REPORT (EPAAR 1552.211-72) (JUN 1996)
DEVIATION

(@) The Contractor shall furnish 3 copies of the combined monthly technical and
financial progress report stating the progress made, including the percentage of the
project completed, and a description of the work accomplished to support the
cost. If thework is ordered using work assignments or delivery orders, include
the estimated percentage of task completed during the reporting period for each
work assignment or delivery order.

(b) Specific discussions shall indude difficulties encountered and remedial action
taken during the reporting period, and anticipated activity with aschedule of
deliverables for the subsequent reporting period.

(c) The Contractor shal provide alist of outstanding actions awaiting
Contracting Officer authorization, noted with the corresponding work assignment,
such as subcontractor, overtime approvals, and work plan approvals.

(d) The report shall specify financial status at the contract level as follows:

(1) For the current reporting period, display the amount claimed.
(2) For the cumulative period and the cumulative contract life display: the

amount obligated, amount originally invoiced, amount paid, amount suspended,
amount disallowed, and remaining approved amount. The remaining approved
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amount isdefined as the totd obligated amount, lessthe totd amount origindly
invoiced, plustotal amount disallowed.

(3) Labor hours.

(i) A list of employees, their labor categories, and the numbers of hours
worked for the reporting period.

(ii) For the current reporting period, display the expended direct labor
hours(by EPA contract |abor category), and the total loaded direct labor costs.

(iii) For the cumulative contract period display: the negotiated and
expended direct labor hours(by EPA labor category) and the total loaded direct
labor costs.

(iv) Digplay the estimated direct labor hours and costs to be expended
during the next reporting period.

(4) Display the current dollar ceilings in the contract, net amount invoiced,
and remaining amounts for the following categories: Direct labor hours, total
estimated cost, award fee pool (if applicable), subcontracts by individud
subcontractor, travel, program management, and Other Direct Cogts (ODCs).

(5) Unbilled allowable costs. Display the total costs incurred but unbilled
for the current reporting period and cumulative for the contract.

(6) Average total cost per labor hour. For the current contract period,
compare the actual total cost per hour to date with the average total cost per hour
of the approved workplans.

(e) The report shall specify financial status a the work assignment or delivery
order level as follows:

(1) For the current period, display the amount claimed.

(2) For the cumulative period display: amount shown on workplan, or
latest work assignment/delivery order amendment amount (whichever is later);
amount currently claimed; amount paid; amount suspended; amount disallowed;
and remaining approved amount. The remaining approved amount is defined as:
the workplan amount or latest work assignment or delivery order amount
(whichever islater), less tota amounts originaly invoiced, plustota amount
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disallowed.
(3) Labor hours.

() A list of employees, their labor categories, and the number of hours
worked for the reporting period.

(i1) For the current reporting period, display the expended direct labor
hours (by EPA contract labor hour category) and the total loaded direct labor
hours.

(iii) For the cumulative reporting period and cumulative contract period
display: the negotiated and expended direct labor hours (by EPA contract labor
hour category) and the total loaded direct labor costs.

(iv) Display the estimated direct labor hours and costs to be expended
during the next reporting period.

(v) Display the estimates of remaining direct labor hours and costs
required to complete the work assignment or delivery order.

(4) Unbilled allowable costs. Display the total costs incurred but unbilled
for the current reporting period and cumulative for the work assignment.

(5) Average cost per labor hour. For the current period, compare the
actual total cost per hour of the approved workplans.

(6) A list of deliverables for each work assgnment or delivery order during
the reporting period.

(f) This submission does not change the notification requirements of the
"Limitation of Cost" or "Limitation of Funds' clauses requiring separate written
notice to the Contracting Officer.

(9) The reports shdl be submitted to the following addresses on or before the 15
of each month following the first complete reporting period of the contract. See
EPAAR 1552.232-70, Submission of Invoices, paragraph (€), for details on the
timing of submittals. Distribute reports as follows:
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No. of
Copies Addressee

1 Contract Specialist
1 Project Officer

F.3 PERIOD OF PERFORMANCE (EP 52.212-140) (APR 1984)

The period of performance of this contract shall be from date of award through 12
months after award, exclusive of al required reports.
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1 PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1991) DEVIATION

(a) The term"fee" in this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a cost-plus-award-fee type
contract.

(b) The Government will make provisiond fee payments on the basis of
percentage of work completed. Percentage of work completed is the ratio of
direct labor hours performed to the direct labor hours set forth in clause 1552.211-
73, "Level of Effort--Cost-Reimbursement Term Contract.”

G.2 SUBMISSION OF INVOICES (EPAAR 1552.232-70) (JUN 1996)
DEVIATION

In order to be considered properly submitted, an invoice or request for contract
financing payment must meet the following requirements in addition to the
requirements of FAR 32.905:

(a) Unless otherwise specified in the contract, an invoice or request for contract
financing payment shall be submitted as an original and five copies. The
contractor shall submit the invoice or request for contract financing payment to the
following offices/individuals in the contract: the origina and two copiesto the
Accounting Operations office shownin Block _12_ on the cover of the contract;
two copies to the Project Officer (the Project Officer may direct one of these
copies to a separate address); and one copy to the Contracting Officer.

(b) The Contractor shall prepare its invoice or request for contract
financing payment on the prescribed Government forms. Standard Forms Number
1034, Public Voucher for Purchases and Services other than Persond, shall be
used by contractors to show the amount claimed for reimbursement. Standard
Form 1035, Public Voucher for Purchases and Services other than Personal
-Continuation Sheet, shdl be used to furnish the necessary supporting detail or
additional information required by the Contracting Officer. The Contractor may
submit self-designed forms which contain the required information.

(c)(1) The Contractor shall prepare acontract level invoice or request for
contract financing payment in accordance with the invoice preparation instructions
identified as a separate attachment in Section J of the contract. If contract work is
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authorized by individud work assignments, the invoice or request for contract
financing payment shall also include a summary of the current and cumulative
amounts claimed by cost element for each work assignment and for the contract
total, aswell as any supporting datafor each work assgnment as identified in the
instructions.

(2) Theinvoice or request for contract financing payment shall include
current and cumulative charges by major cost element such as direct labor,
overhead, travel, equipment, and other direct costs. For current costs, each major
cost element shall include the appropriate supporting schedule identified in the
invoice preparation indructions Cumulative charges represent the net sum of
current charges by cost element for the contract period.

(d)(1) The charges for subcontracts shall be further detailed in a supporting
schedule showing the major cost elements for each subcontract.

(d)(2) On acase-by-case basis, when needed to verify the reasonableness
of subcontractor cogs, the Contracting Officer may require that the contractor
obtain from the subcontractor cost information in the detail set forth in (c)(2).
Thisinformation should be obtained through a means which maintains
subcontractor confidentiality (for example, viasedled envelopes), if the
subcontractor expresses CBI concerns.

(e) Invoices or requedsfor contract financing payment must clearly
indicate the period of performance for which payment is requested. Separate
invoices or requests for contract financing payment are required for charges
applicable to the basic contract and each option period.

(f)(1) Notwithstanding the provisions of the clause of this contract at FAR
52.216-7, Allowable Cost and Payment, invoices or requests for contract financing
payment shall be submitted once per month unless there has been a demonstrated
need and Contracting Officer approval for more frequent billings. When submitted
on amonthly basis, the period covered by invoices or requests for contractor
financing payments shall be the same as the period for monthly progress reports
required under this contract.

(2) If the Contracting Officer allows submissions more frequently than
monthly, one submittal each month shall have the same ending period of
performance as the monthly progress report.
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(3) Where cumulative amounts on the monthly progress report differ from
the aggregate amounts claimed in the invoice(s) or request(s) for contract
financing payments covering the same period, the contractor shall provide a
reconciliation of the difference as part of the payment request.

G.3 INDIRECT COSTS (EPAAR 1552.242-70) (APR 1984) DEVIATION

(a) Inaccordance with paragraph (d) of the "Allowable Cost and Payment™
clause, the final indirect cost rates applicable to this contract shall be established
between the Contractor and the appropriate Government representative (EPA,
other Government agency, or auditor), as provided by FAR 42.703-1(a). EPA's
procedures require a Contracting Officer determination of indirect cost ratesfor its
contracts. In those caseswhere EPA is the cognizant agency (see FAR 42.705-1),
the final rate proposda shall be submitted to the cognizant audit activity and to the
following:

Environmentd Protection Agency

Chief, Cost and Rate Negotiation Service Center
Office of Acquisition Management (3802R)
Arid Rios Building

1200 Pennsylvania Avenue, N.W.

Washington, D. C. 20460

The Contractor shall dso follow the notification and cost impact procedures
prescribed in paragraph (b) below.

Where EPA is not the cognizant agency, the final rate proposal shall be submitted
to the above-cited address, to the cognizant audit agency, and to the designated
Contracting Officer of the cognizant agency. Upon establishment of the final
indirect cost rates, the Contractor shall submit an executed Certificate of Current
Cog or Pricing Data (see FAR 15.406-2) gpplicable to the data furnished in
connection with the final rates to the cognizant audit agency. The final rates shall
be contained in awritten understanding between the Contractor and the
appropriate Government representative. Pursuant to the "Allowable Cost and
Payment"” clause, the alowable indirect costs under this contract shall be obtained
by applying the final agreed upon rate(s) to the appropriate bases.

(b) Until final annual indirect cost rates are established for any period, the
Government shall reimburse the Contractor at billing rates established by the
appropriate Government representative in accordance with FAR 42.704, by means
of a separate indirect cost rate agreement or acontract modification subject to
adjustment when the find rates are esablished. The established hilling rates are
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currently as follows:

Cost Center
Period

Rate

Base

These hilling rates may be prospectively or retroactively revised by mutual
agreement, at the request of either the Government or the Contractor, to prevent
substantial overpayment or underpayment.

(1) For any retroactive indirect cost rate adjustments (i.e.,indirect costs aready
billed), including final indirect cost rate adjustments, the Contractor shall provide
to the Cost Policy and Rate Negotiation Section, with copies to the current EPA
Contracting Officers of active contracts, a cost impact statement showing the
effect of the indirect cost rate changes for each contract. This statement shall
comparethe cos hilled to the cost the Contractor proposesto hill.

(2) For prospective indirect cos rate adjusments only, the Contractor shall
notify the current EPA Contracting Officers of the new proposed rates when it
proposes ratesto the Cost Policy and Rate Negotiation Section.

(3) For either prospective or retroactive indirect cost rate adjustments, the
Contractor shdl provide the Cost Policy and Rate Negotiation Section with the
names of the current EPA Contracting Officers for the affected contracts.

(c) Notwithstanding the provisions of paragraphs (a) and (b) above, cellingsare
hereby established on indirect costs reimbursable under this contract. The
Government shall not be obligated to pay the Contractor any additiona amount on
account of indirect costs in excess of the ceiling rates lised below:

Cost Center
Period

Rae

Base

The ceiling rates specified above are gpplicable from the effective date of the
contract through the end of the period of performance induding any option
periods.
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G.4 CONTRACT ADMINISTRATION REPRESENTATIVES (EP 52.242-100)
(AUG 1984)

Project Officer(s) for thiscontract:

Project Officer:

TOBEIDENTIFIED AT TIME OF CONTRACT AWARD
Contract Specialist(s) responsible for administering this contract:

Administrative Contracting Officer:

TO BEIDENTIFIED AT TIME OF CONTRACT AWARD

G.5 SUBCONTRACT CONSENT (EP 52.244-100) (APR 1984)

The Contractor shall submit the information required by the "Subcontracts,”
clause to the Contracting Officer and assgned Project Officer. The Contracting
Officer will provide written notice to the Contractor of his decison.

Consent is given to issue the following subcontracts:

G.6 GOVERNMENT PROPERTY (EPAAR 1552.245-73) (OCT 2000)
DEVIATION

(a) The contractor shall not fabricate or acquire, on behalf of the Government,
either directly or indirectly through a subcontract, any item of property without
written approva from the Contracting officer.

(b) Inaccordance with paragraph (a) above, the contractor is authorized to
acquire and/or fabricate the equipment listed below for use in the performance of
this contract. The equipment is subject to the provisions of the “Government
Property” clause.
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(c) The Government will provide the following item(s) of Government property
to the contractor for use in the performance of this contract. This property shall be
used and maintained by the contractor in accordance with the provisions of the
“Government Property” clause.

(d) The “EPA Contract Property Administration Requirements” provided below
apply to this contract.

U.S. Environmental Protection Agency
Property Administration Requirements (PAR)

1. PURPOSE. This document sets forth the requirements for Environmental
Protection Agency (EPA) contractorsin the performance of their Government
property management responsibilities under contracts with EPA. These
requirements supplement those contained in the Government property clause(s) in
this contract, and part 45 of the Federal Acquisition Regulation (FAR).

2. DELEGATION OF CONTRACT PROPERTY ADMINISTRATION. EPA
has delegated much of its contract property management oversight to the Defense
Contract Management Command (DCMC). Shortly after award of a contract, the
EPA contracting officer (CO) delegates the functions of property administration
and plant clearance (disposal) for the contract to DCMC. Upon acceptance of that
delegation, DCM C will provide notification to the contractor, identifying the
assigned property administrator (PA) and plant clearance officer (PLCO). If the
contract is not delegated to DCMC for adminigtration, any referenceto PA and
PL CO throughout this document shall be construed to mean CO. The DCMC PA
is available to the contractor for assstancein all matters of property
adminigration. Notwithstanding the delegation, as necessary, the contractor may
contact their EPA CO. In the event of disagreement between the contractor and
the DCMC PA, the contractor should seek resolution from the CO. Unless
otherwise directed in the contract, or this document, all originals of written
information or reports, except direct correspondence between the contractor and
the DCMC PA, relative to Government property, should be forwarded to the
administrative CO assgned to this contract.

3. REQUESTS FOR GOVERNMENT PROPERTY.
a. In accordance with FAR 45.102, the contractor shall furnish all property

required for performing Government contracts. If a contractor believes that
Government facilities are required for performance of the contract, the contractor
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ghall submit awritten request to the CO. At aminimum, the request shall contain
the following elements:

1. Contract number for which the facilities are required.
2. Anitem(s) description, quantity and estimated cost.

3. Certification that no like contractor facilities exist which could be
utilized.

4. A detailed description of the task-related purpose of the facilities.

5. Explanation of negative impact if facilities are not provided by the
Government.

6. If applicable, recommend the exception under FAR 45.302-1(a) or any
applicable EPA class deviaion (available upon request), and provide any other
information which would support the furnishing of facilities, including contractor-
acquired property (CAP).

7. Except when the request is for material, a lease versus purchase
analysis shal be furnished with the request to acquire property on behalf of the
Government.

The contractor may not proceed with acquisition of facilities on behalf of the
Government until receipt of written authorization from the EPA CO.

4. TRANSFER OF GOVERNMENT PROPERTY. When the contractor
receives Government-furnished property (GFP), the contractor should receve,
from the transferor, (either EPA or another contractor) al of the gpplicable data
elements (Attachment 1 of this clause) needed to maintain the required records. If
thisinformation is not provided at the time of receipt of the property, the
contractor shall request it from the EPA CO. The CO will attempt to obtain the
datafrom the previous property holder, or, if data does not exist, will assst the
current property holder in estimating the dements. Prior to signing an acceptance
document for the property, the receiving contractor should perform a complete
inventory of the property. Responsiility, as well as accountability, passes with the
signed acceptance.

When, at the written direction of the EPA CO, the contractor transfers GFP to
another contractor, or another Agency, the contractor shall provide the applicable
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data elements (Attachment 1 of this clause). Upon return of the property to EPA,
the same data must be provided by the contractor to the EPA CO.

5. RECORDS OF GOVERNMENT PROPERTY.

a In accordance with FAR 45.505 and 45.505-1, the contractor shall
establish and maintain adequate property records for dl Government property,
regardless of value, including property provided to and in the possession of a
subcontractor. Materia (supplies) provided by the Government or acquired by the
contractor and billed as a direct charge to the Government is Government
property and records must be established as such.

b. The contractor shall establish and maintain the official Government
property record. (If the contract contains the FAR Clause 52.245-1, the
Government will maintain the officid Government property records.) Such records
shall contain the applicable data dements (Attachment 1 of this clause) for all
items of Government property regardless of cost.

c. The Contractor shall identify dl Superfund property and designate it as
such both on the item and on the official Government property record. If it is not
practicable to tag the item, the contractor shall write the ID number on atag, card
or other entity that may be kept with the itemor in afile.

d. Support documentation used for posting entries to the property record
shdl provide complete, current and auditable data. Entries shall be posted to the
record in atimely manner following an action.

e. For Government vehicles, in addition to the data elements required by
EPA, the contractor shall also comply with the Generd Services Administration
(GSA) and Department of Energy (DOE) record and report requirements supplied
with dl EPA provided motor vehicles. If the above requirements were not
provided with the vehicle, the contractor shall notify the EPA CO.

f. When Government property is disclosed to be in the possession or
control of the contractor but not provided under any contract, the contractor shall
record and report the property in accordance with FAR 45.502(f) and (h).

6. INVENTORIES OF GOVERNMENT PROPERTY. The contractor shall
conduct a complete physical inventory of EPA property at least once per year,
unless otherwise directed by the PA. Reconciliation shall be completed within 30
calendar days of inventory completion. The contractor shall report the results of
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the inventory, including any discrepancies, to the DCMC PA upon completion of
therecondliation. The contractor's records shall indicate the completion date of
the inventory.

See section 9 herein, Contract Closeout, for information on final inventories.

7. REPORTS OF GOVERNMENT PROPERTY. I n accordance with FAR
45.505-14, EPA requires an annual summary report, for each contract, by contract
number, of Government property in the contractor's possesson as of September
30 each year.

a For each classfication listed in FAR 45.505-14(a), except materid, the
contractor shdl provide the total acquisition cost and total quartity. If thereare
zero itemsin aclassification, or if thereis an ending balance of zero, the
classification must be listed with zeros in the quantity and acquisition cost
columns.

b. For materid, the contractor shdl provide the totd acquisition cost only.

c. Property classified as facilities, special tooling, special test equipment,
and agency peculiar must be reported on two separate lines. The first line shall
include the tota acquisition cost and quantity of dl items or systems with a unit
acquisition cost of $25,000 or more. The second line shall include the total
acquisition cost and quantity of all items with a unit acquisition cost of less than
$25,000.

d. For items comprising a system, which is defined as ““agroup of
interacting items functioning as a complex whole," the contractor may maintain the
record as a system noting al components of the system under the main component
or maintain individud records for each item. However, for the annua report of
Government property the components must be reported as a system with one total
dollar amount for the system, if that system total is $25,000 or more.

e. Thereports are to be received at EPA and DCMC no later than October
31 of each year.

f. Distribution shall be as follows:
Original to: EPA CO

1 copy: DCMC PA
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g. EPA Contractors are required to comply with GSA's and DOE's special
reporting requirements for motor vehicles. A satement of these requirements will
be provided by the EPA Facility Management and Services Division (FMSD)
concurrent with receipt of each vehicle.

h. The contractor shall provide detailed reports on an as-needed basis, as
may be requested by the CO or the PA.

8. DISPOSITION OF GOVERNMENT PROPERTY. The disposition process
is composed of three distinct phases: identification of excess property, reporting of
excess property, and fina disposition.

a. Identification of Excess Property. The disposition process begins with
the contractor identifying Government property that is excessto its contract.
Effective contractor property control systems provide for disclosing excesses
as they occur. Once inactive Government property has been determined to be
excess to the contract to which it is accountable, it must be screened against the
contractor's other EPA contracts for further use. If the property may be reutilized,
the contractor shal notify the CO in writing. Government property will be
transferred to other contracts only when the COs on both the current contract and
the receiving contract authorize such atranger in writing.

b. Reporting Excess Government Property. Excess Government property
shall be reported in accordance with FAR Subpart 45.6. Inventory schedules A-E
(SF Forms 1426-1434) provide the format for reporting of excess Government
property. Instructions for completing the forms are located at FAR 45.606-5 and
samples may be found in FAR 53.301-1426 thru 1434. Inventory schedules shall
be forwarded to the DCMC PLCO with a copy to the EPA CO. The cover letter,
which accompanies the inventory schedules, mug include the EPA CO's name,
address and telephone number. Inventory schedules must aso contan
anotification if the property is Superfund property. If the property is Superfund
property, the contractor must also prominently incude the following language on
the inventory schedule: “Note to PLCO: Reimbursement to the EPA
Superfund is required.” When requested, by the PLCO or the CO, the contractor
will provide the farr market value for those items requested.

c. Disposition Instructions.
1. If directed in writing by the EPA CO, the contractor will retain dl or

part of the excess Government property under the current contract for possible
future requirements. The contractor shall request, from the PLCO, withdrawal
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from the inventory schedule of those items to be retained.

2. If directed in writing by the EPA CO, the contractor shal transfer the
property to another EPA contractor. The contractor will transfer the property by
shipping it in accordance with the ingructions provided by the CO. The contractor
shall request, from the PLCO, withdrawal from the inventory schedule of those
itemsto be transferred. Further, the contractor shal notify the CO when the
transfer is complete.

3. If directed in writing by the EPA CO, the contractor shall transfer the
property to EPA. The contractor shall ship/ddiver the property in accordance with
the instructions provided by the CO. The contractor will request, from the PLCO,
withdrawal from the inventory schedule of those items to be transferred to EPA.
Further, the contractor shall notify the CO when the transfer is complete.

4. The contractor will ship the property e sewhere if directed, in writing,
by the PLCO.

5. The PLCO will either conduct the sale or instruct the contractor to
conduct a sale of surplus property. The contractor will allow prospective bidders
accessto property offered for sale.

6. Property abandoned by the PL CO on the contractor's site must be
digposed of in amanner that does not endanger the health and safety of the public.

7. To effect transfer of accountability, the contractor shall provide the
recipient of the property with the applicable data e ements set forth in Attachment
1 of this clause. The contractor shal aso obtain either a signed receipt from the
recipient, or proof of shipment. The contractor shall update the official
Government property record to indicate the disposition of the item and to close
the record.

9. CONTRACT CLOSEOUT. The contractor shall complete a physical
inventory of all Government property at contract completion and the results,
including any discrepancies, shall be reported to the DCMC PA. In the case of a
terminated contract, the contractor shall comply with the inventory requirements
set forth in the gpplicable termination clause. The results of the inventory, aswell
as adetailed inventory liging, must be forwarded to the CO. For terminated
contracts, the contractor will conduct and report the

inventory results as directed by the CO.
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However, in order to expedite the disposal process, contractors may be required
to, or may elect to submit to the CO, an inventory schedule for disposal purposes
up to six (6) months prior to contract completion. If such an inventory scheduleis
prepared, the contractor must indicate the earliest date that each item may be
disposed.

The contractor shall update al property recordsto show disposa action. The
contractor shall notify the DCMC PA, in writing, when all work has been
completed under the contract and all Government property accountable to the
contract has been digposed.
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Attachment 1

REQUIRED DATA ELEMENTS. Where goplicable (dl elements are not
applicable to material) the contractor isrequired to maintain, at a minimum, the
information related to the following data elements for EPA Government property:

Contractor Identification/Tag Number;
Description;

Manufacturer;

Mode!;

Serial Number;

Acquisition Date;

Date received,

Acquisition Cost*;

Acquisition Document Number;
Location;

Contract Number;

Account Number (if supplied);
Superfund (Y es/No);

Inventory Performance Date;
Digposition Date.

* Acquisition cost shall include the price of the item plus all taxes,
trangportation and ingtdlation charges allocable to that item.

NOTE: For items comprising a system which is defined as, “a group of interacting
items functioning as a complex whole,” the contractor may maintain the record as
a system noting all components of the system under the main component or
maintan individud recordsfor each item. However, for the Annua Report of
Government Property, the components must be reported as a system with one
total dollar amount for the system, if that system total is $25,000 or more.
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 Hotline Information

All responses to hotline inquiries shall contain EPA-approved information. At no
time shall contractor staff respond with opinions. Any information requed,
especialy one involving legal, policy interpretations, and/or a highly technical
response that cannot be answered readily from EPA-approved materias shal be
referred to the appointed EPA personnel to obtain aresponse. Information
requests which are forwarded to EPA employees will be documented, along with
the response, in areport designated by the government. Any contractors operating
an EPA hotline must identify themselves as contractors to hotline callers.

H.2 DISPLAY OF EPA OFFICE OF INSPECTOR GENERAL HOTLINE POSTER
(EPAAR 1552.203-71) (AUG 2000) DEVIATION

(a) For EPA contracts valued at $1,000,000 or more including all contract
options, the contractor shall prominently display EPA Office of Inspector General
Hotline postersin contractor facilities where the work is performed under the
contract.

(b) Office of Inspector General hotline posters may be obtained from the EPA
Office of Ingpector Generd, ATTN: OIG Hotline (2443), 1200 Pennsylvania
Avenue, NW, Washington, DC 20460, or by calling (202) 260-5113.

(c) The Contractor need not comply with paragraph (a) of thisclause if it has
established a mechanism, such as a hotline, by which employees may report
suspected instances of improper conduct, and provided instructions that encourage
employees to make such reports.

H.3 PRINTING (EPAAR 1552.208-70) (OCT 2000) DEVIATION

(@) Definitions.

“Printing” is the process of compostion, plate making, presswork, binding and
microform; or the end items produced by such processes and equipment. Printing
services include newsletter production and periodicals which are prohibited under
EPA contracts.

“Composdtion” gppliesto the setting of type by hot-metd casting, photo
typesetting, or electronic character generating devices for the purpose of
producing cameracopy, negatives, aplate or image to be used in the production of
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printing or microform.

“Cameracopy” (or “cameraready copy”) isafinal document
suitable for printing/duplication.

“Desktop Publishing” is a method of composition using computers with the final
output or generation of camera copy done by a color inkjet or color laser printer.
Thisis not considered “printing.” However, if the output from desktop publishing
is being sent to a typesetting device (i.e., Linotronic) with camera copy being
produced in either paper or negative format, these services are considered
“printing”.

“Microform” is any product produced in a miniaturized image format, for mass
or generd distribution and as a subgtitute for conventionally printed materid.
Microform services are classified as printing services and includes microfiche and
microfilm. The contractor may make up to two sets of microform files for archival
purposes at the end of the contract period of performance.

“Duplication” means the making of copies on photocopy machines employing
electrostatic, thermal, or other processes without using an intermediary such as a
negative or plate.

“Requirement” means an individual photocopying task. (There may be multiple
requirements under aWork Assignment or Ddlivery Order. Each requirement
would be subject to the photocopying limitation of 5,000 copies of one page or
25,000 copies of multiple pages in the aggregate per requirement).

(b) Prohibition.

The contractor shall not engage in, nor subcontract for, any printing in
connection with the performance of work under this contract. Duplication of more
than 5,000 copies of one page or more than 25,000 copies of multiple pages in the
aggregate per requirement constitutes printing. The intent of the limitation is not
to allow the duplication of final documents for use by the Agency. In compliance
with EPA Order 2200.4a, EPA Publication Review Procedure, the Office of
Communications, Education, and Media Relationsis responsible for the review of
materials generated under a contract published or issued by the Agency under a
contract intended for release to the public.

(c) Affirmative Requirements.

(1) Unless otherwise directed by the contracting officer, the contractor
shall use double-sided copying to produce any progress report, draft report or final
report.

(2) Unless otherwise directed by the contracting officer, the contractor
shall use recycled paper for reports delivered to the Agency which meet the
minimum content standards for paper and paper products as set forth in EPA's
Web site for the Comprehensive Procurement Guidedlines at:
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http://www.epa.gov/cpg/.

(d) Permitted Contractor Activities.
(1) The prohibitions contained in paragraph (b) do not preclude writing,
editing, or preparing manuscript copy, or preparing related illustrative material to a
final document (camera-ready copy) using desktop publishing.

(2) The contractor may perform a requirement involving the duplication of
less than 5,000 copies of only one page, or lessthan 25,000 copies of multiple
pages in the aggregate, usng one color (black), so long as such pages do not
exceed the maximum image size of 10\3/4\ by 14\1/4\ inches, or 11 by 17 paper
stock. Duplication services below these thresholds are not considered printing. If
performance of the contract will require duplication in excess of these limits,
contractors must immediately notify the contracting
officer in writing. EPA may then seek awaiver from the Joint Committee on
Printing, U. S. Congress. The intent of the limitation isto allow ““incidental”
duplication (drafts, proofs) under a contract. The intent of the limitation is not to
alow the duplication of copies of final documents for use by the Agency or as
digributed as instructed by the Agency.

(3) The contractor may perform a requirement involving the multi-color
duplication of no more than 100 pages in the aggregate using color copier
technology, so long as such pages do not exceed the maximum image size of
10\3/4\ by 14\1/4\ inches, or 11 by 17 paper sock. Duplication services below
these thresholds are not consdered printing. If performance of the contract will
require duplication in excess of these limits, contractors must immediately notify
the contracting officer in writing. EPA may then seek a
waiver from the Joint Committee on Printing, U. S. Congress.

(4) The contractor may perform the duplication of no more than a tota of
100 diskettes or CD-ROM's. Duplication services below these thresholds are not
consdered printing. If performance of the contract will require duplication in
excess of these limits, contractors must immediaely notify the contracting officer
inwriting. EPA may then seek awaiver from the Joint Committee on Printing, U.
S. Congress.

(e) Violations.

The contractor may not engage in, nor subcontract for, any printing in
connection with the performance of work under the contract. The cost of any
printing services in violation of this clause will be disallowed, or not accepted by
the Government.
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(f) Flowdown Provision.

The contractor shall include in each subcontract which may involve a
requirement for any printing/duplicating/copying a provison substantidly the same
as this clause.

H.4 ORGANIZATIONAL CONFLICTS OF INTEREST (EPAAR 1552.209-71)
(MAY 1994) ALTERNATE I (MAY 1994) DEVIATION

(a) The Contractor warrantsthat, to the best of the Contractor's knowledge and
belief, there are no relevant facts or circumstances which could give rise to an
organizationa conflict of interest, as defined in FAR Subpart 9.5, or that the
Contractor hasdisclosed al such reevant information.

(b) Prior to commencement of any work, the Contractor agrees to notify the
Contracting Officer immediately that, to the best of its knowledge and belief, no
actual or potentia conflict of interest exists or to identify to the Contracting
Officer any actual or potential conflict of interest the firm may have. In emergency
situations, however, work may begin but notification shall be made within five (5)

working days.

(c) The Contractor agrees that if an actua or potential organizationd conflict of
interest isidentified during performance, the Contractor will immediately make a
full disclosure in writing to the Contracting Officer. Thisdisclosure shall include a
description of actions which the Contractor has taken or proposes to take, after
consultation with the Contracting Officer, to avoid, mitigate, or neutralize the
actual or potential conflict of interest. The Contractor shall continue performance
until notified by the Contracting Officer of any contrary action to be taken.

(d) Remedies - The EPA may terminate this contract for convenience, in whole
or in part, if it deems such termination necessary to avoid an organizational
conflict of interest. If the Contractor was aware of a potential organizational
conflict of interest prior to award or discovered an actual or potential conflict after
award and did not disclose it or misrepresented relevant information to the
Contracting Officer, the Government may terminate the contract for default, debar
the Contractor from Government contracting, or pursue such other remedies as
may be permitted by law or this contract.

(e) The Contractor agrees to insert in each subcontract or consultant agreement
placed hereunder provisions which shall conform subgantially to the language of
this clause, including this paragraph, unless otherwise authorized by the
Contracting Officer.
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H.5 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING PERSONNEL
(EPAAR 1552.209-73) (MAY 1994) DEVIATION

(a) In addition to the requirements of the contract clause entitled "Organizational
Conflicts of Interest," the following provisions with regard to employee personnel
performing under this contract shall gpply until the earlier of the following two
dates the termination date of the affected employee(s) or the expiration date of
the contract.

(b) The Contractor agrees to notify immediately the EPA Project Officer and the
Contracting Officer of (1) any actud or potential personal corflict of interest with
regard to any of its employees working on or having access to information
regarding this contract, or (2) any such conflicts concerning subcontractor
employees or consultants working on or having access to information regarding
this contract, when such conflicts have been reported to the Contractor. A
personal conflict of interest is defined as a relationship of an employee,
subcontractor employee, or consultant with an entity that may impair the
objectivity of the employee, subcontractor employee, or consultant in performing
the contract work.

(c) The Contractor agrees to notify each Project Officer and Contracting Officer
prior to incurring costs for that employee's work when an employee may have a
personal conflict of interest. In the event that the personal conflict of interest does
not become known until after performance on the contract begins, the Contractor
shall immediately notify the Contracting Officer of the personal conflict of interest.
The Contractor shal continue performance of this contract until notified by the
Contracting Officer of the gppropriate action to be taken.

(d) The Contractor agrees to insert in any subcontract or consultant agreement
placed hereunder, except for subcontracts or consultant agreements for well
drilling, fence erecting, plumbing, utility hookups, security guard services, or
electrica services, provisions which shall conform subgtantially to the language of
this clause, including this paragraph (d), unless otherwise authorized by the
Contracting Officer.

H.6 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING PERSONNEL
(EPAAR 1552.209-73) (MAY 1994) ALTERNATE I (JUN 1994)
DEVIATION

(a) In addition to the requirements of the contract clause entitled "Organizational
Conflicts of Interest,” the following provisions with regard to employee personnel
performing under this contract shall goply until the earlier of the following two
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dates the termination date of the affected employee(s) or the expiration date of
the contract.

(b) The Contractor agrees to notify immediately the EPA Project Officer and the
Contracting Officer of (1) any actud or potertial personal corflict of interest with
regard to any of its employees working on or having access to information
regarding this contract, or (2) any such conflicts concerning subcontractor
employees or consultants working on or having accessto information regarding
this contract, when such conflicts have been reported to the Contractor. A
personal conflict of interest is defined as a relationship of an employee,
subcontractor employee, or consultant with an entity that may impair the
objectivity of the employee, subcontractor employee, or consultant in performing
the contract work.

(c) The Contractor agrees to notify each Project Officer and Contracting Officer
prior to incurring costs for that employee's work when an employee may have a
personal conflict of interest. In the event that the personal conflict of interest does
not become known until after performance on the contract begins, the Contractor
shall immediately notify the Contracting Officer of the personal conflict of interest.
The Contractor shdl continue performance of this contract until notified by the
Contracting Officer of the appropriate action to be taken.

(d) The Contractor agrees to insert in any subcontract or consultant agreement
placed hereunder provisionswhich shall conform subgtantially to the language of
this clause, including this paragraph (d), unless otherwise authorized by the
Contracting Officer.

H.7 LIMITATION OF FUTURE CONTRACTING (HEADQUARTERS SUPPORT)
(EPAAR 1552.209-74) (MAR 1997) ALTERNATE V (MAY 1994)

(a) The partiesto this contract agree that the Contractor will be redricted in its
future contracting in the manner described below. Except as specifically provided
inthis clause, the Contractor shall be free to compete for contracts on an equal
basis with other companies.

(b) If the Contractor, under the terms of this contract, or through the
performance of work pursuant to this contract, is required to develop
specifications or satements of work and such specifications or satements of work
are incorporated into an EPA solicitation, the Contractor shall be ineligible to
perform the work described in that solicitation as a prime Contractor or
subcontractor under an ensuing EPA contract.
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(c)Once the Contractor receives atask order or awork assignment under this
contract, the Contractor, during the life of the contract, shall not contract with
another entity that would present an organizationa conflict of interest onthe
subject matter of the task order or work assignment, unless otherwise authorized
in writing by the Contracting Officer.

(d) The Contractor agrees in advance that if any bidsproposals are submitted for
any work that would require written approval of the Contracting Officer prior to
entering into a contract subject to the restrictions of this clause, then the
bids/proposals are submitted at the Contractor's own risk. Therefore, no claim
shall be made against the Government to recover bid/proposal costs as a direct
cost whether the request for authorization to enter into the contract is denied or
approved.

(e) To the extent tha the work under this contract requires access to proprietary
or confidential business or financial data of other companies, and as long as such
data remains proprietary or confidential, the Contractor shall protect such data
from unauthorized use and disclosure.

(f) The Contractor agrees to insert in each subcontract or consultant agreement
placed hereunder, except for subcontracts or consultant agreements for
nondiscretionary technical or engineering services, including treatability sudies,
wdll drilling, fence erecting, plumbing, utility hookups, security guard services, or
electrica services, provisions which shall conform subgantially to the language of
this clause, including this paragraph (f), unless otherwise authorized by the
Contracting Officer. The Contractor may request in writing that the Contracting
Officer exempt from this clause a particular subcontract or consultant agreement
for nondiscretionary technical or engineering services not specifically listed above,
including laboratory analysis. The Contracting Officer will review and evaluate
each reguest on a case-by-case basis before approving or disapproving the request.

(g) If the Contractor seeks an expedited decision regarding its initid future
contracting request, the Contractor may submit its request to both the Contracting
Officer and the next administrative level within the Contracting Officer's
organization.

(h) A review process avalable to the Contractor when an adverse determination
isreceived shall consist of arequest for reconsideration to the Contracting Officer
or arequest for review submitted to the next administrative level within the
Contracting Officer's organization. An adverse determination resulting from a
request for reconsideration by the Contracting Officer will not preclude the
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Contractor from requesting areview by the next administrative level. Either a
request for review or arequest for reconsideration must be submitted to the
appropriate level within 30 calendar days after receipt of the initial adverse
determination.

H.8 CONTRACTOR PERFORMANCE EVALUATIONS (EPAAR 1552.209-76) (OCT
2002)

The contracting officer shal complete a Contractor Performance Report
(Report) within ninety (90) business days after the end of each 12 months of
contract performance (interim Report) or after the last 12 months (or less) of
contract performance (fina Report) in accordance with EPAAR 1509.170-5. The
contractor shall be evaluated based on the following ratings:

0 = Unsatisfactory,

1 = Poor,

2 = Fair,

3 = Good,

4 = Excellent,

5 = Outstanding,

N/A = Not Applicable.

The contractor may be evaluated based on the following performance categories:

Quality,

Cost Control,

Timeliness of Performance,

Business Relations,

Compliance with Labor Standards,

Compliance with Safety Standards, and

Meeting Small Disadvantaged Business Subcontracting Requirements.

(a) The contracting officer shall initiate the process for completing interim
Reports within five (5) business days after the end of each 12 months of contract
performance by requesting the project officer to evaluate contractor performance
for the interim Report. In addition, the contracting officer shal initiate the process
for completing final Reports within five (5) business days after the last 12 months
(or less) of contract performance by requesting the project officer to evaluate
contractor performance for the final Report. The final Report shall cover the last
12 months (or less) of contract performance. Within thirty (30) business days after
the project officer receives a request from the contracting officer to complete an
evauation, the project officer shall:
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(1) Complete a description of the contract requirements;

(2) Evauate contractor performance and assign arating for quality, cost
control, timeliness of performance, compliance with labor standards, and
compliance with safety standards performance categories (incduding a narrative for
each rating);

(3) Provide any information regarding subcontracts, key personnel, and
customer satisfaction;

(4) Assign arecommended rating for the business relations performance
category (including a narrative for the rating); and

(5) Provide additional information appropriate for the evaluation or future
evaluations.

(b) The contracting officer shall:

(1) Ensure the accuracy of the project officer's evaluation by verifying that
the information in the contract file corresponds with the designated project
officer'sratings,

(2) Assign arating for the business rdations and meeting small
disadvantaged business subcontracting requirements performance categories
(including anarrative for each rating).

(3) Concur with or revise the project officer's ratings after consultation
with the project officer;

(4) Provide any additional information concerning the qudity, cost control,
timeliness of performance, compliance with labor sandards, and compliance with
safety standards performance categoriesif deemed appropriate for the evduation
or future evauations (if any), and provide any information regarding subcontracts,
key personnel, and customer satisfaction; and

(5) Forward the Report to the contractor within ten (10) business days
after the contracting officer receives the project officer's evaluation.

(c) The contractor shal be granted thirty (30) business days from the date of the

contractor's receipt of the Report to review and provide aresponseto the
contracting officer regarding the contents of the Report. The contractor shall:
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(1) Review the Report;

(2) Provide aresponse (if any) to the contracting officer on company letter
head or eectronicdly;

(3) Complete contractor representation information; and

(4) Forward the Report to the contracting officer within the designated
thirty (30) business days.

(d) The contractor's response to the Report may include written comments,
rebuttals (disagreements), or additiona information. If the contractor does not
respond to the Report within the designated thirty (30) business days, the specified
ratingsin the Report are deemed gppropriate for the evduation period. Inthis
instance, the contracting officer shal complete the Agency review and sign the
Report within three (3) business days after expiration of the specified 30 business

days.

(e) If the contractor submits comments, rebuttals (disagreements), or additional
information to the contracting officer which conteststhe ratings, the contracting
officer, in consultation with the project officer, shall initidly try to resolve the
disagreement(s) with the contractor.

() If the disagreement(s) is (are) not resolved between the contractor and the
contracting officer, the contracting officer shal provide a written recommendation
to one level above the contracting officer for resolution as promptly as possible,
but no later than five (5) business days after the contracting officer is made avare
that the disagreement(s) has (have) not been resolved with the contractor. The
individua who is one level above the
contracting officer shall:

(1) Review the contracting officer's written recommendation; and

(2) Provide a written determination to the contracting officer for summary
ratings (ultimate conclusion for ratings pertaining to the performance period being
evaluated) within five (5) business days after the individual one level above the
contracting officer recelves the contracting officer's written recommendation.

(g) If the disagreement is resolved, the contracting officer shal complete the

Agency review and sign the Report within three (3) business days after
consultation.
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(h) The contracting officer shall complete the Agency review and sign the
Report within three (3) business days after the contracting officer receives a
written determination for summary ratings from one level above the contracting
officer.

() Aninterim or final Report is considered completed after the contracting
officer signs the Report. The contracting officer must provide a copy of completed
Reports (interim and final) to the contractor within two (2) business days after
completion.

H.9 OPTION TO EXTEND THE TERM OF THE CONTRACT--COST-TYPE
CONTRACT (EPAAR 1552.217-71) (APR 1984) DEVIATION

The Government has the option to extend the term of this contract for 4
additiond period(s). If more than 60 days remain in the contract period of
performance, the Government, without prior written notification, may exercise this
option by issuing a contract modification. To exercise this option within the last
60 days of the period of performance, the Government must provideto the
Contractor written notification prior to that last 60-day period. This preiminary
notification does not commit the Government to exercising the option. Use of an
option will result in the following contract modifications:

(@) The"Period of Performance” clause will be amended as followsto cover the
Base and Option Periods:

Period Start Date End Date
Option Period | Award Date + 12 Months ~ Award Date + 24 Months
Option Period 11 Award Date + 24 Months ~ Award Date + 36 Months
Option Period 111 Award Date + 36 Months ~ Award Date + 48 Months

Option Period IV Award Date + 48 Months ~ Award Date + 60 Months

(b) Paragraph (a) of the "Level of Effort" clause will be amended to reflect a new
and separate leve of effort of:
Level of Effort

Period (Direct Labor Hours)
Option Period | 7,820
Option Period 11 7,820
Option Period 111 7,820
Option Period 1V 7,820
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(c) The "Estimated Cost and Fixed Fee" clause will be amended to reflect
increased estimated costs and fixed fees for each option period as follows:

Estimated
Period Cost Fixed Fee Total
Option Period |
Option Period 11
Option Period 111

Option Period 1V

(d) If this contract contains "not to exceed amounts” for elements of other direct
costs (ODC), those amounts will be increased as follows:

Period Amount
Option Period |
Option Period 11
Option Period 111
Option Period 1V

H.10 OPTION FOR INCREASED QUANTITY--COST-TYPE CONTRACT (EPAAR
1552.217-73) (JUN 1997)

(@) By issuing a contract modification, the Government may increase the
estimated level of effort by:

Level of Effort
Period (Direct Labor Hours
All Increments)

BASE Period 2,850
Option Period | 2,850
Option Period 11 2,850
Option Period 111 2,850
Option Period 1V 2,850
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The Government may order amaximum of (6) option incrementsto increase the
level of effort in multiples of 475 hours per increment during any given period.

The esimated cost and fixed fee of each increment is as follows:

Estimated
Period Cost Fixed Fee Totd
Base Period
Option Period |
Option Period 11
Option Period I11

Option Period 1V

(b) When these options are exercised, paragraph (@) of the "L evel of Effort"
clause and the "Estimated Cost" clause will be modified accordingly.

(c) If this contract contains “not to exceed amounts” for elements of other direct
costs (ODCs), those amounts will be increased as follows:

Period Amount Per Amount All
Increment Increment
Option Period |
Option Period 11
Option Period 111
Option Period 1V

H.11 SMALL DISADVANTAGED BUSINESS TARGETS (EPAAR 1552.219-73)
(OCT 2000)

(&) In accordance with FAR 19.1202-4(a) and EPAAR 52.219-72, the
following smal disadvantaged business (SDB) participation targets proposed by
the contractor are hereby incorporated into and made part of the contract:
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Contractor
Targets

NAICS
Major Group

| Percentage of
|Total Contract
Dollars | Value

|
i
| Total Prime

| Contractor

| Targets

| (Including

| joint venture

| partners)

| Total
| Subcontractor

| Targets

(b) The following specifically identified SDB(s) was (were) considered under
the Section M-SDB participation evaduation factor or subfactor (continue on
separate sheet if more space is needed):

The contractor shall promptly notify the contracting officer of any subgtitution of
firms if the new firms are not SDB concerns.

(¢) In accordance with FAR 52.219-25, Small Disadvantaged Business
Participation Program - Disadvantaged Status and Reporting, the contractor shall
report on the participation of SDB concernsin the performance of the contract no
less than thirty (30) calendar days prior to each annual contractor performance
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evaluation [contracting officer may insert the dates for each performance
evaluation (i.e., every 12 months after the effective date of contract)] or as
otherwise directed by the contracting officer.

H.12 UTILIZATION OF RURAL AREA SMALL BUSINESS CONCERNS (EP
52.219-110) (APR 1990)

(@ (1) "Rurd area small business concern,” asused in this clause, means a small
business concern that is located and conducts its principal operationsin arural
geographic area (county or parish) listed in the Small Business Administration's
Listing of Non-Metropolitan Rural Counties by State.

(2) "Smdll business concern,” as used in this clause, means a concern,
including its affiliates, that isindependently owned and operated, not dominant in
the field of operation in which it is bidding on government contracts, and qualified
as asmall busness under the criteria and size gandard in 13 CFR 121.

(b) It isthe policy of the Environmental Protection Agency (EPA) that rural area
small business concerns shall have the maximum practicable opportunity to
participate in performing contracts awarded by EPA.

(c) The contractor shall use its best effortsto give rural area small business
concerns the opportunity to participate in the subcontracts it awards to the fullest
extent consistent with efficient performance of this contract.

(d) The contractor shall incorporate the substance of this clause in any
subcontract that may provide for additional subcontracting opportunities.

H.13 UTILIZATION OF HISTORICALLY BLACK COLLEGES AND UNIVERSITIES
(EP 52.219-115) (JUL 1991)

(a) It isthe Policy of the Environmental Protection Agency that higorically black
colleges and universities shall have the maximum practicable opportunity to
participate in performing contracts awarded by the Agency.

(b) The Contractor shal useits best effortsto give historicaly black colleges and
univerdities the opportunity to participate in any subcontracts awarded to the
fullest extent consistent with efficient performance of this contract.

(c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities.
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H.14 PROJECT EMPLOYEE CONFIDENTIALITY AGREEMENT (EPAAR
1552.227-76) (MAY 1994) ALTERNATE I (JUN 1994) DEVIATION

(a) The Contractor recognizesthat Contractor employeesin performing this
contract may have access to data, either provided by the Government or first
generated during contract performance, of a sensitive nature which should not be
released to the public without Environmental Protection Agency (EPA) approval.
Therefore, the Contractor agrees to obtain confidentiality agreements from all of
its employees working on requirements under this contract.

(b) Such agreements shdl contain provisions which stipulae that each employee
agreesthat the employee will not disclose, either in whole or in part, to any entity
external to EPA, the Department of Justice, or the Contractor, any information or
data (as defined in FAR Section 27.401) provided by the Government or first
generated by the Contractor under this contract, any site-specific cost information,
or any enforcement strategy without first obtaining the written permission of the
EPA Contracting Officer. If acontractor, through an employee or otherwise, is
subpoenaed to testify or produce documents, which could result in such
disclosure, the Contractor must provide immediate advance notification to the
EPA so that the EPA can authorize such disclosure or have the opportunity to
take action to prevent such disclosure. Such agreements shall be effective for the
life of the contract and for a period of five (5) years after completion of the
contract.

(c) The EPA may terminate this contract for convenience, inwhole or in part, if it
deems such termination necessary to prevent the unauthorized disclosure of
information to outside entities. If such a disclosure occurs without the written
permission of the EPA Contracting Officer, the Government may terminate the
contract, for default or convenience, or pursue other remedies as may be permitted
by law or this contract.

(d) The Contractor agrees to insert in any subcontract or consultant agreement
placed hereunder provisions which shall conform subgtantially to the language of
this clause, including this paragraph (d), unless otherwise authorized by the
Contracting Officer.

H.15 INSURANCE LIABILITY TO THIRD PERSONS (EPAAR 1552.228-70)
(OCT 2000) DEVIATION

(a)(1) Except as provided in subparagraph (2) below, the Contractor shall
provide and maintain workers compensation, employer's ligbility, comprehensive
generd liability (bodily injury), and comprehensve automobile liability (bodily
injury and property damage) insurance, and such other insurance as the
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Contracting officer may require under this contract.

(2) The Contractor may, with the approval of the Contracting officer,
maintain a self-insurance program; provided that, with respect to workers
compensation, the Contractor is qualified pursuant to satutory authority.

(3) All insurance required by this paragraph shal be in aform and amount
and for those periods as the Contracting officer may require or gpprove and with
insurers approved by the Contracting officer.

(b) The Contractor agrees to submit for the Contracting officer's approval, to the
extent and in the manner required by the Contracting officer, any other insurance
that is maintained by the Contractor in connection with the performance of this
contract and for which the Contractor seeks reimbursement.

(c) The Contractor shall be reimbursed for that portion of the reasonable cost of
insurance dlocable to this contract, and required or approved under thisclause, in
accordance with its established cost accounting practices.

H.16 STATE AND LOCAL TAXES (EPAAR 1552.229-70) (NOV 1989)
DEVIATION

In accordance with FAR 29.303 and FAR 31.205-41, the Contractor or any
subcontractor under this contract shall not be reimbursed for payment of any State
and local taxes for which an exemptionisavailable. The Contractor isresponsble
for determining the availability of State and local tax exemptions and obtaining
such exemptions, if available. The Contractor shall include this clause, suitably
modified to identify the parties, in dl subcontracts a any tier. The Contractor
shall notify the Contracting Officer if problems arise in obtaining a State and local
tax exemption. The contractor may seek a waiver by the Contracting Officer from
this requirement if the administrative burden of seeking an exemption appears to
outweigh the potentia savingsto the Government.

H.17 SCREENING BUSINESS INFORMATION FOR CLAIMS OF
CONFIDENTIALITY (EPAAR 1552.235-70) (APR 1984) DEVIATION

(@) Whenever collecting information under this contract, the Contractor agreesto
comply with the following requirements:

(2) If the Contractor collects information from public sources, such as books,
reports, journals, periodicds, public records, or other sourcesthat are available to
the public without redtriction, the Contractor shall submit a list of these sources to
the appropriate program office at the time the information is initially submitted to
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EPA. The Contractor shall identify the information according to source.

(2) If the Contractor collects information from a State or local Government or
from a Federal agency, the Contractor shal submit a list of these sources to the
appropriate program office at the time the information is initially submitted to
EPA. The Contractor shall identify the information according to source.

(3) If the Contractor collectsinformation directly from a business or from a
source that represents a business or businesses, such as a trade association:

(i) Before asking for the information, the Contractor shal identify itself,
explain that it is performing contractua work for the Environmental Protection
Agency, identify the information that it is seeking to collect, explain what will be
done with the information, and give the following notice:

(A) You may, if you desire, assert abusiness confidentidity claim
covering part or dl of theinformation. If you do assert aclaim, the information
will be disclosed by EPA only to the extent, and by means of the procedures, set
forth in 40 CFR Part 2, Subpart B.

(B) If no such claim is made at the time thisinformation is received by the
Contractor, it may be made available to the public by the Environmental Protection
Agency without further notice to you.

(C) The Contractor shall, in accordance with FAR Part 9, execute a
written agreement regarding the limitations of the use of this information and
forward acopy of the agreement to the Contracting Officer.

(if) Upon receiving the information, the Contractor shall make a written
notation that the notice set out above was given to the source, by whom, in what
form, and on what date.

(iii) At the time the Contractor initially submits the information to the
appropriate program office, the Contractor shall submit alist of these sources,
identify the information according to source, and indicate whether the source made
any confidentidity claim and the nature and extent of the claim.

(b) The Contractor shall keep all information collected from nonpublic sources
confidential in accordance with the clausein this contract entitled " Treatment of
Confidentia Business Information” asif it had been furnished to the Contractor by
EPA.
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(c) The Contractor agrees to obtain the written consent of the Contracting
Officer, ater awritten determination by the appropriate program office, prior to
entering into any subcontract that will require the subcontractor to collect
information. The Contractor agrees to include this clause, including this paragraph
(¢), and the clause entitled "Treatment of Confidentid Business Information” in all
subcontracts awarded pursuant to this contract that require the subcontractor to
collect information.

H.18 TREATMENT OF CONFIDENTIAL BUSINESS INFORMATION (EPAAR
1552.235-71) (APR 1984) DEVIATION

(a) The Contracting Officer, after a written determination by the gppropriate
program office, may disclose confidentia businessinformation (CBI) tothe
Contractor necessary to carry out the work required under this contract. The
Contractor agrees to use the CBI only under the following conditions

(1) The Contractor and Contractor's employees shdl: (i) use the CBI only for
the purposes of carrying out the work required by the contract; (ii) not disclosethe
information to anyone other than properly cleared EPA employees without the
prior written approval of the Assistant General Counsdl for Contracts and
Information Law; and (iii) return to the Contracting Officer all copies of the
information, and any abstracts or excerpts therefrom, upon request by the
Contracting Officer, whenever the information is no longer required by the
Contractor for the performance of the work required by the contract, or upon
completion of the contract.

(2) The Contractor shal obtain awritten agreement to honor the above
limitations from each of the Contractor's employees who will have accessto the
information before the employee is allowed access.

(3) The Contractor agrees that these contract conditions concerning the use
and disclosure of CBI areincluded for the benefit of, and shall be enforceable by,
both EPA and any affected businesses having a proprietary interest in the
information.

(4) The Contractor shal not use any CBI supplied by EPA or obtained during
performance hereunder to compete with any busness to which the CBI relates.

(b) The Contractor agrees to obtain the written consent of the CO, after a written
determination by the appropriate program office, prior to entering into any
subcontract that will involve the disclosure of CBI by the Contractor to the
subcontractor. The Contractor agreesto include this clause, including this
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paragraph (b), in dl subcontracts awarded pursuant to this contract that require
the furnishing of CBI to the subcontractor.

H.19 RELEASE OF CONTRACTOR CONFIDENTIAL BUSINESS INFORMATION
(EPAAR 1552.235-79) (APR 1996) DEVIATION

(a) The Environmental Protection Agency (EPA) may find it necessary to release
information submitted by the Contractor either in response to this solicitation or
pursuant to the provisions of this contract, to individuals not employed by EPA.
Businessinformation that is ordinarily entitled to confidential treatment under
existing Agency regulations (40 C.F.R. Part 2) may be induded in the information
released to these individuds. Accordingly, by submission of this proposal or
signature on this contract or other contracts, the Contractor hereby consentsto a
limited release of its confidentid busness information (CBI).

(b) Possible circumstances where the Agency may release the Contractor's CBI
include, but are not limited to the following:

(1) To other Agency contractors tasked with asssting the Agency in the
recovery of Federal funds expended pursuant to the Comprehensve Environmental
Response, Compensation, and Liability Act, 42 U.S.C. Sec. 9607, as amended,
(CERCLA or Superfund);

(2) Tothe U.S. Department of Justice (DOJ) and contractors employed by
DOJ for use in advising the Agency and representing the Agency in procedures for
the recovery of Superfund expenditures,

(3) To parties liable, or potentialy liable, for costs under CERCLA Sec.
107 (42 U.S.C. Sec. 9607), & d, and their insurers (Potentidly Responsble
Parties) for purposes of facilitating settlement or litigation of claims against such
parties,

(4) To other Agency contractors who, for purposes of performing the
work required under the respective contracts, require accessto information the
Agency obtained under the Clean Air Act (42 U.S.C. 7401 et seq.); the Federal
Water Pollution Control Act (33 U.S.C.1251 et seq.); the Safe Drinking Water
Act (42 U.S.C. 300f et seq.); the Federal Insecticide, Fungicide and Rodenticide
Act (7 U.S.C. 136 et seq.); the Resource Conservation and Recovery Act (42
U.S.C. 6901 e seq.); the Toxic Substances Control Act (15 U.S.C. 2601 et seq.);
or the Comprehensve Environmental Response, Compensation, and Liability Act
(42 U.S.C. 9601 & seq.);
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(5) To other Agency contractorstasked with assisting the Agency in
handling and processing information and documents in the administration of
Agency contracts, such as providing both preaward and post award audit support
and specialized technical support to the Agency's technical evaluation panels;

(6) To employees of granteesworking at EPA under the Senior
Environmenta Employment (SEE) Program;

(7) To Speaker of the House, President of the Senate, or Chairman of a
Committee or Subcommittee;

(8) To entities such as the General Accounting Office, boards of contract
gppeds, and the Courts in the resolution of solicitation or contract protests and
disputes;

(9) To Agency contractor employees engaged in information systems
analysis, development, operation, and maintenance, including performing data
processing and management functions for the Agency; and

(10) Pursuant to a court order or court-supervised agreement.

(c) The Agency recognizes an obligation to protect the contractor from
competitive harm that may result from the release of such information to a
competitor. (See also the clauses in this document entitled " Screening Business
Information for Claims of Confidentiality” and "Treatment of Confidential
Busgness Information.”) Except where otherwise provided by law, the Agency will
permit the release of CBI under subparagraphs (1), (3), (4), (5), (6), or (9) only
pursuant to a confidentidity agreement.

(d) With respect to contractors, 1552.235-71 will be used as the confidentiality
agreement. With respect to Potentially Responsible Parties, such confidentiality
agreements may permit further disclosure to other entities where necessary to
further settlement or litigation of claimsunder CERCLA. Such entities include,
but are not limited to accounting firms and technical experts able to anayze the
information, provided that they also agreeto be bound by an appropriate
confidentiality agreement.

(e) This clause does not authorize the Agency to release the Contractor's CBI to
the public pursuant to a request filed under the Freedom of Information Act.

(f) The Contractor agreesto include this clause, including this paragraph (f), in all
subcontracts at al levels awarded pursuant to this contract that require the
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furnishing of confidentia busness information by the subcontractor.

H.20 ACCESS TO CONFIDENTIAL BUSINESS INFORMATION (EPAAR
1552.235-80) (OCT 2000)

It is not articipated that it will be necessary for the contractor to have access to
confidentid businessinformation (CBI) during the performance of tasks required
under this contract. However, the following gpplies to any and all tasks under
which the contractor will or may have accessto CBI:

The contractor shall not have accessto CBI submitted to EPA under any
authority until the contractor obtains from the Project Officer a certification that
the EPA hasfollowed al necessary procedures under 40 CFR part 2, subpart B
(and any other applicable procedures), induding providing, where necessary, prior
notice to the submitters of disclosure to the contractor.

H.21 TECHNICAL DIRECTION (EPAAR 1552.237-71) (APR 1984)
DEVIATION

(a) The Project Officer isthe primary representative of the Contracting Officer
authorized to provide technical direction on contract performance.

(b) Individuals other than the Project Officer may be authorized to provide
technicd direction. If individuals other than the Project Officer are authorized to
provide technical direction, their names will be specified in the contract, delivery
order, work assignment or technical direction document as appropriate. A
Delivery Order Project Officer, Work Assignment Manager or Task Manager is
authorized to provide technical direction, subject to the limitations set forth below,
only on his/her ddlivery order, work assignment or technica direction document.

(c) Technical direction includes:

(1) Direction to the contractor which assists the contractor in accomplishing the
Statement of Work.

(2) Comments on and approval of reports or other deliverables.

(d) Technical direction must be within the contract and the delivery order, work
assignment or technical direction document statement of work. The Project
Officer or any other technica representative of the Contracting Officer does not
have the authority to issue technical direction which (1) ingitutes additional work
outside the scope of the contract, delivery order, work assignment or technical
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direction document; (2) constitutes a change as defined in the "Changes' clause;
(3) causes anincrease or decrease in the estimated cost of the contract, delivery
order, work assgnment or technica direction document; (4) dtersthe period of
performance; or (5) changes any of the other expressterms or conditions of the
contract, delivery order, work assignment or technica direction document.

(e) Technica direction will beissued inwriting or confirmed in writing within
five (5) cdendar days after verbal issuance. One copy of the technica direction
memorandum will be forwarded to the Contracting Officer and the Project Officer.

H.22 KEY PERSONNEL (EPAAR 1552.237-72) (APR 1984)

(a) The Contractor shall assign to this contract the following key personnel:

Project Manager
Assistant Project Manager
Professona Levd 4's
Professional Level 3's

(b) During the first ninety (90) calendar days of performance, the Contractor shall
make no substitutions of key personnel unless the substitution is necessitated by
illness, death, or termination of employment. The Contractor shall notify the
Contracting Officer within 15 calendar days after the occurrence of any of these
events and provide the information required by paragraph (c) below. After the
initial ninety (90) cdendar day period, the Contractor shall submit the information
required by paragraph (c) to the Contracting Officer at least 15 calendar days prior
to making any permanent substitutions.

(c) The Contractor shall provide a detailed explanation of the circumsances
necesstating the proposed substitutions, complete resumesfor the proposed
substitutes, and any additional information requested by the Contracting Officer.
Proposed substitutes should have comparable qualifications to those of the persons
being replaced. The Contracting Officer will notify the Contractor within 15
calendar days after receipt of all required information of the decision on
substitutions. This clause will be modified to reflect any approved changes of key
personnel.

H.23 PAPERWORK REDUCTION ACT (EPAAR 1552.237-75) (APR 1984)
DEVIATION

If it is established at award or subsequently becomes a contractual requirement to
collect identica information from ten (10) or more public respondents, the
Paperwork Reduction Act of 1980, 44 U.S.C. 3501 et seg. applies. Inthat event,
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the Contractor shall not take any action to solicit information from any of the
public respondents until notified in writing by the Contracting Officer that the
required Office of Management and Budget (OMB) find clearance wasreceved.

H.24 REHABILITATION ACT NOTICE (EPAAR 1552.239-70) (OCT 2000)

(a) EPA has alegal obligation under the Rehabilitation Act of 1973, 29 U.S.C.
791, to provide reasonable accommodation to persons with disabilities who wish
to attend EPA programs and activities. Under this contract, the contractor may be
required to provide support in connection with EPA programs and activities,
including conferences, symposia, workshops, meetings, etc. In such cases, the
contractor shall, as gpplicable, include in its draft and final meeting announcements
(or similar documents) the following notice:

It is EPA's policy to make reasonable accommodation to persons with
disabilities wishing to participate in the agency's programs and activities,
pursuant to the Rehabilitation Act of 1973, 29 U.S.C. 791. Any request for
accommodation should be made to the specified registration contact for a
particular program or activity, preferably one month in advance of the
registration deadline, so that EPA will have sufficient time to process the
request.

(b) Upon receipt of such arequest for accommodation, the contractor shall
immediately forward the request to the EPA contracting officer, and provide a
copy to the appropriate EPA program office. The contractor may be required to
provide any accommodation that EPA may approve. However, in no insance shall
the contractor proceed to provide an accommodation prior to receiving written
authorization from the contracting officer.

(c) The contractor shall insert in each subcontract or consultant agreement
placed hereunder provisonsthat shall conform substantialy to the language of this
clause, including this paragraph, unless otherwise authorized by the contracting
officer.

H.25 FABRICATION OR ACQUISITION OF NONEXPENDABLE PROPERTY (EPAAR
1552.245-72) (APR 1984) DEVIATION

The Contractor shall not fabricate nor acquire under this contract, ether directly
or indirectly through a subcontract, any item of nonexpendable property without
written approvad from the Contracting Officer.

H.26 Definition of Labor Classifications
Offerors shall use the following labor classifications in preparing their technical
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and cost proposals.

DEFINITION OF LABOR CLASSIFICATIONS

Offerors shall use the following labor classifications in preparing their technical
and cost proposals:

The knowledge, skills, and ahilities required for the execution of this contract
include chemidry, physics, hydrology, geology, environmental and engineering,
and computer modeling. These disciplines should be accompanied by experience
relevant to the statement of work (SOW).

(1) Professional Level 4 (P-4)

This is equivalent to a GS-15 in terms of responsibilities. Plans, conducts
and supervises projects of major significance, necessitating advanced knowledge
and the ability to originate and apply new and unique methods and procedures.
Supplies technical advice and counsel to other professionals. A P-4 person must
have a PhD or equivaent and experience reated to the tasks listed in the SOW. A
P-4 person generally operates with wide latitude for action. The Project Manager
and Assigant Project Manager are also expected to demongrate the technicd,
organizationd, and management skills and knowledge necessary for the execution
of a contract of this 9ze and complexity.

Typical Titles: Project Manager, Assistant Project Manager, Senior Program
Manager, Senior Environmental Scientist, Senior Economist, Ecologist, Chemist,
Sociologist, Radiological Health Specialist

Qualifications. PhD or equivaent; and

Experience: 10 years or more

(2) Professional Level 3 (P-3)

Thisis equivaent to aGS-14 in terms of respongbilities. A P-3 personis
responsible for preparing reports and assuring that those reports meet the quality
of writing and technica content required by the Agency. They are expected to
perform the tasks in the SOW, primarily those that are highly complex and may
contain deviations from Agency guidance. A P-3 person must have a Masters
degree or equivaent and direct experience related to the tasks listed in the SOW.
Expertise and knowledge to review science policy issues and develop option
papersisrequired. A P-3 person is expected to demonstrate both the technical
and organizationd sKills necessary for the execution of a contract of this size and
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complexity.

Typicd Titles Project Engineer, Group Leader, Project L eader, Senior Scientist,
Environmental Scientist

Qualifications. Masters degree or equivaent; and

Experience: 6 years or more

3. Professional Level 2 (P-2)

Thisis equivalent to aGS 11-13. A P-2 person is expected to provide
support for scientific workshops and logistic support for training sessions, gather
data and information for assessments, perform lower level or simple analyses,
perform at alower level special assignments as described in the SOW. P-2 person
must have a Bachelors degree or equivalent and experience related to the tasks
listed inthe SOW. Experience in and sufficient knowledge to review science
policy issues and develop option papersis required. A P-2 person is expected to
demonstrate both the technical and organizationd skills necessary for the
execution of a contract of this 9ze and complexity.

Typical Titles: Analyst, Environmental Scientist, Health Specialist, Biologis
Norma Qualifications. Bachelor’s degree or equivaent; and
Experience: 1 year or more

4. Professional Level 1 (P-1)

Thisisajunior individual with a 4 year degree and no experience, or less
than a 4 year degree but experience to make up the equivaent difference. The P-1
is usually the entrance level where the individua is one who gathersinformation,
works on simpler tasks and could do routine analysis. This level is equivdent to a
GS5or7.

Typical Titles: Junior, Associate, Administrative Specidist, Research Assistant
Qualifications. Bachelor’s degree or equivaent; and
Experience: none required

Experience/ Qualifications Substitutions
(1) Any combination of additiond years of experience in the proposed field of
expertise plus full time college level study in the particular field totaling four (4)

years will be an acceptable subgtitute for a Bachelor degree.

(2) A Bachlor’s degree plus any combination of additiona years of experience and
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graduate level sudy in the proposed field of expertise totaing two (2) yearswill
be an acceptable subgtitute for a Masters degree.

(3) A Bachelor’s degree plus any combination of additional years of experience
and graduate level study in the proposed field of expertise totaling four (4) years
or aMasters degree plustwo (2) years of either additional experience or graduate
level study in the proposed field of expertise will be an acceptable subgtitute for a
PhD degree.

(4) Additiona years of graduate level study in an appropriate field will be
considered equal to years of experience on a one-for-one basis.

(5) Any exceptionsto the Quadlifications or Experience shall be approved by the
C.0.
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PART II - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES

I.1 NOTICE Listing Contract Clauses Incorporated by Reference

NOTICE:

The following solicitation provisions and/or contract clauses
pertinent to this section are hereby incorporated by reference:

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

NUMBER DATE TITLE

52.202-1 DEC 2001 DEFINITIONS DEVIATION

52.203-3 APR 1984 GRATUITIES

52.203-5 APR 1984 COVENANT AGAINST CONTINGENT FEES

52.203-6 JUL 1995 RESTRICTIONS ON SUBCONTRACTOR SALES
TO THE GOVERNMENT

52.203-7 JUL 1995 ANTI-KICKBACK PROCEDURES

52.203-8 JAN 1997 CANCELLATION, RESCISSION, AND

RECOVERY OF FUNDS FOR ILLEGAL OR
IMPROPER ACTIVITY

52.203-10 JAN 1997 PRICE OR FEE ADJUSTMENT FOR ILLEGAL
OR IMPROPER ACTIVITY

52.203-12 JUN 1997 LIMITATION ON PAYMENTS TO INFLUENCE
CERTAIN FEDERAL TRANSACTIONS

52.204-4 AUG 2000 PRINTED OR COPIED DOUBLE-SIDED ON
RECYCLED PAPER

52.209-6 JUL 1995 PROTECTING THE GOVERNMENT'S

INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED, OR
PROPOSED FOR DEBARMENT

52.215-2 JUN 1999 AUDIT AND RECORDS--NEGOTIATION

52.215-10 OCT 1997 PRICE REDUCTION FOR DEFECTIVE COST
OR PRICING DATA

52.215-12 OCT 1997 SUBCONTRACTOR COST OR PRICING DATA

52.215-15 DEC 1998 PENSION ADJUSTMENT AND ASSET
REVERSIONS

52.215-17 OCT 1997 WAIVER OF FACILITIES CAPITAL COST
OF MONEY

52.216-7 DEC 2002 ALLOWABLE COST AND PAYMENT

52.216-8 MAR 1997 FIXED FEE

52.217-8 NOV 1999 OPTION TO EXTEND SERVICES

52.219-4 JAN 1999 NOTICE OF PRICE EVALUATION

PREFERENCE FOR HUBZONE SMALL
BUSINESS CONCERNS

52.219-8 OCT 2000 UTILIZATION OF SMALL BUSINESS
CONCERNS

Page I-1 of 20



52

52
52
52

52

52.

52.
52.
.225-13

52

52.
.2277-2

52

52

52

52

52

52

52

52.
.233-3

52

52.
52.
.242-4

52

52

52
52
52
52

.219-9
52.

219-16

.222-3
.222-26
.222-35

.222-36

222-37

223-6
223-14

227-1

.227-14
52.

227-14

.227-14

.227-16
52.
.228-71

227-17

.232-17
52.
52.
52.
52.
52.

232-20
232-22
232-23
232-25
232-25

.232-34

233-1

242-1
242-3

.242-13
52.

243-2

.246-25
.249-6
.249-14
.253-1

OCT
JAN

AUG
APR
DEC

JUN

DEC

MAY
OCT
JUL

JUL
AUG

JUN
JUN

JUN

JUN
JUN
MAR

JUN
APR
APR
JAN
FEB
FEB

MAY

JUL
AUG

APR
MAY
JAN

JUL
AUG

FEB
SEP
APR
JAN

2001
1999

1996
2002
2001

1998

2001

2001
2000
2000
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1999

2002
1996

1984
2001
1997

1995
1987

1997
1996
1984
1991

PR-HQ-02-11075

SMALL BUSINESS SUBCONTRACTING PLAN
LIQUIDATED DAMAGES--SUBCONTRACTING
PLAN

CONVICT LABOR

EQUAL OPPORTUNITY

EQUAL OPPORTUNITY FOR SPECIAL
DISABLED VETERANS, VETERANS OF THE
VIETNAM ERA, AND OTHER ELIGIBLE
VETERANS

AFFIRMATIVE ACTION FOR WORKERS WITH
DISABILITIES

EMPLOYMENT REPORTS ON SPECIAL
DISABLED VETERANS, VETERANS OF THE
VIETNAM ERA, AND OTHER ELIGIBLE
VETERANS

DRUG-FREE WORKPLACE

TOXIC CHEMICAL RELEASE REPORTING
RESTRICTIONS ON CERTAIN FOREIGN
PURCHASES

AUTHORIZATION AND CONSENT

NOTICE AND ASSISTANCE REGARDING
PATENT AND COPYRIGHT INFRINGEMENT
RIGHTS IN DATA--GENERAL

RIGHTS IN DATA--GENERAL ALTERNATE
IT (JUN 1987)

RIGHTS IN DATA--GENERAL ALTERNATE
IIT (JUN 1987)

ADDITIONAL DATA REQUIREMENTS
RIGHTS IN DATA--SPECIAL WORKS
INSURANCE--LIABILITY TO THIRD
PERSONS

INTEREST

LIMITATION OF COST

LIMITATION OF FUNDS

ASSIGNMENT OF CLAIMS

PROMPT PAYMENT

PROMPT PAYMENT ALTERNATE I (FEB
2002)

PAYMENT BY ELECTRONIC FUNDS
TRANSFER--OTHER THAN CENTRAL
CONTRACTOR REGISTRATION

DISPUTES ALTERNATE I (DEC 1991)
PROTEST AFTER AWARD ALTERNATE I
(JUN 1985)

NOTICE OF INTENT TO DISALLOW COSTS
PENALTIES FOR UNALLOWABLE COSTS
CERTIFICATION OF FINAL INDIRECT
COSTS

BANKRUPTCY

CHANGES--COST REIMBURSEMENT
ALTERNATE I (APR 1984)

LIMITATION OF LIABILITY--SERVICES
TERMINATION (COST-REIMBURSEMENT)
EXCUSABLE DELAYS

COMPUTER GENERATED FORMS
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I.2 PRINTING/COPYING DOUBLE-SIDED ON RECYCLED PAPER (FAR
52.204-4) (JUN 1996) DEVIATION

(a) In accordance with Executive Order 12873, dated October 20, 1993, as
amended by Executive Order 12995, dated March 25, 1996, the
Offeror/Contractor is required to submit paper documents, such as offers, letters,
or reports, that are printed/copied double-sided on recycled paper that has at |east
20% postconsumer materid.

(b) The 20% standard applies to high-speed copier paper, offset paper, forms
bond, computer printout paper, carbonless paper, file folders, white woven
envelopes, and other uncoated printed and writing paper, such aswriting and
office paper, book paper, cotton fiber paper, and cover stock. An alternative
standard to meeting the 20% postconsumer material standard is 50% recovered
material content of certain industrial by-products.

I.3 NOTIFICATION OF OWNERSHIP CHANGES (FAR 52.215-19) (OCT
1997) DEVIATION

(8 The Contractor shall make the following notifications in writing:

(1) When the Contractor becomes aware that achangein its ownership
has occurred, or is certain to occur, that could result in changesin the valuation of
its capitalized assets in the accounting records, the Contractor shall notify the
Administrative Contracting Officer (ACO) within 30 days.

(2) The Contractor shall dso notify the ACO within 30 days whenever
changesto asset valuations or any other cost changes have occurred or are certan
to occur as aresult of a change in ownership.

(b) The Contractor shall--

(1) Maintain current, accurate, and complete inventory records of assets
and their costs;

(2) Provide the ACO or designated representative ready accessto the
records upon reques;

(3) Ensure that all individual and grouped assets, their capitalized values,

accumulaed depreciation or amortization, and remaining useful lives are identified
accurately before and after each of the Contractor's ownership changes; and

Page I-3 of 20



PR-HQ-02-11075

(4) Retain and continue to maintain depreciation and amortization
schedules based on the asset records maintained before each Contractor ownership

change.

(c) The Contractor shall include the substance of this clause in all subcontracts
under this contract that meet the applicability requirement of FAR 15.408(k).

I.4 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR SMALL
DISADVANTAGED BUSINESS CONCERNS (FAR 52.219-23) (OCT 1998)
ALTERNATE I (OCT 1998)

(@) Definitions. Asused in this clause--

“Small disadvantaged business concern” means an offeror that represents,
aspart of its offer, that it is asmall business under the sze standard applicable to
this acquisition; and ether--

(2) It has received certification by the Small Business Administration as a
small disadvantaged business concern consistent with 13 CFR 124, Subpart B; and

(i) No material change in disadvantaged ownership and control has
occurred since its certification;

(if) Where the concern is owned by one or more disadvantaged
individuds, the net worth of each individual upon whom the certification is based
does not exceed $750,000 after taking into account the applicable exclusions set
forth a 13 CFR 124.104(c)(2); and

(iii) It isidentified, on the date of itsrepresentation, as acertified small
disadvantaged business concern in the database maintained by the Small Business
Administration (PRO-Net).

(2) It has submitted a completed application to the Small Business
Adminigration or a Private Certifier to be certified as a small disadvantaged
business concern in accordance with 13 CFR 124, Subpart B, and adecision on
that application is pending, and that no material change in disadvantaged
ownership and control has occurred since its application was submitted. Inthis
case, in order to receive the bendfit of a price evaluation adjustment, an offeror
must receive certification asa small disadvantaged business concern by the Small
Business Administration prior to contract award; or

(3) Isajoint venture as defined in 13 CFR 124.1002(f).
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“Historically black college or university” means an institution determined
by the Secretary of Education to meet the requirements of 34 CFR 608.2. For the
Department of Defense (DOD), the National Aeronautics and Space
Adminigtration (NASA), and the Coast Guard, the term also includes any
nonprofit research ingitution that was an integra part of such a college or
university before November 14, 1986.

“Minority ingtitution” means an institution of higher education meeting the
requirements of Section 1046(3) of the Higher Education Act of 1965 (20 U.S.C.
1067k, including aHispanic-serving ingitution of higher education, as defined in
Section 316(b)(1) of the Act (20 U.S.C. 1101a)).

“United States’ means the United States, itsterritories and possessions, the
Commonwealth of Puerto Rico, the U.S. Trust Territory of the Pacific Idands, and
the District of Columbia.

(b) Evaluation adjustment. (1) The Contracting Officer will evaluate offers by
adding afactor of 10 percent to the price of all offers, except--

(i) Offersfrom small disadvantaged business concerns that have not
waived the adjustment;

(if) An otherwise successful offer of eligible products under the Trade
Agreements Act when the dollar threshold for application of the Act is equaed or
exceeded (see section 25.402 of the Federd Acquisition Regulation (FAR));

(iii) An otherwise successful offer where application of the factor would
be inconsistent with a Memorandum of Understanding or other international
agreement with a foreign government;

(iv) For DoD, NASA, and Coast Guard acquisitions, an otherwise
successful offer from a historicaly black college or university or minority
ingtitution; and

(v) For DoD acquisitions, an otherwise successful offer of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the Defense
FAR Supplement).

(2) The Contracting Officer will goply the factor to aline item or a group
of line items on which award may be made. The Contracting Officer will apply
other evauation factors described in the solicitation before application of the
factor. The factor may not be applied if using the adjustment would cause the
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contract award to be made a a price that exceeds the fair market price by more
than the factor in paragraph (b)(1) of this clause.

(c) Waiver of evaluation adjustment. A small disadvantaged business concern
may elect to waive the adjusment, in which case the factor will be added to its
offer for evaluation purposes. The agreements in paragraph (d) of this clause do
not apply to offers that waive the adjustment.

Offeror dects to waive the adjustment.

(d) Agreements. (1) A smal disadvantaged business concern, that did not waive
the adjustment, agrees that in performance of the contract, in the case of a contract
for--

(i) Services, except construction, at least 50 percent of the cost of
personnel for contract performance will be spent for employees of the concern;

(i) Supplies (other than procurement from a non-manufacturer of such
supplies), at least 50 percent of the cost of manufacturing, excluding the cost of
materias, will be performed by the concern;

(iii) General construction, at least 15 percent of the cost of the contract,
excluding the cost of materials, will be performed by employees of the concern; or

(iv) Construction by specia trade contractors, at least 25 percent of the
cost of the contract, excluding the cost of materias, will be performed by
employees of the concern.

(2) A small disadvantaged business concern submitting an offer inits own
name agreesto furnish in performing this contract only end items manufactured or
produced by small business concerns in the United States. This paragraph does not
apply in connection with construction or service contracts.

I.5 POLLUTION PREVENTION AND RIGHT-TO-KNOW INFORMATION (FAR
52.223-5) (APR 1998) DEVIATION

(a) Executive Order 12856 of August 3, 1993, requires Federal facilitiesto
comply with the provisions of the Emergency Planning and Community Right-to-
Know Act of 1986 (EPCRA)(42 U.S.C. 11001-11050) and the Pollution
Prevention Act of 1990 (PPA) (42 U.S.C. 13101-13109).

(b) The Contractor shall provide all information needed by the Federal
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facility to comply with the emergency planning reporting requirements of Section
302 of EPCRA; the emergency notice requirements of Section 304 of EPCRA; the
list of Material Safety Data Sheets required by Section 311 of EPCRA; the
emergency and hazardous chemical inventory forms of Section 312 of EPCRA; the
toxic chemical release inventory of Section 313 of EPCRA, which includes the
reduction and recycling information required by Section 6607 of PPA; and the
toxic chemical reduction goals requirements of Section 3-302 of Executive Order
12856.

I.6 SUBCONTRACTS (FAR 52.244-2) (AUG 1998) ALTERNATE II (AUG
1998)

(8) Definitions. Asused in this clause--

“Approved purchasing system” means a Contractor's purchasing system that has
been reviewed and approved in accordance with Part 44 of the Federal Acquisition
Regulation (FAR).

“Consent to subcontract” means the Contracting Officer's written consent for the
Contractor to enter into a particular subcontract.

“Subcontract” means any contract, as defined in FAR Subpart 2.1, entered into
by asubcontractor to furnish supplies or services for performance of the prime
contract or asubcontract. It includes, but is not limited to, purchase orders, and
changes and modifications to purchase orders.

(b) This clause does not apply to subcontracts for special test equipment when
the contract contains the clause at FAR 52.245-18, Special Test Equipment.

(c) When this dauseis included in a fixed-price type contract, consent to
subcontract is required only on unpriced contract actions (including unpriced
modifications or unpriced delivery orders), and only if required in accordance with
paragraph (d) or (e) of this clause.

(d) If the Contractor does not have an approved purchasng system, consent to
subcontract isrequired for any subcontract that--

(1) I'sof the cogt-reimbursement, time-and-materials, or labor-hour type; or
(2) Isfixed-price and exceeds--

() For acontract awarded by the Department of Defense, the Coast
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Guard, or the Nationa Aeronautics and Space Administration, the greater of the
smplified acquisition threshold or 5 percent of the tota estimated cost of the
contract; or

(i) For a contract awarded by a civilian agency other than the Coast
Guard and the Nationa Aeronautics and Space Administration, either the
samplified acquisition threshold or 5 percent of the tota estimated cost of the
contract.

(e) If the Contractor has an approved purchasing system, the Contractor
nevertheless shal obtain the Contracting Officer's written consent before placing
the following subcontracts:

(f)(1) The Contractor shall notify the Contracting Officer reasonably in advance
of placing any subcontract or modification thereof for which consent is required
under paragraph (c), (d), or (e) of this clause, including the following information:

(i) A description of the supplies or services to be subcontracted.

(i) Identification of the type of subcontract to be used.

(iii) Identification of the proposed subcontractor.

(iv) The proposed subcontract price.

(v) The subcontractor's current, complete, and accurate cost or pricing
data and Certificate of Current Cost or Pricing Data, if required by other contract
provisions.

(vi) The subcontractor's Disclosure Statement or Certificate relating to
Cog Accounting Standards when such data are required by other provisions of
this contract.

(vii) A negotiation memorandum reflecting--

(A) The principal elements of the subcontract price negotiations;

(B) The most ggnificant congderations controlling establishment of
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initial or revised prices,

(C) Thereason cost or pricing data were or were not required; (D)
The extent, if any, to which the Contractor did not rely on the subcontractor's cost
or pricing data in determining the price objective and in negotiating the final price;

(E) The extent to which it was recognized in the negotiation that
the subcontractor's cost or pricing datawere not accurate, complete, or current;
the action taken by the Contractor and the subcontractor; and the effect of any
such defective data on the total price negotiated,;

(F) The reasons for any significant difference between the
Contractor's price objective and the price negotiated; and

(G) A complete explanation of the incentive fee or profit plan when
incentives are used. The explanation shall identify each critical performance
element,management decisions used to quantify each incentive element, reasons
for the incentives, and asummary
of all trade-off possibilities considered.

(2) If the Contractor has an approved purchasing system and consent is not
required under paragraph (c), (d), or (e) of this clause, the Contractor nevertheless
shall notify the Contracting Officer reasonably in advance of entering into any (i)
cost-plus-fixed-fee subcontract, or (ii) fixed-price subcontract that exceeds either
the amplified acquigtion threshold or 5 percent of the tota estimated cost of this
contract. The notification shall include the information required by paragraphs
(H)(2)(i) through (f)(1)(iv) of this clause.

(g) Unless the consent or approval specifically provides otherwise, neither
consent by the Contracting Officer to any subcontract nor approval of the
Contractor's purchasing system shall conditute a determination--

(1) Of the acceptability of any subcontract terms or conditions,
(2) Of the dlowability of any cost under this contract; or

(3) To reieve the Contractor of any responsbility for performing this
contract.

(h) No subcontract or modification thereof placed under this contract shall
provide for payment on a cost-plus-a percentage-of-cost bass, and any fee payable
under cost-reimbursement type subcontracts shall not exceed the fee limitationsin
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FAR 15.404-4(c)(4)(i).

(i) The Contractor shall give the Contracting Officer immediate written notice of
any action or suit filed and prompt notice of any claim made againg the Contractor
by any subcontractor or vendor that, in the opinion of the Contractor, may result
in litigation related in any way to this contract, with respect to which the
Contractor may be entitled to reimbursement from the Government.

()) The Government reserves the right to review the Contractor's purchasing
system as set forth in FAR Subpart 44.3.

(k) Paragraphs (d) and (f) of this clause do not apply to the following
subcontracts, which were evauated during negotiations:

I.7 COMPETITION IN SUBCONTRACTING (FAR 52.244-5) (DEC 1996)
DEVIATION

(@) The Contractor shall select subcontractors (including suppliers) on a
competitive basis to the maximum practical extent consistent with the objectives
and requirements of the contract.

(b) If the Contractor is an approved mentor under the Department of Defense
Pilot Mentor-Protege Program (Pub. L. 101-510, section 831 as amended), the
Contractor may award subcontracts under this contract on a noncompetitive bass
to its proteges.

I.8 SUBCONTRACTS FOR COMMERCIAL ITEMS (FAR 52.244-6) (MAY 2002)
DEVIATION

(@) Definitions. Asused in this clause--

"Commercid item" has the meaning contained in the clause at 52.202-1,
Definitions.

"Subcontract” includes a transfer of commercial items between divisions,
subsidiaries, or affiliates of the Contractor or subcontractor at any tier.

(b) To the maximum extent practicable, the Contractor shal incorporate, and
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require its subcontractors a all tiersto incorporate, commercial items or
nondevelopmenta items as components of items to be supplied under this
contract.

(c)(1) The Contractor shall insert the following clauses in subcontracts for
commercia items:

(i) 52.21908, Utilization of Small Business Concerns (Oct 2000) (15
U.S.C. 637(d)(2)(3)), in al subcontracts that offer further subcontracting
opportunities. If the subcontract (except subcontracts to small business concerns)
exceed $500,000 ($1,000,000 for construction of any public facility), the
subcontractor must include 52.219-8 in lower tier subcontracts that offer
subcontracting opportunities.

(i1) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246).

(i) 52.222-35, Equal Opportunity for Special Disabled Veterans,
Veterans of the Vietnam Era, and Other Eligible Veterans (Dec 2001) (38 U.S.C.
4212(a));

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (Jun
1998) (29 U.S.C. 793).

(v) 52.247-64, Preference for Privately Owned U.S.-Flag Commercid
Vessels (Jun 2000) (46 U.S.C. Appx 1241) (flow down not required for
subcontracts awarded beginning May 1, 1996).

(2) While not required, the Contractor may flow down to subcontracts for
commercial items aminimal number of additional clauses necessary to satisfy its
contractual obligations.

(d) The Contractor shall include the terms of this clause, including this paragraph
(d), in subcontracts awarded under this contract.

I.9 GOVERNMENT PROPERTY (COST-REIMBURSEMENT, TIME-AND-MATERIAL,
OR LABOR-HOUR CONTRACTS) (FAR 52.245-5) (AUG 1996)
DEVIATION

(8) Government-furnished property. (1) The term "Contractor's managerid
personnel,” as used in paragraph (g) of this clause, means any of the Contractor's
directors, officers, managers, superintendents, or equivaent representatives who
have supervision or direction of--
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() All or substantidly al of the Contractor's business;

(i) All or substantially all of the Contractor's operation & any one plant, or
separate location at which the contract is being performed; or

(iii) A separate and complete major industrial operation connected with
performing this contract.

(2) The Government shall deliver to the Contractor, for use in connection with
and under the terms of this contract, the Government-furnished property described
in the Schedule or specifications, together with such related data and information
as the Contractor may request and as may be reasonably required for the intended
use of the property (hereinafter referred to as " Government-furnished property™).

(3) The delivery or performance dates for this contract are based upon the
expectation that Government-furnished property suitable for use will be delivered
to the Contractor at the times sated in the Schedule or, if not so sated, in
sufficient time to enable the Contractor to meet the contract's ddivery or
performance dates.

(4) If Government-furnished property is received by the Contractor ina
condition not suitable for the intended use, the Contractor shall, upon receipt,
notify the Contracting Officer, detailing the facts, and, as directed by the
Contracting Officer and at Government expense, either effect repairs or
modification or return or otherwise dispose of the property. After completing the
directed action and upon written request of the Contractor, the Contracting
Officer shall make an equitable adjustment as provided in paragraph (h) of this
clause.

(5) If Government-furnished property is not ddlivered to the Contractor by the
required time or times, the Contracting Officer shall, upon the Contractor'stimely
written request, make a determination of the delay, if any, caused the Contractor
and shall make an equitable adjustment in accordance with paragraph (h) of this
clause.

(b) Changes in Government-furnished property. (1) The Contracting Officer
may, by written notice, (i) decrease the Government-furnished property provided
or to be provided under this contract or (ii) substitute other Government-furnished
property for the property to be provided by the Government or to be acquired by
the Contractor for the Government under this contract. The Contractor shall
promptly take such action as the Contracting Officer may direct regarding the
removal, shipment, or digposal of the property covered by this notice.
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(2) Upon the Contractor's written request, the Contracting Officer shall make an
equitable adjusment to the contract in accordance with paragraph (h) of this
clause, if the Government has agreed in the Schedule to make such property
available for performing this contract and there is any--

(i) Decrease or substitution in this property pursuant to subparagraph (b)(1)
above; or

(i) Withdrawal of authority to use property, if provided under any other
contract or lease.

(c) Title. (1) The Government shall retain title to all Government-furnished
property.

(2) Titleto al property purchased by the Contractor for which the Contractor is
entitled to be reimbursed as adirect item of cost under this contract shall passto
and vest in the Government upon the vendor's delivery of such property.

(3) Titleto all other property, the cost of whichisreimbursable to the
Contractor, shall pass to and vest in the Government upon--

(i) I'ssuance of the property for use in contract performance;

(if) Commencement of processing of the property for use in contract
performance; or

(iii) Reimbursement of the cost of the property by the Government, whichever
occursfirst.

(4) All Government-furnished property and al property acquired by the
Contractor, title to which vests in the Government under this paragraph
(collectively referred to as "Government property"), are subject to the provisons
of this dlause. Title to Government property shall not be affected by its
incorporation into or atachment to any property not owned by the Government,
nor shall Government property become afixture or lose its identity as personal
property by being atached to any real property.

(d) Use of Government property. The Government property shall be used only

for performing this contract, unless otherwise provided in this contract or
approved by the Contracting Officer.

(e) Property administration. (1) The Contractor shal be responsible and
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accountable for adl Government property provided under this contract and shall
comply with Federa Acquisition Regulation Subpart 45.5, as in effect on the date
of this contract, and which is hereby incorporated into this contract by reference.

(2) The Contractor shall establish and maintain aprogram for the use,
maintenance, repair, protection, and preservation of Government property in
accordance with sound business practice and the applicable provisions of FAR
Subpart 45.5.

(3) If damage occurs to Government property, the risk of which has been
assumed by the Government under this contract, the Government shall replace the
items or the Contractor shall make such repairs asthe Government directs.
However, if the Contractor cannot effect such repairs within the time required, the
Contractor shall dispose of the property as directed by the Contracting Officer.
When any property for which the Government is responsible is replaced or
repaired, the Contracting Officer shall make an equitable adjustment in accordance
with paragraph (h) of this clause.

(f) Access. The Government and all its designees shall have access at dl
reasonable timesto the premises in which any Government property is located for
the purpose of ingpecting the Government property.

(9) Limited Risk of loss.

(1) The Contractor shall not be liable for loss or destruction of, or damage to,
the Government property provided under this contract or for expenses incidental
to such loss, destruction, or damage, except as provided in subparagraphs (2) and
(3) below.

(2) The Contractor shall be responsible for loss or destruction of, or damage to,
the Government property provided under this contract (including expenses
incidental to such loss, destruction, or damage)--

(i) That resultsfrom arisk expresdy required to be insured under this
contract, but only to the extent of the insurance required to be purchased and
maintained or to the extent of insurance actually purchased and maintained,
whichever is greater;

(i) That results from arisk that isin fact covered by insurance or for which

the Contractor is otherwise reimbursed, but only to the extent of such insurance or
reimbursement;
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(i1i) For which the Contractor is otherwise responsible under the express
terms of this contract;

(iv) That results from willful misconduct or lack of good faith on the part of
the Contractor's managerial personnel; or

(v) That results from a failure on the part of the Contractor, due to willful
misconduct or lack of good faith on the part of the Contractor's managerial
personnel, to establish and administer a program or system for the control, use,
protection, preservation, maintenance, and repair of Government property as
required by paragraph (e) of this clause.

(3) (i) If the Contractor failsto act as provided by subdivision (g)(2)(v) above,
after being notified (by certified mail addressed to one of the Contractor's
manageria personnel) of the Government's disapproval, withdrawd of gpproval,
or nonacceptance of the sysem or program, it shall be conclusively presumed that
such failure was due to willful misconduct or lack of good faith on the part of the
Contractor's managerial personnel.

(i1) In such event, any loss or destruction of, or damage to, the Government
property shall be presumed to have resulted from such failure unless the
Contractor can establish by clear and convincing evidence that such loss,
destruction, or damage--

(A) Did not result from the Contractor's failure to maintain an approved
programor system; or

(B) Occurred while an approved program or system was maintained by the
Contractor.

(4) If the Contractor transfers Government property to the possession and
control of asubcontractor, the transfer shall not affect the liability of the
Contractor for loss or destruction of, or damage to, the property as set forth
above. However, the Contractor shall require the subcontractor to assume the risk
of, and be responsible for, any lossor destruction of, or damage to, the property
while in the subcontractor's possession or control, except to the extent that the
subcontract, with the advance approva of the Contracting Officer, relieves the
subcontractor from such ligbility. In the absence of such approval, the subcontract
shall contain appropriate provisions requiring the return of all Gover nment
property in as good condition as when received, except for reasonable wear and
tear or for itsusein accordance with the provisions of the prime contract.
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(5) The contractor shall notify the contracting officer upon loss or destruction
of, or damage to, Government property provided under this contract, with the
exception of low value property for which loss, damage, or destruction is reported
at contract termination, completion, or when needed for continued contract
performance. The Contractor shal take all reasonable action to protect the
Government property from further damage, separate the damaged and undamaged
Government property, put all the affected Government property in the best
possible order, and furnish to the Contracting Officer a statement of --

() The logt, destroyed, or damaged Government property;
(i) The time and origin of the loss, destruction, or damage;

(iii) All known interestsin commingled property of which the Government
property is a part; and

(iv) The insurance, if any, covering any part of or interest in such commingled
property.

(6) The Contractor shall repair, renovate, and take such other action with
respect to damaged Government property as the Contracting Officer directs. If
the Government property is destroyed or damaged beyond practical repair, or is
damaged and so commingled or combined with property of others (including the
Contractor's) that separation is impractical, the Contractor may, with the approval
of and subject to any conditions imposed by the Contracting Officer, sell such
property for the account of the Government. Such sales may be made in order to
minimize the lossto the Government, to permit the resumption of business, or to
accomplish a smilar purpose. The Contractor shall be entitled to an equitable
adjustment in the contract price for the expenditures made in performing the
obligations under this subparagraph (g)(6) in accordance with paragraph (h) of this
clause. However, the Government may directly reimburse the loss and salvage
organization for any of their charges. The Contracting Officer shall give due
regard to the Contractor's liability under this paragraph (g) when making any such
equitable adjustment.

(7) The Contractor shall not be reimbursed for, and shall not include as an item
of overhead, the cost of insurance or of any reserve covering risk of loss or
destruction of, or damage to, Government property, except to the extent that the
Government may have expressly required the Contractor to carry such insurance
under another provision of this contract.

(8) In the event the Contractor isreimbursed or otherwise compensated for any
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loss or destruction of, or damage to, Government property, the Contractor shall
use the proceeds to repair, renovate, or replace the lost, destroyed, or damaged
Government property or shall otherwise credit the proceedsto, or equitably
reimburse, the Government, as directed by the Contracting Officer.

(9) The Contractor shall do nothing to prejudice the Government's rights to
recover againg third partiesfor any loss or destruction of, or damage to,
Government property. Upon the request of the Contracting Officer, the
Contractor shall, at the Government's expense, furnish to the Government al
reasonable assistance and cooperation (including the prosecution of suit and the
execution of instruments of assgnment in favor of the Government) in obtaining
recovery. Inaddition, where a subcontractor has not been relieved from liability
for any loss or destruction of, or damage to, Government property, the Contractor
shall enforcefor the benefit of the Government the liability of the subcontractor for
such loss, destruction, or damage.

(h) Equitable adjustment. \When this clause specifies an equitable adjustment, it
shall be made to any affected contract provision in accordance with the procedures
of the Changes clause. When appropriate, the Contracting Officer may initiate an
equitable adjusment in favor of the Government. Theright to an equitable
adjustment shall be the Contractor's exclusve remedy. The Government shall not
be liable to suit for breach of contract for--

(1) Any delay in delivery of Government-furnished property;

(2) Delivery of Government-furnished property in a condition not suitable for its
intended use;

(3) A decreasein or subgtitution of Government-furnished property; or

(4) Failureto repair or replace Government property for which the Government
is respongble.

(i) Final accounting and disposition of Government property. Upon completing
this contract, or at such earlier dates as may be fixed by the Contracting Officer,
the Contractor shall submit, in a form acceptable to the Contracting Officer,
inventory schedules covering al items of Government property not consumed in
performing this contract or delivered to the Government. The Contractor shall
prepare for shipment, deliver f.0.b. origin, or dispose of the Government property
asmay bedirected or authorized by the Contracting Officer. The net proceeds of
any such disposal shall be credited to the cost of the work covered by this contract
or paid to the Government as directed by the Contracting Officer. The foregoing
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provisions shal apply to scrap from Government property; provided, however,
tha the Contracting Officer may authorize or direct the Contractor to omit from
such inventory schedules any scrap consisting of faulty castings or forgings or of
cutting and processing waste, such as chips, cuttings, borings, turnings, short ends,
cirdes, trimmings, dippings, and remnants, and to dispose of such scrap in
accordance with the Contractor's normal practice and account for it asa part of
general overhead or other reimbursable costs in accordance with the Contractor's
established accounting procedures.

() Abandonment and restoration of Contractor premises. Unless otherwise
provided herein, the Government--

(1) May abandon any Government property in place, a which time all
obligations of the Government regarding such abandoned property shall cease; and

(2) Has no obligation to restore or rehabilitate the Contractor's premises under
any circumstances (e.g., aandonment, disposition upon completion of need, or
contract completion). However, if the Government-furnished property (listed in
the Schedule or specifications) is withdrawn or is unsuitable for the intended use,
or if other Government property is subgtituted, then the equitable adjustment
under paragraph (h) of this clause may properly incdlude regtoration or
rehabilitation costs.

(K) Communications. All communications under this clause shall be in writing.

() Overseas contracts. |f this contract is to be performed outside the United
States of America, itsterritories, or possessions, the words "Government” and
"Government-furnished" (wherever they appear in this clause) shdl be construed
as "United States Government” and "United States Government-furnished,”

respectively.

I.10 SUBMISSION OF COMMERCIAL TRANSPORTATION BILLS TO THE
GENERAL SERVICES ADMINISTRATION FOR AUDIT (FAR 52.247-67)
(JUN 1997) DEVIATION

(81) Inaccordance with paragraph (8)(2) of this clause, the Contractor shall
submit to the General Services Administration (GSA) for audit, legible copies of
al pad freight billginvoices, commercid hills of lading (CBL's), passenger
coupons, and other supporting documents for transportation services on which the
United States will assume freight charges that were paid (i) by the Contractor
under a cost-reimbursement contract, and (ii) by afirst -tier subcontractor under a
cost-reimbursement subcontract thereunder.
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(2) Cogt-reimbursement Contractors shal only submit for audit those CBL's
with freight shipment charges exceeding $50.00. Bills under $50.00 shall be
retained on-ste by the Contractor and made avallable for GSA on-dte audits. This
exception only gppliesto freight shipment billsand is not intended to apply to bills
and invoices for any other transportation services.

(b) The Contractor shall forward copies of paid freight bills/invoices, CBL's,
passenger coupons, and supporting documents as soon as possible following the
end of the month, in one package to the General Services Adminigtration, ATTN:
FWA, 1800 F Street, NW, Washington, DC 20405. The Contractor shall include
the paid freight billsinvoices, CBL's, passenger coupons, and supporting
documents for first tier subcontractors under a cost- rembursement contract. |If
the inclusion of the paid freight billsinvoices, CBL's, passenger coupons, and
supporting documents for any subcontractor in the shipment is not practicable, the
documents may be forwarded to GSA in a separate package.

(c) Any origind transportation bills or other documents requested by GSA ghall
be forwarded promptly by the Contractor to GSA. The Contractor shall ensure
that the name of the contracting agency is stamped or written on the face of the
bill before sending it to GSA.

(d) A statement prepared in duplicate by the Contractor shall accompany each
shipment of transportation documents. GSA will acknowledge receipt of the
shipment by sgning and returning the copy of the satement. The satement shall
show --

(1) The name and address of the Contractor;

(2) The contract number including any apha-numeric prefix
identifying the contracting office;

(3) The name and address of the contracting office:
(4) Thetota number of bills submitted with the statement; and
(5) A ligting of the respective amounts paid or, in lieu of such listing, an adding

machine tape of the amounts paid showing the Contractor's voucher or check
numbers.
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I.11 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force
and effect asif they were given in full text. Upon request, the Contracting Officer
will make their full text available. Also, the full text of a clause may be accessed
electronically at this address:

http://www.arnet.gov/far

http://www.epa.go//oamrfpl2/ptod/epaar.pdf

I.12 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252-6) (APR 1984)
DEVIATION

(a) The usein this solicitation or contract of any Federal Acquisition Regulation
(48 CFR Chapter 1) clause with an authorized deviation isindicated by the
addition of "DEVIATION" after the date of the clause.

(b) The usein this solicitation or contract of any Environmental Protection

Agency (48 CFR Chapter 15) clause with an authorized deviation isindicated by
the addition of "DEVIATION" after the name of the regulation.

Page I-20 of 20



PR-HQ-02-11075

PART III - LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS

J.1 LIST OF ATTACHMENTS (EP 52.252-100) (APR 1984)

Attachment 1 Sample Statement of Work
Attachment 2 Client Authorization L etter
Attachment 3 Minimum Standards for Contractor COl Plans

Attachment 4 Past Performance Evaluation Form
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PART IV - REPRESENTATIONS AND INSTRUCTIONS

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS
OF OFFERORS

K.1 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO
INFLUENCE CERTAIN FEDERAL TRANSACTIONS (FAR 52.203-11) (APR
1991) DEVIATION

(a) The definitions and prohibitions contained in the clause, at FAR 52.203-12,
Limitation on Paymentsto Influence Certain Federd Transactions, included in this
solicitation, are hereby incorporated by reference in paragraph (b) of this
certification.

(b) The offeror, by signing its offer, hereby certifies to the best of his or her
knowledge and bdief that on or after December 23, 1989--

(1) No Federd appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to influence
an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of aMember of Congress on his or her
behalf in connection with the awarding of any Federa contract, the making of any
Federal grant, the making of any Federa loan, the entering into of any cooperative
agreement, and the extenson, continuation, renewal, amendment, or modification
of any Federa contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds (including profit or fee
received under a covered Federa transaction) have been paid, or will be paid, to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an
employee of aMember of Congresson his or her behalf in connection with this
solicitation, the offeror shall complete and submit OMB standard form LLL,
Disclosure of Lobbying Activities to the Contracting Officer; and

(3) He or she will include the language of this certification in all subcontract
awards at any tier and require that al recipients of subcontract awards in excess of
$100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite for making or
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entering into this contract imposed by section 1352, title 31, United States Code.
Any person who makes an expenditure prohibited under this provison or who fails
to file or amend the disclosure form to be filed or anended by this provison, shall
be subject to acivil penalty of not less than $10,000, and not more than $100,000,
for each such failure.

K.2 TAXPAYER IDENTIFICATION (FAR 52.204-3) (OCT 1998) DEVIATION
(@) Definitions.

“Common parent,” as used in this provison, meansthat corporate entity that owns
or controls an affiliated group of corporationsthat files its Federal income tax
returns on a consolidated basis, and of which the offeror is a member.

“Taxpayer | dentification Number (TIN),” asused in this provision, means the
number required by the Internal Revenue Service (IRS) to be used by the offeror
inreporting income tax and other returns. The TIN may be either a Socia
Security Number or an Employer Identification Number.

(b) All offerors must submit the information required in paragraphs (d) through (f)
of this provison to comply with delt collection requirements of 31 U.S.C. 7701(c)
and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and
implementing regulations issued by the IRS. If the resulting contract is subject to
the payment reporting requirements described in Federa Acquisition Regulation
(FAR) 4.904, the failure or refusal by the offeror to furnish the information may
result in a 31 percent reduction of payments otherwise due under the contract.

(c) The TIN may be used by the Government to collect and report on any
delinquent amounts arising out of the offeror's relationship with the Government
(31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment
reporting requirements described in FAR 4.904, the TIN provided hereunder may
be matched with IRS records to verify the accuracy of the offeror's TIN.

(d) Taxpayer Identification Number (TIN).

[]TIN:

[T TIN has been applied for.
[ 1 TIN isnot required because:

[ ] Offeror is anonresdent alien, foreign corporation, or foreign partnership that
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does not have income effectively connected with the conduct of atrade or business
in the United States and

does not have an office or place of business or a fiscal paying agent in the United
States,;

[ ] Offeror is an agency or instrumentality of a foreign government;

[ ] Offeror is an agency or instrumentality of the Federal Governmentt.

(e) Type of organization.

[ ] Sole proprietorship;

[ ] Partnership;

[ ] Corporate entity (not tax-exempt);

[ ] Corporate entity (tax-exempt);

[ ] Government entity (Federd, State, or local);

[ ] Foreign government;

[ ] International organization per 26 CFR 1.6049-4;

[] Other

(f) Common parent.

[ ] Offeror is not owned or controlled by a common parent as defined in paragraph
(@) of thisprovision.

[ ] Name and TIN of common parent:

Name

TIN
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K.3 WOMEN-OWNED BUSINESS (OTHER THAN SMALL BUSINESS) (FAR
52.204-5) (MAY 1999) DEVIATION

(@) Definition. “Women-owned business concern,” asused in this provision,
means a concern that isat least 51 percent owned by one or more women; or in
the case of any publicly owned business, at least 51 percent of its stock is owned
by one or more women; and whose management and daily busness operations are
controlled by one or more women.

(b) Representation. [Complete only if the offeror is a women-owned business
concern and has not represented itself as a small business concern in paragraph
(b)(1) of FAR 52.219-1, Small Business Program Representations, of this
solicitation.] The offeror representsthat it [ ] is, [ ] is not awomen-owned
business concern.

K.4 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED
DEBARMENT, AND OTHER RESPONSIBILITY MATTERS (FAR 52.209-5)
(DEC 2001) DEVIATION

(@)(1) The Offeror certifies, to the best of its knowledge and belief,
that -
(i) The Offeror and/or any of its Principals -

(A) Are[] arenot [ ] presently debarred, suspended, proposed for
debarment, or declared indligible for the award of contracts by any Federal agency;

(B) Have [ ] have not [ ], within a 3-year period preceding this
offer, been convicted of or had a civil judgment rendered against themfor:
commission of fraud or a criminal offense in connection with obtaining, attempting
to obtain, or performing a public (Federa, state, or locd) contract or subcontract;
violation of Federal or state antitrust statutes relating to the submission of offers;
or commission of embezzlement, theft, forgery, bribery, falsification or destruction
of records, making false satements, tax evasion, or receiving stolen property; and

(C) Are[ ] arenot [ ] presently indicted for, or otherwise crimindly
or civilly charged by a governmental entity with, commission of any of the offenses
enumerated in subdivison (a)(1)(i)(B) of this provison.

(ii) The Offeror has[ ] hasnot [ ], within a 3-year period preceding this
offer, had one or more contracts terminated for default by any Federal agency.

(2) "Principals,” for the purposes of this certification, means officers,
directors; owners, partners, and, persons having primary management or
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supervisory responsibilities within a business entity (e.g., general manager; plant
manager; head of a subsidiary, division, or business segment, and similar
positions).

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE
JURISDICTION OF AN AGENCY OF THE UNITED STATESAND THE
MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION
MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER
SECTION 1001, TITLE 18, UNITED STATES CODE.

(b) The Offeror shall provide immediate written notice to the Contracting Officer
if, at any time prior to contract award, the Offeror learns that its certification was
erroneous when submitted or has become erroneous by reason of changed
circumstances.

(c) A certification that any of the items in paragraph (&) of this provision exists
will not necessarily result in withholding of an award under this solicitation.
However, the certification will be considered in connection with adetermination of
the Offeror'sresponsibility. Failure of the Offeror to furnish a certification or
provide such additional information as requested by the Contracting Officer may
render the Offeror nonresponsible.

(d) Nothing contained in the foregoing shal be congtrued to require
establishment of a system of recordsin order to render, in good faith, the
certification required by paragraph (&) of this provison. The knowledge and
information of an Offeror isnot required to exceed that which isnormaly
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is amaterial representation
of fact upon which reliance was placed when making award. If it islater
determined that the Offeror knowingly rendered an erroneous certification, in
addition to other remedies available to the Government, the Contracting Officer
may terminate the contract resulting from this solicitation for default.

K.5 PLACE OF PERFORMANCE (FAR 52.215-6) (OCT 1997) DEVIATION

(a) The offeror or respondent, in the performance of any contract resulting
from this solicitation, [J intends, O does not intend [check applicable block] to use
one or more plants or facilities located at a different address from the address of
the offeror or respondent asindicated in this proposal or response to request for
information.
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(b) If the offeror or respondent checks "intends" in paragraph (a) of this
provision, it shall insert in the following spaces the required information:

Place of Performance Name and Address of Owner

(Street Address, City, and Operator of the Plant

State, County, Zip Code) or Facility if Other than
Offeror or Respondent

K.6 SMALL BUSINESS PROGRAM REPRESENTATIONS (FAR 52.219-1) (APR
2002)

(a)(1) The North American Industry Classification System (NAICS) code for
this acquisition is 541618.

(2) The small business size standard is $6 million.

(3) The small business size standard for a concern which submits an offer
inits own name, other than on aconstruction or service contract, but which
proposes to furnish a product which it did not itself manufacture, is 500
employees.

(b) Representations.

(1) The offeror representsas part of itsoffer that it [ ]is, [ Jisnot asmal
business concern.

(2) [Complete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, for genera
statistical purposes, that it [ ]is, [ ]is not, a small disadvantaged business concern
as defined in 13 CFR 124.1002.

(3) [Complete only if the offeror represented itself as a small business concern
in paragraph (b)(1) of this provision.] The offeror represents as part of its offer
that it [ ]is, [ ]Jisnot awomen-owned small business concern.

(4) [Complete only if the offeror represented itself as a small business concern
in paragraph (b)(1) of this provision.] The offferor represents as part of its offer
that it [ ]is, [ Jisnot aveteran-owned small business concern.

(5) [Complete only if the offeror represented itself as a veteran-owned small
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business concern in paragraph (b)(4) of this provision.] The offeror represents as
part of itsoffer that is[ ]is, [ ]is not aservice-disabled veteran-owned small
business concern.

(6) [Complete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, as part of
its offer, that--

(M I1t[]is[]isnot aHUBZone smal business concern listed, on the
date of this representation, on the List of Qualified HUBZone Small Business
Concerns maintained by the Small Business Adminigration, and no material
change in ownership and control, principal office, or HUBZone employee
percentage has occurred since it was certified by the Small Business
Adminigtration in accordance with 13 CFR part 126; and

(i) It[]1s,[] is not ajoint venture that complies with the requirements
of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision
is accurate for the HUBZone small business concern or concerns that are
participating in the joint venture. [The offeror shall enter the name or names of
the HUBZone small business concern or concerns that are participating in the
joint venture: .J] EachHUBZone small busness concern
participating in the joint venture shall submit a separate signed copy of the
HUBZone representation.

(¢) Definitions. Asused in this provision--
"Service-disabled veteran-owned small business concern'-
(1) Means a small business concern-

(i) Not less than 51 percent of which is owned by one or more
service-disabled veterans or, in the case of any publicly owned business, not less
than 51 percent of the sock of which is owned by one or more service-disabled
veterans, and

(if) The management and daily business operations of which are
controlled by one or more service-disabled veterans or, in the case of a veteran
with permanent and severe disability, the spouse or permanent caregiver of such
veteran.

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C.
101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).
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"Smadl busness concern,” means a concern, including its affiliates, that is
independently owned and operated, not dominant in the fidd of operation in which
it is bidding on Government contracts, and qualified as a smal business under the
criteriain 13 CFR Part 121 and the size standard in paragraph (@) of this provision.

"Veteran-owned small business concern” means a small business concern-

(1) Not less than 51 percent of which is owned by one or more veterans (as
defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not
less than 51 percent of the stock of which is owned by one or more veterans; and

(2) The management and daily business operations of which are controlled
by one or more veterans.

"Women-owned small busness concern,” means a small busness concern --

(1) That is & least 51 percent owned by one or more women; or, in the case of
any publicly owned business, at least 51 percent of the stock of which is owned by
one or more women; and

(2) Whose management and daily business operations are controlled by one or
more women.

(d) Notice.

(1) If this solicitation is for supplies and has been set asde, in whole or in part,
for small business concerns, then the clausein this solicitation providing notice of
the set-aside contains restrictions on the source of the end items to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a
small, HUBZone small, small disadvantaged, or women-owned small business
concern in order to obtain acontract to be awarded under the preference programs
egtablished pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or
any other provision of Federal law that specifically references section 8(d) for a
definition of program eligibility, shal --

(i) Be punished by imposition of fine, imprisonment, or both;

(ii) Be subject to administrative remedies, including suspension and
debarment; and

(iii) Beindigible for participation in programs conducted under the
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authority of the Act.

K.7 SMALL DISADVANTAGED BUSINESS STATUS (FAR 52.219-22) (OCT
1999)

(8) General. This provison is used to assess an offeror's small disadvantaged
business status for the purpose of obtaining a benefit on this solicitation. Status as
asmall business and status as a small disadvantaged businessfor general statistical
purposes is covered by the provison a FAR 52.219-1, Small Business Program
Representation.

(b) Representations.(1) General. The offeror represents, as part of its offer, that
itisasmall business under the size standard applicable to this acquisition; and
either--

[] (i) It has received certification by the Small Business Adminigtration as
asmall disadvantaged business concern consistent with 13 CFR 124, Subpart B;
and

(A) No material change in disadvantaged ownership and control has
occurred since its certification;

(B) Where the concern is owned by one or more disadvantaged
individuds, the net worth of each individual upon whom the certification is based
does not exceed $750,000 after taking into account the applicable exclusions set
forth a 13 CFR 124.104(c)(2); and

(C) Itisidentified, on the date of its representation, as a certified
small disadvantaged business concern in the database maintained by the Small
Business Administration (PRO-Net); or

[ ] (ii) It has submitted a completed application to the Small Business
Adminigration or a Private Certifier to be certified as a small disadvantaged
business concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no material change in disadvantaged
ownership and control has occurred since its application was submitted.

(2) [ ] For Joint Ventures. The offeror represents, as part of its offer, that
itisajoint venture that complies with the requirements at 13 CFR 124.1002(f) and
that the representation in paragraph (b)(1) of this provision is accurate for the
small disadvantaged business concern that is participating in the joint venture. [The
offeror shall enter the name of the small disadvantaged business concern that is
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participating in the joint venture: ./

(C) Penalties and Remedies. Anyone who misrepresents any aspects of the
disadvantaged status of a concern for the purposes of securing a contract or
subcontract shall:

(1) Be punished by imposition of afine, imprisonment, or both;

(2) Be subject to adminigtrative remedies, including suspension and
debarment; and

(3) Be indligible for participation in programs conducted under the
authority of the Small Business Act.

K.8 PROHIBITION OF SEGREGATED FACILITIES (FAR 52.222-21) (FEB
1999) DEVIATION

(a) “Segregated facilities,” as used in this clause, means any waiting rooms, work
areas, rest rooms and wash rooms, restaurants and other eating areas, time clocks,
locker rooms and other storage or dressing areas, parking lots, drinking fountains,
recreation or entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact segregated on
the basis of race, color, religion, sex, or national origin because of written or oral
policies or employee custom. The term does not include separate or single-user
rest rooms or necessary dressing or deeping areas provided to assure privacy
between the sexes.

(b) The Contractor agreesthat it does not and will not maintain or provide for its
employees any segregated facilities at any of its establishments, and that it does not
and will not permit its employees to perform their services a any location under its
control where segregated facilities are maintained. The Contractor agreesthat a
breach of this clause isaviolation of the Equd
Opportunity clause in this contract.

(c) The Contractor shall include this clause in every subcontract and purchase
order that issubject to the Equal Opportunity clause of this contract.

K.9 PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FAR 52.222-22)
(FEB 1999) DEVIATION

The offeror represents that--

(@ It [ ] has, [ ] has not participated in a previous contract or subcontract subject
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to the Equa Opportunity clause of this solicitation;
(b) It[ ] has, [ ] has not filed all required compliance reports; and

(c) Representations indicating submission of required compliance reports, signed
by proposed subcontractors, will be obtained before subcontract awards

K.10 AFFIRMATIVE ACTION COMPLIANCE (FAR 52.222-25) (APR 1984)
DEVIATION

The offeror represents that--

(@ It [ ] has developed and has onfile, [ ] has not developed and does not have
on file, at each establishment, affirmative action programs required by the rules
and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) It [ ] has
not previously had contracts subject to the written affirmative action programs
requirement of therules and regulations of the Secretary of Labor.

K.11 CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING (FAR
52.223-13) (OCT 2000) DEVIATION

() Submission of this certification is a prerequisite for making or entering into
this contract imposed by Executive Order 12969, August 8, 1995.

(b) By signing this offer, the offeror certifies that--

(1) Asthe owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requirements described in section 313 of the Emergency Planning and Community
Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section 6607 of the
Pollution Prevention Act of 1990(PPA) (42 U.S.C. 13106), the offeror will file
and continueto filefor such facilities for the life of the contract the Toxic
Chemica Release Inventory Form (Form R) as described in sections 313(a) and
(g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the performance
of this contract is subject to the Form R filing and reporting requirements because
each such fecility is exempt for at least one of the following reasons. [Check each
block that is applicable.]

[1 (DT he facility does not manufacture, process, or otherwise use any toxic
chemicals listed under section 313(c) of EPCRA, 42 U.S.C. 11023(c);
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[] (iNThe facility does not have 10 or more full-time employees as specified
in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023(b)(1)(A);

[] (iii)The facility does not meet the reporting thresholds of toxic chemicas
established under section 313(f) of EPCRA, 42 U.S.C. 11023(f)(including the
aternate thresholds a 40 CFR 372.27, provided an gppropriate certification form
has been filed with EPA);

[] (iv) The facility does not fall within Standard Industrial Classification
Code (SIC) major groups 20 through 39 or their corresponding North American
Indugry Classification System (NAICS) sectors 31 through 33; or

[] (v) The facility is not located within any State of the United States, the
Didrict of Columbia, the Commonwealth of Puerto Rico, Guam, American
Samoa, the United States Virgin Islands, the Northern Mariana Islands, or any
other territory or possession over which the United States has jurisdiction.

K.12 COST ACCOUNTING STANDARDS NOTICES AND CERTIFICATION (FAR
52.230-1) (JUN 2000) DEVIATION

Note: This notice does not apply to small busnesses or foreign governments.
This noticeis in three parts, identified by Roman numerals | through IIl.

Offerors shall examine each part and provide the requested information in order
to determine Cost Accounting Standards (CAS) requirements applicable to any
resultant contract.

If the offeror is an educationa ingtitution, Part 11 does not apply unlessthe
contemplated contract will be subject to full or modified CAS coverage pursuant
to 48 CFR 9903.201-2(¢)(5) or 9903.201-2(c)(6), respectively.

|. DISCLOSURE STATEMENT -- COST ACCOUNTING PRACTICES AND
CERTIFICATION

(@) Any contract in excess of $500,000 resulting from this solicitation will be
subject to the requirements of the Cost Accounting Standards Board (48 CFR
Chapter 99), except for those contracts which are exempt as specified in 48 CFR
9903.201-1.

(b) Any offeror submitting a proposal which, if accepted, will result in a contract

subject to the requirements of 48 CFR Chapter 99 mugt, as a condition of
contracting, submit a Disclosure Statement as required by 48 CFR 9903.202.

Page K-12 of 17



PR-HQ-02-11075

When required, the Disclosure Statement must be submitted as a part of the
offeror's proposal under this solicitation unless the offeror has aready submitted a
Disclosure Statement disclosing the practices used in connection with the pricing
of this proposal. If an applicable Disclosure Statement has already been submitted,
the offeror may satisfy the requirement for submission by providing the
information requested in paragraph (c) of Part | of this provision.

CAUTION: In the absence of specific regulations or agreement, a practice
disclosed in a Disclosure Statement shall not, by virtue of such disclosure, be
deemed to be a proper, approved, or agreed- to practice for pricing proposds or
accumulating and reporting contract performance cost data.

(c) Check the appropriate box below:
|:| (1) Certificate of Concurrent Submission of Disclosure Statement.

The offeror hereby certifies that, as apart of the offer, copies of the Disclosure
Statement have been submitted as follows: (i) origina and one copy to the
cognizant Adminigtrative Contracting Officer (ACO) or cognizant Federal agency
official authorized to act in that capacity (Federd official), as gpplicable, and (ii)
one copy to the cognizant Federal auditor.

(Disclosure must be on Form No. CASB DS-1 or CASB DS-2, as applicable.
Forms may be obtained from the cognizant ACO or Federd Official and/or from
the looseleaf version of the Federa Acquisition Regulation.)

Date of Disclosure Statement:
Name and Address of Cognizant ACO or Federal Official Where Filed:

The offeror further certifies that practices used in estimating cogsin pricing this
proposal are consistent with the cost accounting practices disclosed in the
Disclosure Statement.

|:| (2) Certificate of Previously Submitted Disclosure Statement.
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The offeror hereby certifies that Disclosure Statement was filed as follows:

Date of Disclosure Statement:
Name and Address of Cognizant ACO or Federal Officid Where Filed:

The offeror further certifiesthat the practices used in estimating costsin pricing
this proposal are consistent with the cost accounting practices disclosed in the
applicable disclosure statement.

|| (3) Certificate of Monetary Exemption.

The offeror hereby certifies that the offeror, together with all divisions,
subgdiaries, and &ffiliates under common control, did not receive net awards of
negotiated prime contracts and subcontracts subject to CAS totaling $50 million or
morein the cost accounting period immediately preceding the period in which this
proposal was submitted. The offeror further certifies that if such satus changes
before an award resulting from this proposd, the offeror will advise the
Contracting Officer immediately.

|:| (4) Cetificate of Interim Exemption.

The offeror hereby certifies that (i) the offeror first exceeded the monetary
exemption for disclosure, as defined in (3) of this subsection, in the cost
accounting period immediately preceding the period in which this offer was
submitted and (ii) in accordance with 48 CFR 9903.202-1, the offeror is not yet
required to submit a Disclosure Statement. The offeror further certifies that if an
award resulting from this proposa has not been made within 90 days after the end
of that period, the offeror will immediately submit arevised certificate to the
Contracting Officer, in the form specified under subparagraph (c)(1) or (c)(2) of
Part | of this provison, as gopropriate, to verify submission of a completed
Disclosure Statement.

CAUTION: Offerors currently required to disclose because they were awarded a
CAS-covered prime contract or subcontract of $50 million or more in the current
cost accounting period may not claim this exemption (4). Further, the exemption
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applies only in connection with proposals submitted before expiration of the
90-day period following the cost accounting period in which the monetary
exemption was exceeded.

I1. COST ACCOUNTING STANDARDS -- ELIGIBILITY FOR MODIFED
CONTRACT COVERAGE

If the offeror is digible to use the modified provisions of 48 CFR 9903.201-2(b)
and elects to do so, the offeror shall indicate by checking the box below.
Checking the box below shall mean that the resultant contract is subject to the
Disclosure and Consistency of Cost Accounting Practices clause in lieu of the Cost
Accounting Standards clause.

|| The offeror hereby claims an exemption from the Cost Accounting
Standards clause under the provisions of 48 CFR 9903.201-2(b) and certifies that
the offeror is eligible for use of the Disclosure and Consistency of Cost
Accounting Practices clause because during the cost accounting period
immediately preceding the period in which this proposal was submitted, the offeror
received less than $50 million in awards of CAS-covered prime contracts and
subcontracts. The offeror further certifies that if such status changes before an
award resulting from this proposal, the offeror will advise the Contracting Officer
immediately.

CAUTION: Anofferor may not claim the above eligibility for modified contract
coverage if this proposal is expected to result in the award of a CAS-covered
contract of $50 million or more or if, during its current cost accounting period, the
offeror has been awvarded a single CAS-covered prime contract or subcontract of
$50 million or more.

[11. ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO
EXISTING CONTRACTS

The offeror shall indicate below whether award of the contemplated contract
would, in accordance with subparagraph (a)(3) of the Cost Accounting Standards
clause, require achange in established cost accounting practices affecting existing
contracts and subcontracts.

|| YES |_|NO
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K.13 BUSINESS OWNERSHIP REPRESENTATION (EPAAR 1552.204-70) (JAN
2001) DEVIATION

The successful avardee should check one or more of the categories below that
represents its business ownership and return this information to the contracting
officer within ten (10) caendar days after award. Completion of this clause by the
successful avardeeis voluntary.

“Ownership,” asused inthis clause, means. (a) At least 51 percent of the
concern isowned by one or moreindividuas from acaegory lised below; or, in
the case of any publicly owned business, at least 51 percent of the stock of the
concern is owned by one or more such individuas,; and (b) The management and
daily business operations of the concern are controlled by one or more such
individuals.

Ethnicity

[ ] Hispanic or Latino.
[ ] Not Hispanic or Latino.

Race

[ ] American Indian, Eskimo, or Aleut.
[ ] Asan or Pacific Islander.

[ ] Black or African American.

[ 1 White.

K.14 ORGANIZATIONAL CONFLICT OF INTEREST CERTIFICATION (EPAAR
1552.209-72) (APR 1984) DEVIATION

The offeror [ ] is[] is not aware of any information bearing on the existence of
any potential organizationd conflict of interes. If the offeror is awvare of
information bearing on whether a potentid conflict may exigt, the offeror shall
provide a disclosure statement describing thisinformation. (See Section L of the
solicitation for further information.)

K.15 SOCIAL SECURITY NUMBERS OF CONSULTANTS AND CERTAIN SOLE
PROPRIETORS AND PRIVACY ACT STATEMENT (EPAAR 1552.224-70)
(APR 1984) DEVIATION

(a) Section 6041 of Title 26 of the U.S. Code requires EPA to file Internal
Revenue Service (IRS) Form 1099 with respect to individuals who receive
payments from EPA under purchase orders or contracts. Section 6109 of Title 26
of the U.S. Code authorizes collection by EPA of the social security numbers of
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such individuals for the purpose of filing IRS Form 1099. Social security numbers
obtained for this purpose will be used by EPA for the sole purpose of filing IRS
Form 1099 in compliance with Section 6041 of Title 26 of the U.S. Code.

(b) If the offeror or quoter is anindividua, consultant, or sole proprietor and has
no Employer Identification Number, insert the offeror's or quoter's social security
number on the following line.

K.1l7 SIGNATURE BLOCK (EP 52.299-900) (APR 1984)

| hereby certify that the responses to the above Representations, Certifications
and other gatements are accurate and complete.

Signature:

Title

Date
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SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1 DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER (FAR
52.204-6) (SEP 1999) DEVIATION

(a) The offeror shall enter, in the block with its name and address on the cover
page of its offer, the annotation **DUNS'’ followed by the DUNS number that
identifies the offeror’ s name and address exactly as stated in the offer. The DUNS
number is a nine-digit number assigned by Dun and Bradstreet Information
Services.

(b) If the Offeror does not have a DUNS number, it should contact Dun and
Bradsreet directly to obtan one. A DUNS number will be provided immediatdy
by telephone at no charge to the offeror. For information on obtaining a DUNS
number, the offeror, if located within the United States, should call Dun and
Bradstreet at 1-800-333-0505. The offeror should be prepared to provide the
following information:

(1) Company name.

(2) Company address.

(3) Company telephone number.

(4) Line of business.

(5) Chief executive officer/key manager.

(6) Date the company was started.

(7) Number of people employed by the company.
(8) Company affiliation.

(c) Offerorslocated outside the United States may obtain the location and phone
number of the local Dun and Bradstreet Information Services office from the
Internet home page at http://www.customerservice@dnb.com. If an offeror is
unableto locate alocal service center, it may send an e-mail to Dun and Bradstreet
at globalinfo@mail.dnb.com.

L.2 Instructions for the Preparation of Technical Proposals

Technical Proposal Instructions

(1) Submit your technical proposal as a separate part of the total proposal
package. Omit dl cost or pricing details from the technica proposal.

(2) Specid technical proposal instructions
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These ingructions are provided for the development of aclear and readable
technical proposal. It should be regarded as a separae or readily detachable part
of the total proposal package. Offerors are urged to prepare atechnical proposal
which is specific and sufficiently detailed to allow a complete evaluation of your
method for satisfying the requirements set forth in the Statement of Work.

The following information provides further details regarding the written technical
proposal. Please note that the terms " Offeror”, "you", "your", etc., as used below,
refer to the prime contractor, all subcontractors, consultants, and any other team
contractors.

The technical proposal should address how the contractor will accomplish
the tasks set out in the satement of work. Written proposals should consist of six
sections: Corporate Experience, Personne, Technical Approach, Management
Plan, Past Performance and Small Disadvantaged Business Participation. Each of
these sectionsis linked to the corresponding evaluation criterion detailed in the
Section M provision, EPAAR 1552.215-71, entitled Technical Evaduation Factors
for Award of this RFP. In addition, technical proposas should follow and be
organized congstent with the order of the technicd evaluation criteriaand should
include information addressing each of the criteriato enable EPA to evaluate the
offeror’s response to each of the technical evaluation criteria.

A. General Instructions
Technical proposals should be prepared using the following guidance:

1. Length — The maximum length of the technical proposas should be
limited to 300 single sided or 150 double sided typewritten pageson 8 ¥2x 11"
paper, using no less than 12 point character Sze and no less than an average of
3/4" al around for margins. Any pages exceeding the page limitation will not be
reviewed or evaluated. The following items are excluded from the above stated
page limitation: letters of tranamittal, cover page, table-of-contents and dividers.
Foldout pages are considered as the total number of 8 %2 x 11 inch pages or
fractions thereof that they fit. Type size limits do not apply to Tables and Figures,
provided they are clear and readable. Offerors are strongly urged to be as
succinct, clear and concise as possible in writing the proposa and adhering to the
recommended page limitation.

2. Organization — Offerors are advised to supply al information in the
sequence and format specified below. The Offeror’s proposa and supporting
documentation must provide sufficient bags for athorough evaluation. It is
suggested that proposals be placed in binders with dividers clearly indicating the
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following sections:

Corporate Experience

Personnel

Technical Approach

Response to Sample SOW

Management Plan

Past Performance

Small Disadvantaged Business Participation

Nouo,rwNE

3. Charts — Offerors are encouraged to use, whenever appropriate,
quantitative and graphical methodsto portray facts whenever possible through the
use of charts, lists, matrices, diagrams, tabulations, etc.

4. Prohibition of Cost Data — All costs or pricing details must be omitted
from the technicd proposal.

5. Exceptions — Any exceptions or conditional assumptions taken with
respect to the requirements of this RFP should be fully explained. Please note,
however, that exceptions or deviations may render your proposal ineligible for an
award without discussions.

B. Required Sections of the Written Proposal

a. Corporate Experience: Offerors should submit the information requested
below as part of their proposal for both the offeror and any proposed
subcontractor for subcontracts expected to exceed $500,000.

Provide alig of corporate experience in the fidd of technical endeavor which
would especially qudify your company for thisrequirement. List dl prime
contracts and subcontracts in which any performance has occurred of a
comparable or related sSze, nature, and complexity for the Government and private
industry in the past three (3) years, and furnish the following:

i) Contracting agency (Company), address and phone number

i) Contract number and type of contract

iii) Date of contract, period and place of performance

iv) Address and phone number of Contracting Officers and technical officers

V) Turnover percent of contract personnel per year

Vi) Size of contract (average number of professiona technical personne by
Contract year; personnel by contract year per category) and dollar value
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vii)  Brief description of contract work, responsibilities, and products

viii)  Indicate comparability to proposed effort. It is not sufficient simply to
sate that it is comparable in magnitude and scope. Rationale must be
provided to convince the Government that it is indeed comparable.

iX) Discuss any magjor technical problems encountered and how they were
overcome

X) If you propose to use subcontractors who will occupy amajor rolein this
effort, provide as much detail listed above, as available, on these
subcontractors.

b. Personnel:

Offerors should demonstrate the extent to which they possess the appropriate
technical knowledge and expertise on the requirements and tasks described in the
SOW. In addition, the offerors should demongtrate the rdevant knowledge, kills
and abilities of al proposed personnel within their respective subject areas, and
their ability to perform the typica duties associated with their proposed position.
Offerors should demonstrate how all of the proposed personnel, key and non-key,
meet the minimum qualification requirements for education and relevant
experience as defined in the Section H clause entitled “ Definitions of L abor
Classfications”.

Key Personnel:

This RFP identifies the Program Manager, P-4 and P-3 equivalents as Key
Personnd to be included in the clause in Section H. Offerors should identify the
names and positions of any other individuals proposed for key personnel positions
intheir technical proposals. Offerors should demonstrate the relevant project
management, and availability of key personnel proposed for this requirement.
Offerors should demonstrate that proposed key personnel have the ability to
manage and complete all work assignmentslisted in the SOW, based on their
experience, academic qudifications training, availability for this contract,
accomplishments, and knowledge. Offerors should discuss the composition of the
group, positions within the overall organization, and experience to resolve
expected problems, as they arise.

Offerors should indicate the percentage of effort, by task, that each of the key
personnel will be committed to the project. The proposal should indicate if
personnel are prime contractor employees, subcontractors or consultants, and
should include letters of commitment for consultants and subcontractors.

The proposal should specify the continuous avail ability of key personnel through
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the level of effort to be contributed to this project (expressed in percentage of the
individuals' time), and should discuss the availahility of key personnel for short-
turnaround tasks.

Describe the capacity of your organization with respect to current employee
equivaent availability. If proposed key employees are not currently employed by
the prime contractor, sate the number and types of kills of personswho would
have to be hired and your plan for obtaining these personnel.

RESUMES - Offerors should provide a summary description of the qualifications
of the Program Manager and other key personnel proposed to staff the contract.
Resumes for the Program Manager and other key personnel are required.
Resumes should be uniform in format but are not to exceed three pageseach. All
resumes should be signed by the individual and a corporate officia certifying the
accuracy of the information contained therein.

Resumes should include brief discussions on how the individua meetsthe
minimum qualification requirements for education and relevant experience as
defined in the Section H clause entitled “Definitions of Labor Classifications’. All
resumes for proposed personnel must provide, a a minimum, the following
information:

- Degrees held and/or other pertinent education, including date(s), degree(s), and
respective college or university in which the degree(s) were received.

- Y ears of experience, training, unique qualifications, positions held (beginning
with current position and working backwards), and tenure with the firm. If the
individua is proposed as anew hire, sgned Commitment Agreements between the
individual and offeror should be included in the technica proposal.

- Thework history of eachindividual as it relates to the anticipated work
area(s)/task(s) to be assigned to that individual. A description of significant
projects and accomplishments. Include dates for the various kinds of experience
shown. It must be clear from the information presented on the resumesthat the
proposed individual meets the minimum education and work experience
requirements described in the SOW.

c. Technical Experience and Approach: Offerors should submit a detailed and
complete plan for the execution of each task in the Statement of Work (SOW).
The plan should address the offeror’s technical understanding, knowledge,
capability and approach to meet all the task areas described in the SOW. Offerors
should demonstrate that their proposed methodology and approach is appropriate,
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complete and of high quality overall.

Offerors should discuss their technica experience in providing high quality
products and services similar to those described in the SOW, in performing these
tasks concurrently and based on immediate or short lead time. The approach
should clearly and fully demonstrate an understanding of the requirements for the
technical problems inherent to the end objectives, and present valid and practical
solutions for the problems.

Technica proposals should express how the contractor proposesto comply with
the work statement and a full explanation of the techniques and procedures the
contractor will follow. Offerors should document the mechanisms that will be
used to access subcontractors and consultants in the various discipline areas.

d. Response to Sample Statement of Work: In order to better assess technical
approach, offerors should also respond to the sample Statement of Work
(Attachment 1)and prepare awork plan that describes how each task will be
accomplished. The Work Plan should address:

a Magor issues they identify concerning the work assignment;
b. Magjor milestones or activities for the SOW tasks (sub-
tasks)

C. Estimated time frames/schedules to complete these major
milestones or activities,

d. Decision points and responsible parties making the decision;

Contractor actions, EPA actions, actions by other parties;

Potentid problems or bottlenecks to project completion and

proposed solutions.

- o

e. Management Plan: The offeror should submit a management plan describing
the personnel, methods, procedures, and resources that will be used to manage this
contractual effort.

The management plan should include a description and organizationa chart of the
personnel proposed for accomplishing the objectives of this RFP.

At a minimum the plan should discuss:

) Overall description of the corporate structure, identification of the Project
Management Team and its location within the corporate sructure

i) Lines of communication between the EPA program management and the
offeror’ s program management, and the lines of communication between
the Prime and Subcontractor’ s management

1) Methods to be employed to manage subcontractors and consultants, and
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distribution of work between prime and subcontractors
iv) Methods to be used for technical progress and financia status reporting
V) Methods to be used to monitor projects and to ensure timely, professiona
and quality performance, and to respond to urgent tasks
Vi) Generd management practices for handling and resolving problems

f. Past Performance: Offerors should provide the information requested in
EPAAR 1552.215-75, entitled Past Performance Information, induded in Section
L of ths RFP.

g. Small Disadvantaged Business Participation: Offerors should provide the
information requested in EPAAR 1552.219-72, entitled Small Business
Participation Program, included in Section L of this RFP.

L.3 Breakout of Hours for Labor Classifications

Offerors shall use the following labor classifications in preparing their technical
and cost proposals.

(a) Définition of labor classfications. The direct labor hours appearing below are
for professiona and technical labor only. These hours do not include management
at alevel higher than the project management and clericd support staff at alevel
lower than technician. If it is your normal practice to charge these types of
personnel asa direct cost, your proposal mugt include them along with an esimate
of the directly chargeable man-hoursfor these personnel. If thistype of effort is
normally included in your indirect cost allocations, no estimate is required.
However, direct charging of indirect costs on any resulting contract will not be
alowed. Additiondly, the hours below are the workable hours required by the
Government and do not include release time (i.e., holiday, vacation, etc.).

(b) Distribution of level of effort. Submit your proposal utilizing the labor
categories and distribution of the leved of effort specified below:

P1
Period Base Amount  Optional Amount
BASE Period 1,360 425
Option Period | 1,360 425
Option Period 11 1,360 425
Option Period 111 1,360 425
Option Period 1V 1,360 425
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P2
Period Base Amount  Optiona Amount
BASE Period 2,125 595
Option Period | 2,125 595
Option Period 11 2,125 595
Option Period 111 2,125 595
Option Period 1V 2,125 595
P3
Period Base Amount  Optional Amount
BASE Period 2,975 1,275
Option Period | 2,975 1,275
Option Period 11 2,975 1,275
Option Period 111 2,975 1,275
Option Period 1V 2,975 1,275
P4
Period Base Amount  Optional Amount
BASE Period 1,360 510
Option Period | 1,360 510
Option Period 11 1,360 510
Option Period 111 1,360 510
Option Period 1V 1,360 510

(c) When identifying individuals assigned to the project, specify in which of the
above categoriesthe identified individua belongs. If your company proposes an
average rate for a company classification, identify the professional or technical
level within which each company category falls.
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COST PROPOSAL INSTRUCTIONS
Technical Support for the Office of Children’s Health Protection

The total period of performance for this contract is five (5) years, which includes a
one-year base period and four one-year option periods. Y our cost or price
proposal shall be specific, complete in every detail, and separate from your
technica proposal.

|. GENERAL - The offeror shall provide the following information (Items1 - 7)
on the first page of the pricing proposal:

(1) Solicitation number;

(2) Name and address of offeror;

(3 Name and telephone number of point of contact;

(4) Proposed cod, fee and totd;

(5) The following satement:
“This proposd is submitted in response to the solicitation in Item 1.
By submitting this proposal, the offeror, if selected for discussions,
grants the contracting officer or an authorized representative the right
to examine, at any time before award, any of those books, records,
documents, or other records directly pertinent to the information
requested or submitted.”;

(6) Date of submission;

(7) Name, title and signature of authorized representative

A. Clearly identify separate cost data associated with each year of the
contract’ s period of performance.

1. Provide the above cost detailed breakdown on spreadsheets (cost
schedules) as follows:

Total Contract Summary Proposal

Total Base Period (including base and optional quantities)

Base Period, Base Quartity

Base Period, Optiond Quantities

Total Option Period | (including base and optional quantities)

Option Period I, Base Quantity

Option Period I, Optiona Quantities

Total Option Period I1 (including base and optional quantities)

Option Period I, Base Quantity

10 Option Period 11, Optional Quantities

11. Total Option Period 111 (including base and optional quantities)

12. Option Period 111, Base Quartity

©CONOWD QO
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13. Option Period 111, Optional Quantities

14. Total Option Period IV (including base and optional quantities)
15. Option Period IV, Base Quantity

16. Option Period IV, Optiond Quantities

PLEASE NOTE: The cost proposal model provided as EXHIBIT -
_A may be used, however, offerors should tailor
the model to their own normal accounting
practices.

2. In accordance with FAR 15.403-3(a), provide information sufficient to
support the Government’ s cost realism analysis of your cost proposd.

3. Submit a current financial statement, including a balance sheet and a
satement of profit and loss for thelast completed fiscal year. Specify
resources available to perform the contract without assistance from any
outside source. If sufficient resources are not available, indicate in your
proposa the amount required and the anticipated source (i.e., bank
loans, letter or lines of credit, etc.).

4. If other divisons, subsdiaries, aparent or afiliated companies will
perform work or furnish materials under this proposed contract, please
provide the name and location of such affiliates and your intercompany
pricing policy. Separately identify costs and supporting data for each
such entity proposed.

5. Whenever subcontractor effort isincluded in the proposed costs, the
prime contractor shall include an additional supporting cost summary
consolidating al costs (both contractor and subcontractor) by element
for each contract period.

I1. DIRECT LABOR

A. The direct labor hours (level-of-effort (LOE)) appearing below are for
professional labor only. These hours do not include management at a level
higher than the project management or clerical support staff. If it isyour
normal practice to charge these types of personnel as a direct cost, your
proposal must include them dong with an estimate of the directly
chargeable [abor-hoursfor these personnel. If thistype of effort isnormally
included in your indirect cost allocations, no estimate is required.

However, direct charging of indirect costs on any resulting contract will not
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be allowed.

. For the purpose of evauation, offerors are required to propose the
following LOE hours. The offeror’s cost proposa shal only provide the
digribution of LOE by professional Iabor types or categories in accordance
with the Statement of Work and the Technical Proposal Ingructions.

Contract Y ear Base Quantity Optiona
Quantities

Base Period 7820 2850
Option Period | 7820 2850
Option Period 11 7820 2850
Option Period 111 7820 2850
Option Period IV 7820 2850
Total Contract 39,100 14,250

. Offerors shdl use the Labor Category Qualifications provided in Section
(H) of the solicitation in preparing their technical and cost proposals.

. Attach support schedules indicating types or categories of labor, together
with labor hours for each category and rate of compensation. Indicate the
method used in computing the labor rate. If individual labor rates are
proposed, give employee names. All management and support (such as
clericd, corporate and day-to-day management) hours and costs proposed
to be adirect charge in accordance with your normal accounting treatment,
are to be shown separately fromthat of the technica effort.

. When identifying individuals assigned to the project, specify in which of the
professonal categories the individual belongs.

. Thedirect labor hour mix and personnel proposed as part of the cost
proposal shall be the same as proposed in the technica proposal.

. Indicate whether current rates or escalated rates are used. |If escalationis
included, state the degree (percent) and methodology. The methodology
shall include the effective date of the base rates and the policy on sdary
reviews (e.g. anniversary date of employee or salary reviews for dl
employees on a specific date). The offeror shall include the date of the
payroll from which hourly rates were obtained.

. State whether any additional direct labor (new hires) will be required during
the performance period of this acquisition. If so, state the number required.
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I. With respect to educationd ingitutions include the following information
for those professional staff members whose salary is expected to be covered
by a stipulated salary support agreement pursuant to OMB Circular A-21.

1. Individual's name;
2. Annual salary and the period for which the salary is applicable;

3. List of other research projects or proposals for which salary is allocated,
and the proportionate time charged to each; and

4. Other duties, such as teaching assignments, administrative assignments,
and other institutional activities. Show the proportionate time charged
to each. (Show proportionate time charged as a percentage of 100% of
time for the entire academic year, exclusive of vacation or sabbatical
leave.)

[11. OTHER DIRECT COSTS

A. Except as noted below in paragraph (D), for evauation purposes, offerors
shall propose their own other direct costs for each year of the contract.

B. Identify the mgor other direct cost items that would be a direct charge
under your accounting system on any resulting contract.

C. If the solicitation specifies the amount of other direct cogts, thisamount is
exclusive of any gpplicable indirect cost and fee.

D. Equipment (not including special equipment)

1. EPA does not anticipate furnishing any equipment to the Contractor
under this procurement except under unusua circumstances, for
example, see paragraph (E) below.

2. ldentify existing Government-owned property in the possession of the
offeror which the offeror proposes to be used in the performance of the
contract, and the Government agency which has cognizance over the

property.
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E. Fadlities and special equipment, including tooling.

If specid purpose facilities or equipment is being proposed, provide a
description of these items, details of the proposed costs including competitive
prices, and a justification as to why the Government should furnish the
equipment or allow its purchase with contract funds.

V. CONSULTANT SERVICES

Identify the contemplated consultants. State the amount of service estimated
to be required and the consultant's quoted daily or hourly rate.

V. SUBCONTRACTS

When the cogt of asubcontract is substantid (10 percent of the prime
contractor’s estimated contract value or $10,000, whichever isless), include
details of subcontract costs in the same format as the prime contractor's costs.
Include a cost or price analysis of the subcontract costs.

V1. INDIRECT COSTS (fringe benefits, overhead, general and administrative
expenses).

A. Unlessyour proposed indirect rate(s) have recently been accepted by a
contracting agency of the Government, provide the following detailed
supporting computations:

I. Include historical or budgeted data. Indicate whether your computations
are based upon historical or projected data.

ii. Additionally, provide the actual indirect ratesfor the past five years
including the indirect rates proposed, the actual indirect rates
experienced and, if available, the final negotiated rates. For each rate,
provide the total dollar anount for pool expenses (the numerator) and
total allocation base costs (the denominator), and the number of
undlowable costsincluded in the historical data.

B. If your rates have been recently approved, include acopy of the agreement.
If the agreement does not cover the projected performance period of the
proposed effort, provide the rationale and any estimated rate calculations
for the proposed performance period.

C. Offerors who propose indirect rates for new or subgtantially reorganized
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cost centers should consder offering to accept ceilings on the indirect rates
at the proposed rates. Similarly, offerors whose subcontractors propose
indirect rates for new or subgstantidly reorganized cost centers should
likewise consider offering to accept ceilings on the subcontractors’ indirect
rates a the proposed rates.

Note: The Government reserves the right to adjust an
offeror’s or its subcontractors’ estimated indirect
costs for evaluation purposes based on the
Agency’s judgement of the most probable costs up
to the amount of any stated ceiling.

D. The offeror shall furnish the name and address of the Government agency

and the name of the reviewing official if their rates have been recently
accepted by a Government agency.

Page L-15 of 37



PR-HQ-02-11075

PLEASE NOTE: THIS COST PROPOSAL MODEL SHOULD BE
TAILORED TO YOUR NORMAL
ACCOUNTING PRACTICES

EXHIBIT A
COST PROPOSAL MODEL

Technical Support for the Office of Children’s Health Protection
RFP #PR-HQ-02-11075

SUMMARY **

TOTAL
COST ELEMENT RATE HOURS COST

A -DIRECT LABOR:
1. Professional Labor Category or Discipline
2.
3.
4.
Total Professional LOE

Total Clericd Hours (if applicable)
TOTAL - Direct Labor

B - FRINGE: (if applicable)
% of Totd Direct Labor Costs

C - LABOR OVERHEAD: (if applicable)
__ % (Basiy)

TOTAL - Fringe & Overhead
D -OTHER DIRECT COSTS:

1. Trave

2. Miscellaneous ODCs

TOTAL-Other Direct Costs

E - TEAM SUBCONTRACTORS
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1.
2.
3.
TOTAL - Team Subcontractor Cost

F - SUBTOTAL - Esimated Cost without G& A
G- G&A EXPENSE: _ % (Basis) (if applicable)
H- TOTAL - Estimated Cost

| - FIXED FEE: __ % (Basis)

J- TOTAL - Estimated Cost and Fixed Fee

** |Indicate: Contract Period and Base of Optional Quantity (for example Base
Period, Base Quantity; or Total Contract)

L.5 Organizational Conflict of Interest Plan

Offeror’'s should submit an Organizationa Conflict of Interest Plan describing the
sysem that will be employed to identify actual or potential conflict of interest
gtuationsthat may arise as aresult of the work under this contract. The offeror will
describe the steps that will be taken to avoid or mitigate an actual or potential
conflict. The offeror must address both organization and site specific conflicts of
interest for past and future work. This plan will be developed utilizing the
attachment, “Minimum Standards for EPA Contractors’ Conflict of Interest Plans,”
asaguide.

L.6 INSTRUCTIONS TO OFFERORS-COMPETITIVE ACQUISITION (FAR
52.215-1) (FEB 2000) DEVIATION

(a) Definitions. As used inthisprovision- Discussions are negotiations that occur
after establishment of the competitive range that may, at the Contracting Officer’s
discretion, result in the offeror being dlowed to revise its proposal.

In writing or written means any worded or numbered expression which can be
read, reproduced, and later communicated, and includes electronically transmitted
and stored information.

Proposal modification is a change made to a proposal before the solicitation’s
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closing date and time, or made in response to an amendment, or made to correct a
mistake at any time before award.

Proposal revison is a change to a proposa made after the solicitation closing
date, a therequest of or asallowed by a Contracting Officer asthe reault of
negotiations.

Time, if stated as a number of days, iscalculated using calendar days, unless
otherwise specified, and will include Saturdays, Sundays, and legal holidays.
However, if the last day falls on a Saturday, Sunday, or lega holiday, then the
period shall include the next working day.

(b) Amendments to solicitations. 1f thissolicitation is amended, al terms and
conditions that are not amended remain unchanged. Offerors shdl acknowledge
receipt of any amendment to this solicitation by the date and time specified in the
amendment(s).

() Submission, modification, revision, and withdrawal of proposals. (1) Unless
other methods (e.g., electronic commerce or facsamile) are permitted in the
solicitation, proposals and modifications to proposals shdl be submitted in paper
mediain sealed envelopes or packages (1) addressed to the office specified in the
solicitation, and (ii) showing the time and date specified for receipt, the solicitation
number, and the name and address of the offeror. Offerors using commercial
carriers should ensure that the proposd is marked on the outermost wrapper with
the information in paragraphs (c)(1)(1) and (c)(21)(ii) of this provision.

(2) Thefirst page of the proposal must show-
(i) The solicitation number;

(i) The name, address, and telephone and facsimile numbers of the offeror
(and electronic address if available);

(iif) A gatement specifying the extent of agreement with al terms, conditions,
and provisonsincuded in the solicitation and agreement to furnish any or dl items
upon which prices are offered a the price set opposte each item;

(iv) Names, titles, and telephone and facsimile numbers (and electronic
addressesiif available) of persons authorized to negotiate on the offeror’s behalf
with the Government in connection with this solicitation; and

(v) Name, title, and signature of person authorized to sign the proposd.
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Proposals signed by an agent shall be accompanied by evidence of that agent's
authority, unless that evidence has been previously furnished to the issuing office.

(3) Submission, modification, revision, and withdrawal of proposals. (i)
Offerors are regponsible for submitting proposds, and any modifications or
revisions so asto reach the Government office designated in the solicitation by the
time specified in the solicitation. If no timeis specified in the solicitation, the time
for receipt is4:30 p.m., local time, for the designated Government office on the
date that proposal or revision isdue.

(@i)(A) Any proposal, modification or revision received at the Government
office designated in the solicitation after the exact time specified for receipt of
offersis“late” and will not be considered unlessiit is received before award is made,
the Contracting Officer determines that accepting the late offer would not unduly
delay the acquisition; and--

(1) If it was trangmitted through an dectronic commerce method
authorized by the solicitation, it wasreceived at the initia point of entry to the
Government infrastructure not later than 5:00 p.m. one working day prior to the
date specified for receipt of proposds; or

(2) Thereis acceptable evidence to establish that it was received at the
Government installation designated for receipt of offers and was under the
Government's control prior to the time set for receipt of offers or

(3) It isthe only proposal received.

(B) However, alate modification of an otherwise successful proposal that
makes its terms more favorable to the Government, will be consdered a any time it
isreceived and may be accepted.

(iif) Acceptable evidence to establish the time of receipt a the Government
installation includes the time/date stamp of that installation on the proposal
wrapper, other documentary evidence of receipt maintained by theingallation, or
ord testimony or satements of Government personnel.

(iv) If an emergency or unanticipated event interrupts norma Government
processes so that proposals cannot be received at the office designated for receipt
of proposas by the exact time specified in the solicitation, and urgent Government
requirements preclude amendment of the solicitation, the time specified for receipt
of proposals will be deemed to be extended to the same time of day specified in the
solicitation on the first work day on which normal Government processes resume.
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(v) Proposals may be withdrawn by written notice received at any time before
award. Oral proposals in response to oral solicitations may be withdrawn orally. If
the solicitation authorizes facsimile proposals, proposals may be withdrawn via
facamile receved a any time before award, subject to the conditions specified in
the provison at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in
person by an offeror or an authorized representaive, if the identity of the person
requesting withdrawal is established and the person signs a receipt for the proposal
before award.

(4) Unless otherwise specified in the solicitation, the offeror may propose to
provide any item or combination of items.

(5) Offerors shall submit proposasin response to this solicitation in English,
unless otherwise permitted by the solicitation, and in U.S. dollars, unlessthe
provison at FAR 52.225-17, Evaluation of Foreign Currency Offers, isincluded in
the solicitation.

(6) Offerors may submit modificationsto their proposals at any time before the
solicitation closing date and time, and may submit modifications in response to an
amendment, or to correct a mistake at any time before award.

(7) Offerors may submit revised proposasonly if requested or allowed by the
Contracting Officer.

(8) Proposds may be withdrawn at any time before award. Withdrawals are
effective upon recelpt of notice by the Contracting Officer.

(d) Offer expiration date. Proposalsin response to this solicitation will be vaid
for the number of days specified on the solicitation cover sheet (unless a different
period is proposed by the offeror).

(€) Restriction on disclosure and use of data. Offerorsthat include in their
proposas datathat they do not want disclosed to the public for any purpose, or
used by the Government except for evauation purposes, shall-

(1) Mark the title page with the following legend: This proposd includes data
that shall not be disclosed outside the Government and shall not be duplicated,
used, or disclosed-in whole or in part-for any purpose other than to evduate this
proposal. If, however, acontract isawarded to this offeror as aresult of-or in
connection with-the submission of this data, the Government shall have the right to
duplicate, use, or disclose the data to the extent provided in the resulting contract.
This restriction does not limit the Government's right to use information contained
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inthis dataif it is obtained from another source without regriction. The data
subject to thisrestriction are contained in sheets [insert numbers or other
identification of sheets]; and

(2) Mark each sheet of data it wishesto restrict with the following legend:Use
or disclosure of data contained on this sheet is subject to the restriction on the title
page of this proposal.

(f) Contract award. (1) The Government intends to award acontract or
contracts resulting from this solicitation to the responsible offeror(s) whose
proposal(s) represents the best value after evaluation in accordance with the factors
and subfactors in the solicitation.

(2) The Government may reject any or dl proposalsif such actionisin the
Government’ sintered.

(3) The Government may waive informalities and minor irregularities in
proposals received.

(4) The Government intends to evaluate proposals and award a contract
without discussions with offerors (except clarifications as described in FAR
15.306(a)). Therefore, the offeror’sinitial proposal should contain the offeror’s
best terms from a cost or price and technical standpoint. The Government reserves
the right to conduct discussions if the Contracting Officer later determinesthemto
be necessary. |If the Contracting Officer determines that the number of proposals
that would otherwise be in the competitive range exceeds the number at which an
efficient competition can be conducted, the Contracting Officer may limit the
number of proposalsin the competitive range to the greatest number that will
permit an efficient competition among the most highly rated proposals.

(5) The Government reserves the right to make an award on any item for a
quantity less than the quantity offered, at the unit cost or prices offered, unlessthe
offeror specifies otherwise in the proposal.

(6) The Government reserves the right to make multiple awards if, after

considering the additional administrative costs, it isinthe Government’s best
intereg to do so.

(7) Exchanges with offerors after receipt of a proposal do not constitute a
rgiection or counteroffer by the Government.

(8) The Government may determine that a proposal is unacceptableif the prices

Page L-21 of 37



PR-HQ-02-11075

proposed are materially unbalanced between lineitems or subline items.

Unbalanced pricing exists when, despite an acceptable total evaluated price, the
price of one or more contract line items is significantly overstated or understated as
indicated by the application of cost or price analysistechniques. A proposa may be
rejected if the Contracting Officer determines that the lack of baance poses an
unacceptable risk to the Governmentt.

(9) If acos redism analysisis performed, cost realism may be considered by
the source selection authority in evaluating performance or schedule risk.

(10) A written award or acceptance of proposal mailed or otherwise furnished
to the successful offeror within the time specified in the proposa shal result in a
binding contract without further action by either party.

(11) The Government may disclose the following information in postaward
debriefings to other offerors:

(i) The overal evaluated cost or price and technical rating of the successful
offeror;

(i) The overdl ranking of al offerors, when any ranking was developed by
the agency during source selection;

(iii) A summary of the rationae for award; and

(iv) For acquisitions of commercial items, the make and mode of the itemto
be delivered by the successful offeror.

L.7 FACILITIES CAPITAL COST OF MONEY (FAR 52.215-16) (OCT 1997)
DEVIATION

(@) Facilities capital cost of money will be an alowable cost under the
contemplated contract, if the criteriafor allowahility in subparagraph
31.205-10(a)(2) of the Federal Acquisition Regulation are met. One of the
allowability criteria requires the prospective contractor to propose facilities capital
cost of money in its offer.

(b) If the prospective Contractor does not propose this cost, the resulting
contract will include the clause Waiver of Facilities Capital Cost of Money.
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L.8 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) DEVIATION

The Government contemplates award of a Cost-Plus-Fixed-Fee contract resulting
from this solicitation.

L.9 SERVICE OF PROTEST (FAR 52.233-2) (AUG 1996)

(a) Protests, as defined in Section 33.101 of the Federa Acquisition Regulation,
that are filed directly with an agency, and copies of any protests that are filed with
the General Accounting Office (GAO) shall be served on the Contracting Officer
(addressed as follows) by obtaining written and dated acknowledgment of receipt
from:

Krigin Wright (mail code: 3803R)

Hand-Carried Address:

Environmental Protection Agency
1300 Pennsylvania Avenue, N.W.
Washington, DC 20004

Mailing Address.

Environmental Protection Agency
1200 Pennsylvania Avenue, N.W.
Washington, DC 20460

(b) The copy of any protest shall be received in the office designated above within
one day of filing a protest with the GAO.

L.10 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FAR
52.252-1) (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference,
with the same force and effect asif they were given in full text. Upon request, the
Contracting Officer will make their full text available. The offeror is cautioned that
the listed provisons may include blocks that must be completed by the offeror and
submitted with its quotation or offer. In lieu of submitting the full text of those
provisions, the offeror may identify the provision by paragraph identifier and
provide the appropriate information with its quotation or offer. Also, the full text of
a solicitation provision may be accessed electronically at this address:

http://www.arnet.gov/far
http://www.epa.go//oamrfpl2/ptod/epaar.paf
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L.11 ORGANIZATIONAL CONFLICT OF INTEREST NOTIFICATION (EPAAR
1552.209-70) (APR 1984) DEVIATION

(@) The prospective Contractor certifies, to the best of its knowledge and bdlief,
that it isnot aware of any information bearing on the existence of any potentia
organizational conflict
of interest. If the prospective Contractor cannot so certify, it shall provide a
disclosure satement in its proposal which describes dl relevant information
concerning any past, present, or planned interests bearing on whether it (including
its chief executives and directors, or any proposed consultant or subcontractor)
may have a potentid organizational conflict of interest.

(b) Prospective Contractors should refer to FAR Subpart 9.5 and EPAAR Part
1509 for poalicies and procedures for avoiding, neutralizing, or mitigating
organizational conflicts of interedt.

(c) If the Contracting Officer determinesthat a potentia conflict exists, the
prospective Contractor shall not receive an award unless the conflict can be avoided
or otherwise resolved
through the inclusion of a specia contract clause or other appropriate means. The
terms of any special clause are subject to negotiation.

L.12 QUALITY ASSURANCE MANAGEMENT PLAN

The offeror should submit a Quality Assurance (QA) Program Plan, when
submitting the technical proposal, using the standards of ANSI/ASQC E-4 1994
and “EPA Requirements for Quality Management Plan (QA/R-2) (EPA 1998)” as
part of the gpplication.

In accordance with EPA requirements, the Contractor shall prepare and submit a
Quiality Assurance Project Plan (QAPP) to EPA for review and approval before
beginning any work involving environmental data generation, environmental
modeling and compilation of datafrom literature or electronic media, and
development, evaluation, and use of computer or mathematical models that
characterize environmental processes or conditions. QAPPs shall be prepared using
the sandards of ANSI/ASQC E-4 1994 and AEPA Requirement for Qudlity
Asaurance Project Plans (QA/r- 5) (EPA 1998). The EPA documents can be found
at: http://www.epa gov/qudity/ga_docs.html
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L.13 PROPOSED CONTRACT START DATE--LEVEL OF EFFORT CONTRACT (EP
52.212-180) (AUG 1984)

For proposd preparation purposes, offerors may assume a contract start date of
01 NOV 2003 and that the required effort will be uniformly incurred throughout
each contract period.

L.14 PAST PERFORMANCE INFORMATION (EPAAR 1552.215-75) (OCT 2000)

(a) Offerors shall submit the information requested below as part of their proposal
for both the offeror and any proposed subcontractors for subcontracts expected to
exceed $500,000. The information may be submitted prior to other parts of the
proposal in order to assig the Government in reducing the evaluation period.

(b) Offerors shall submit alig of all or at least 3 contracts and subcontracts
completed inthe lagt 3 years, and all contracts and subcontracts currently in
process, which are amilar in nature to this requirement.

(1) The contracts and subcontractslisted may include those entered into
with Federd, State and loca governments, and commercial businesses, which are of
amilar scope, magnitude, relevance, and complexity to the requirement which is
described in the RFP. I nclude the following information for each contract and
subcontract listed:

(8) Name of contracting activity.

(b) Contract number.

(c) Contract title.

(d) Contract type.

(e) Brief description of contract or subcontract and relevanceto this
requirement.

(f) Tota contract value.

(g) Period of performance.

(h) Contracting officer, tdlephone number, and E-mail address (if
available).

(i) Program manager/project officer, telephone number, and E-
mail address (if available).

(1) Administrative Contracting officer, if different from (h)above,
telephone number, and E-mail address (if available).

(k) List of subcontractors (if applicable).

(1) Compliance with subcontracting plan goals for small disadvantaged
business concerns, monetary targets for small disadvantaged business participation,
and the notifications submitted under FAR 19.1202-4 (b), if applicable.
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(c) Offerors should not provide generd information on their performance on the
identified contracts and subcontracts. Genera performance information will be
obtained from the references.

(1) Offerors may provide information on problems encountered and
corrective actions taken on the identified contracts and subcontracts.

(2) References that may be contacted by the Government include the
contracting officer, program manager/project officer, or the administrative
contracting officer identified above.

(3) If no response is received from a reference, the Government will make
an attempt to contact another reference identified by the offeror, to contact a
reference not identified by the offeror, or to complete the evaluation with those
references who responded. The Government shall consider the information
provided by the references, and may also consider information obtained from other
sources, when evaluating an offeror's past performance.

(4) Attempts to obtain regponses from references will generally not go
beyond two telephonic messages and/or written requeds from the Government,
unless otherwise stated in the solicitation. The Government is not obligated to
contact all of the referencesidentified by the offeror.

(d) If negative feedback is received from an offeror's reference, the Government
will compare the negative response to the responses from the offeror's other
referencesto note differences. A score will be assigned appropriately to the offeror
based on the information. The offeror will be given the opportunity to address
adverse past performance information obtained from references on which the
offeror has not had a previous opportunity to comment, if that information makes a
difference in the Government's decision to include the offeror in or exclude the
offeror from the competitive range. Any past performance deficiency or significant
weakness will be discussed with offerorsin the competitive range during
discussions.

(e) Offerors must send Client Authorization Letters (see Section J of the
solicitation) to each reference listed in their proposal to assist in the timey
processng of the pagt performance evaluation. Offerors are encouraged to
consolidate requests whenever possible (i.e., if the same reference has several
contracts, send that reference a single notice citing all applicable contracts).
Offerors may send Client Authorization L etters dectronicaly to references with
copies forwarded to the contracting officer.
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(1) If an offeror has no relevant past performance history, an offeror must
affirmatively gaethat it possesses no relevant past performance history.

(2) Client Authorization Letters should be mailed or E-mailed to individual
references no later than five (5) working days after proposal submission. The
offeror should forward a copy of the Client Authorization Letter to the contracting
officer simultaneously with mailing to references.

(f) Each offeror may describe any quality awards or certificationsthat indicate the
offeror possesses a high-quality process for developing and producing the product
or servicerequired. Such awards or certificationsinclude, for example, the Malcolm
Badrige Quality Award, other Government quaity awards, and private sector
awards or certifications.

(1) Identify the segment of the company (one division or the entire
company) which received the award or certification.

(2) Describe when the award or certification was bestowed. If the award or
certification isover three yearsold, present evidence that the qudifications still

aoply.

(g) Past performance information will be used for both responsibility
determinations and as an evaluation factor for award. The Past Performance
Questionnaire identified in section Jwill be used to collect information on an
offeror's performance under existing and prior contracts'subcontractsfor products
or services amilar in scope, magnitude, reevance, and complexity to this
requirement in order to evaluate offerors consistent with the past performance
evaluation factor set forth in section M. References other than those identified by
the offeror may be contacted by the Government and used in the evaluation of the
offeror's past performance.

(h) Any information collected concerning an offeror's past performance will be
maintained in the official contract file.

(i) In accordance with FAR 15.305 (a) (2) (iv), offerors with no relevant past
performance higory, or for whom information on past performance is not available,
will be evaluated neither favorably nor unfavorably on past performance.

L.15 TECHNICAL QUESTIONS (EP 52.215-110) (APR 1984)

Offerors must submit all technical questions concerning this solicitation in writing
to the contract speciais. EPA must receive the questionsno later than _15
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calendar days after the date of this solicitation. EPA will answer questions which
may affect offersin an amendment to the solicitation. EPA will not reference the
source of the questions.

L.16 RELEASE OF COST OR PRICING PROPOSALS OUTSIDE THE GOVERNMENT
FOR AUDIT (EP 52.215-115) (MAR 1989)

Cost or pricing proposals submitted in response to this solicitation may be
released outside the Government for audit purposes regardless of whether
information contained in such proposals has been claimed or determined to be
business confidential. If an outside audit is obtained, the non-Government auditor
shall use the information only for audit purposes; shal not disclose any information
in the proposals to anyone other than authorized EPA employees without the prior
written approval of the Assistant General Counsel responsible for information law
matters, and shall return all copies of proposals, aswell as any abstracts, to the
Government upon completion of the audit. The non-Government auditor shall
obtain awritten agreement from each of its employees with accessto the proposals
to honor these limitations prior to allowing the employee access.

L.17 PROCEDURES FOR PARTICIPATION IN THE EPA MENTOR-PROTEGE
PROGRAM (EPAAR 1552.219-71) (OCT 2000) DEVIATION

(a) This provision sets forth the proceduresfor participation in the EPA
Mentor-Protege Program (hereafter referred to asthe Program). The purpose of
the Program isto increase the participation of concerns owned and/or controlled by
socialy and economically disadvantaged individuals as subcontractors, suppliers,
and ultimatey as prime contractors, to establish a mutually beneficid relationship
between these concerns and EPA's large business prime contractors (athough small
businesses may participate as Mentors); to develop the technica and corporate
adminidrative expertise of these concerns, which will ultimately lead to greater
success in competition for contract opportunities, to promote the economic stahility
of these concerns; and to aid in the achievement of goals for the use of these
concerns in subcontracting activities under EPA contracts. If the successful offeror
Is accepted into the Program they shall serve asa Mentor to a Protege firm(s),
providing developmental assistance in accordance with an agreement with the
Protege firm(s).

(b) To participate as a Mentor, the offeror must receive approval in accordance
with paragraph (h) of this section.

(c) A Protege must be a concern owned and/or controlled by socialy and

economicaly disadvantaged individuals within the meaning of section 8(a)(5) and
(6) of the Small Business Act (15 U.S.C. 673(8)(5) and (6)), including historically
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black colleges and universities. Further, in accordance with Public Law 102-389
(the 1993 Appropriation Act), for EPA's contracting purposes, economically and
socidly disadvantaged individuals shall be deemed to include women.

(d) Where there may be aconcern regarding the Protege firm's digibility to
participate in the program, the protege's digibility will be determined by the
contracting officer after the SBA has completed any formal determinations.

(e) The offeror shall submit an application in accordance with paragraph (k) of
this section as part of its proposa which shal include as a minimum the following
information.

(1) A staement and supporting documentation that the offeror is currently
performing under at least one active Federal contract with an approved
subcontracting plan and is eligible for the award of Federal contracts;

(2) A summary of the offeror's historical and recent activities and
accomplishments under any disadvantaged subcontracting programs. The offeror is
encouraged to include any initiatives or outreach information believed pertinent to
goproval as aMentor firm;

(3) The totd dollar amount (induding the vaue of all option periods or
quantities) of EPA contracts and subcontracts received by the offeror during its two
preceding fisca years (Show prime contracts and subcontracts separately per year);

(4) The totd dollar amount and percentage of subcontract awards made to
all concerns owned and/or controlled by disadvantaged individuals under EPA
contracts during its two preceding fiscal years. If recently required to submit a SF
295, provide copies of the two preceding year's reports,

(5) The number and tota dollar amount of subcontract awards made to the
identified Protege firm(s) during the two preceding fiscd years (if any).

(f) In addition to the information required by paragraph (e) of this section, the
offeror shall submit as a part of the application the following information for each
proposed Mentor-Protege relationship:

(1) Information on the offeror's ability to provide developmental assstance

to the identified Protege firm and how the assistance will potentially increase
contracting and subcontracting opportunities for the Protege firm.
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(2) A letter of intent indicating that both the Mentor firm and the Protege
firm intend to enter into a contractual relationship under which the Protege will
perform as a subcontractor under the contract resulting from this solicitation and
that the firms will negotiate a Mentor-Protege agreement. The letter of intent must
be signed by both parties and contain the following information:

(i) The name, address and phone number of both parties;

(i) The Protege firm's business classification, based upon the NAICS
code(s) which represents the contemplated supplies or servicesto be provided by
the Protege firm to the Mentor firm;

(iii) A statement that the Protege firm meets the dligihility criteria;

(iv) A preliminary assessment of the devel opmental needs of the Protege
firm and the proposed developmenta assistance the Mentor firm envisons
providing the Protege. The offeror shall address those needs and how their
assigance will enhance the Protege. The offeror shall develop a schedule to assess
the needs of the Protege and establish criteriato evaluate the successin the
Program;

(v) A statement that if the offeror or Protege firm is suspended or
debarred while performing under an approved Mentor-Protege agreement the
offeror shall promptly give notice of the suspension or debarment to the EPA Office
of Small Disadvantaged Business Utilization (OSDBU) and the contracting officer.
The statement shall require the Protege firm to notify the Contractor if it is
suspended or debarred.

(9) The application will be evaluated on the extent to which the offeror's proposal
addresses the items lised in paragraphs (e) and (f) of this section. To the maximum
extent possible, the application should be limited to not more than 10 single pages,
double spaced. The offeror may identify more than one Protege in its application.

(h) If the offeror isdetermined to be in the competitive range, or is awarded a
contract without discussions, the offeror will be advised by the contracting officer
whether their application is approved or rgected. The contracting officer, if
necessary, may request additional information in connection with the offeror's
submission of its revised or best and final offer. If the successful offeror has
submitted an approved application, they shall comply with the dause titled
“Mentor-Protege Program.”
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(i) Subcontracts of $1,000,000 or less awarded to firms gpproved as Proteges
under the Program are exempt from the requirements for competition set forth in
FAR 44.202-2(a)(5), and 52.244-5(b). However, price reasonableness must still be
determined and the requirementsin FAR 44.202-2(a)(8) for cost and price andysis
continueto apply.

() Costs incurred by the offeror in fulfilling their agreement(s) with a Protege
firm(s) are not reimbursable as adirect cost under the contract. Unless EPA isthe
responsible audit agency under FAR 42.703-1, offerors are encouraged to enter
into an advance agreement with their responsble audit agency on the treatment of
such costs when determining indirect cost rates. Where EPA isthe responsible audit
agency, these costs will be considered in
determining indirect cost rates.

(k) Submission of Application and Questions Concerning the Program. The
application for the Program for Headquarters and Regiona procurements shal be
submitted to the contracting officer, and to the EPA OSDBU at the following
address

Socioeconomic Busness Program Officer,

Office of Small and Disadvantaged Business Utilization,
U.S. Environmental Protection Agency,

Ariel Rios Building (1230A),

1200 Pennsylvania Avenue, NW,

Washington, DC 20460,

Telephone: (202) 564-4322,

Fax: (202) 565-2473.

The application for the Program for RTP procurements shall be submitted to the
contracting officer, and to the Small Business Specialist at the following address:

Small Business Program Officer,

RTP Procurement Operations Division (E105-02),
U.S. Environmental Protection Agency,

Research Triangle Park, NC 27711,

Telephone: (919) 541-2249,

Fax: (919) 541-5539.

The application for the Program for Cincinnati procurements shall be submitted to

the contracting officer, and to the Small Business Specidist at the following
address

Page L-31 of 37



PR-HQ-02-11075

Small and Disadvantaged Business Utilization Officer,
Cincinnati Procurement Operations Division (CPOD-Norwood),
U.S. Environmental Protection Agency,

26 West Martin Luther King Drive,

Cincinnati, OH 45268,

Telephone: (513) 487-2024

Fax: (513) 487-2004.

L.18 SMALL DISADVANTAGED BUSINESS PARTICIPATION PROGRAM (EPAAR
1552.219-72) (OCT 2000)

(a) Section M of this solicitation contains a source selection factor or subfactor
related to the participation of smal disadvantaged business (SDB) concernsin the
performance of the contract. The nature of the evaluation of an SDB offeror under
this evaluation factor or subfactor is dependent upon whether the SDB concern
qudifiesfor the price evduaion adjusment under the clause at FAR 52.219-23 Alt
I, Notice of Price Evaluation Adjustment for Small Disadvantaged Business
Concerns and whether the SDB concern specificaly waives this price evaluation
adjustment.

(b) In order to be evaluated under the source selection factor or subfactor, an
offeror must provide, with its offer, the following information:

(1) The extent of participation of SDB concerns in the performance of the
contract in terms of the value of the total acquisition. Specifically, offerors must
provide targets, expressed as dollars and percentages of thetotal contract vaue, for
SDB participation in the applicable and authorized North American Industry
Classfication System (NAICS) Industry Subsectors as determined by the
Department of Commerce. Total dollar and percentage targets must be provided for
SDB participation by the prime contractor, including team members and joint
venture partners. In addition, total dollar and percentage targets for SDB
participation by subcontractors must be provided and lised separatdy;

(2) The specific identification of SDB concernsto be involved in the
performance of the contract;

(3) The extent of commitment to use SDB concerns in the performance of
the contract:

(4) The complexity and variety of the work the SDB concerns are
to perform; and
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(5) The realism of the proposd to use SDB concerns in the performance of
the contract.

(c) An SDB offeror who waives the price evaluation adjustment provided in FAR
52.219-23 shall provide, with their offer, targets, expressed as dollars and
percentages of the total contract value, for the work that it intends to perform as
the prime contractor in the applicable and authorized North American Industry
Classfication System (NAICS) Industry Subsectors as determined by the
Department of Commerce. All of the offeror'sidentified targets described in
paragraphs (b) and (c) of this clause will be incorporated into and made part of any
resulting contract.

L.19 IDENTIFICATION OF SET-ASIDE/8A PROGRAM APPLICABILITY (EP
52.219-100) (FEB 1991)

This new procurement is being processed asfollows:
(@) Type of st-aside: No Applicable Set-Aside
Percent of the set-aside: N/A

(b) 8(a) Program: Not Applicable

L.20 SUBCONTRACTING PROGRAM PLAN FOR UTILIZATION OF SMALL
BUSINESS AND SMALL DISADVANTAGED BUSINESS CONCERNS (EP
52.219-125) (AUG 1984)

As part of theinitial offer, offerors shal submit a subcontracting plan as caled for
by FAR 52.219-9.

L.21 NOTICE OF FILING REQUIREMENTS FOR AGENCY PROTESTS (EPAAR
1552.233-70) (JUL 1999) DEVIATION

Agency protests mugt be filed with the Contracting Officer in accordance
with the requirements of FAR 33.103(d) and (e). Within 10 calendar days after
receipt of an adverse Contracting Officer decision, the protester may submit a
written request for an independent review by the Head of the Contracting Activity.
This independent review is available only as an apped of a Contracting Officer
decision on a protest. Accordingly, as provided in 4 CFR 21.2(a)(3), any protes to
the GAO must be filed within 10 days of knowledge of theinitial adverse Agency
action.
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L.22 ADDITIONAL BID/PROPOSAL SUBMISSION INSTRUCTIONS (EP-S 99-2)
(MAR 1999) DEVIATION

a General Instructions

These instructions are in addition to the applicable requirements and clauses
set forth in the Federa Acquisition Regulation regarding bid/proposal submisson
and late bid/proposals. Please notethat there are distinct addresses designated for
bid/proposal submisson onthe SF 33. Block 7 designates the location specified for
delivery of hand carried/courier/ overnight delivery service bids/proposals while
Block 8 indicates the address specified for receipt of bid/proposals sent by U.S.
Mail. Bidderg/Offerors are responsible for ensuring that their bids/proposds (and
any amendments, modifications, withdrawals, or revisions thereto) are submitted so
as to reach the Government office designated on the SF 33 prior to the designated
date and time established for receipt. Bidders and offerors are dso responsible for
allowing sufficient time for the bid/proposal to be processed through EPA’ sinternal
mail distribution system described below so asto reach the designated location for
bid/proposal receipt on time. Failure to timely deliver a bid/proposal to the EPA
Bid & Proposa Room on the 6th floor of the Ronald Reagan Building, which isthe
location designated for bid/proposal receipt in blocks 7 and 8 of the SF 33, will
render the bid/proposal “late” in accordance with FAR 14.304 and/or 15.208 and
disposition of the bid/proposal will be handled in accordance with FAR 14.304 and
52.214-7 for bids and FAR 15.208 and 52.215-1 for proposals. Bidderg/Offerors
are cautioned that receipt of a bid/proposal by the Agency’ s mail room or other
central receiving facility does not constitute receipt by the office designated in the
solicitation/invitation for bids.

b. U.S. Mail Delivery-SF 33 Block 8

Block 8 on the SF 33 indicates that bids/proposals sent by U.S. Mail must
be timely received by the Bid & Proposal Room, Mail Code 3802R. Because EPA
adheres to a centralized mail delivery system, any bid/proposal submitted viaU.S.
Mail to the address specified in block 8 of the SF 33 isinitially routed to EPA’s
mail handling facility at another location in S.W. Washington, DC, and then
subsequently routed to EPA’s Bid & Proposal Room (Mail Code 3802R) located
on the 6th floor of the Ronald Reagan Building. The Bid and Proposa Room on
the 6th floor of the Ronald Reagan Building is geographicdly distinct and is not co-
located with the mail handling facility. Bids/proposals sent by U.S. Mail, therefore,
will not be consdered “received” until such time asthey are physicdly deivered via
EPA’s mall digribution system to the EPA Bid & Proposal Room in the Ronald
Reagan Building. Bidders/Offerors eecting to utilizethe U.S. Mail for
bid/proposal delivery should therefore allow sufficient time prior to the designated
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time and date for bid/proposal receipt as specified in Block 9 of the SF 33 to dlow
for the internal routing of their bid/proposal to the EPA Bid & Proposal Room.

All bids/proposas submitted other than by U.S. Mail should utilize the Hand
Carried/Courier/Overnight Delivery Service address specified in Block 7 of the SF
33.

¢. Hand Carried/Courier Delivery- SF 33 Block 7 (* See note)

EPA’sBid & Proposa Room that is designated for receipt of hand
delivered bids/proposals is located on the 6th floor of the Ronald Reagan Building,
1300 Pennsylvania Ave, N.W., Washington, D.C. The Bid and Proposd Room
hours of operation are 8:00AM - 4:30PM weekdays, except Federd holidays.
Becausethisis asecure area, EPA bidders/offerors/ contractors and/or their
couriers/ddivery personnel must check in at the EPA visitor guard desk, located to
the left of the 13 ¥z street entrance, prior to gaining access to the Bid & Proposal
Room. A properly addressed bid/proposal, as described below, will be required for
admittance to the Bid & Proposal Room. Bids/proposals not properly addressed
will be collected by the guard, and routed to the Bid & Proposal Room through
EPA’sinternal mail digribution system, which will delay receipt of the bid/proposal
in the Bid & Proposal Room.

d. Overnight Delivery Services- SF 33 Block 7

Bid/Proposal deliveriesvia overnight delivery services (e.g., Federd
Express, Airborne Express) must utilize the address specified in block 7 of the SF
33. Dueto the large volume of overnight packages delivered to EPA at one time,
al overnight delivery services deliver only to EPA’s loading dock & the Ronald
Reagan Building, and not directly to the Bid & Proposa Room designated for
receipt of bids/proposals in block 7 of the SF 33. From the dock, packages are
routed to EPA’s mail room in the Ronald Reagan Building for interna distribution,
including digribution to the Bid & Proposal Room. It isimportant to recognize
that regardless of whether the Bid & Proposal Room is noted on the address label
as required by block 7 of the SF 33, overnight delivery service packages are NOT
regularly delivered directly to the Bid & Proposal Room. Because bids and
proposals must be physically received at the Bid & Proposal Room to be considered
officdly received, bidders/offerors should not rely upon guaranteed delivery times
from overnight ddlivery services as guarantees that their bids/proposals will be
officially received ontime. Bidderg/offerorsremain responsble for the timey
delivery of their bids/proposalsto the Bid & Proposal Room.
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e. Bid/Proposal Submission Labels

EPA has developed labels for use on packages containing bids, proposals,
amendments, modifications, withdrawas, or revisons. Use of these labels will
facilitate the routing of bids and proposalsto the Bid & Proposal Room. The label
may be found on EPA’s Office of Acquisition Management homepage at
www.epa.gov/oam under Special Interest. The labels may be reproduced.
Offerorg/bidders choosing not to use the EPA labels must ensure that the following
information is clearly indicated on the outside wrapper of al packages containing
bids/proposals.

For USMAIL:

Environmental Protection Agency

BID and PROPOSAL ROOM, Mail Code 3802R
Arid Rios Building

1200 Pennsylvania Avenue, N.W.

Washington, D.C. 20460

Specified Date and Time for Receipt of Bids/Proposals:

Solicitation Number:
Offeror’s Name and Address:

For Other Than US MAIL

U.S. Environmental Protection Agency

BID and PROPOSAL ROOM, Mail Code 3802R
Ronald Reagan Building, 6th Floor

1300 Pennsylvania, Ave

Washington, D.C. 20004

Specified Date and Time for Receipt of Bids/Proposals. Date Time
Solicitation Number:
Offeror’s Name and Address:
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* Security at the Ronald Reagan Building has increased and all courier-delivered
packages must go through x-ray inspection upon entry. Boxes cannot be larger than
those used for sandard (8 1/2 x 11) office paper in order to be x-rayed. Carts
carrying boxes are too large to be x-rayed, and therefore will not be alowed into
the building. Please allow 1 courier per box for all hand deliveries of proposals.

Any package larger than 1'x1'x2' must be inspected at the Federa Protective
Service off-gte security ingpection point. The dte is located at the Washington
Navy Yard, near the intersection of 3rd and M Streets, SE. The facility is open
between 7:00 AM and 2:30 PM. These inspections require 48 hours advance
notice. Helen Smith, EPA Ronald Reagan Facility Manager, is the coordinator for
all oversized deliveriesthat require advance notice in order to be screened off-site.
Ms. Smith can be reached at(202)564-0096.

Keeping these redrictionsin mind and special concerns regarding the delivery of
proposals, it is the responsibility of the offeror to submit their proposals on time.
No late proposals will be accepted.
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SECTION M - EVALUATION FACTORS FOR AWARD

M.1 EVALUATION OF OPTIONS (FAR 52.217-5) (JUL 1990) DEVIATION

Except when it is determined in accordance with FAR 17.206(b) not to be in the
Government's best interests, the Government will evaluate offers for award
purposes by adding the totd price for dl optionsto the totd price for the basic
requirements. Evaluation of options will not obligate the Government to exercise
the option(s).

M.2 Evaluation of COI Plan Responsibility Determination

The conflict of interest plan as described in the Section L clause entitled
“Organizationa Conflict of Interest Plan,” will be evaluated as acceptable or
unacceptable. Notwithstanding the evaluation of an offer with respect tot he
technical evaluation criteria or the evaluation of an offeror’s cost, an offeror that
submits a plan that is ultimately unacceptable will not be eligible for a contract
award.

M.3 EVALUATION OF QUALITY ASSURANCE MANAGEMENT PLAN

The Quality Assurance Program Plan as described in the Section L.11 clause
entitled “Quality Assurance (QA) Managment Plan,” will be evaluated as acceptable
or unacceptable. The acceptability of an offeror’'s QA Management Plan submitted
in response to the section L clause entitled “Quality Assurance (QA) Management
Plan Plan,” will be considered as part of the responsibility determination undertaken
prior to contract award to determine whether an offeror meets the responsibility
standards of FAR 9.104.

M.4 EPA SOURCE EVALUATION AND SELECTION PROCEDURES--NEGOTIATED
PROCUREMENTS (EPAAR 1552.215-70) (AUG 1999) DEVIATION

(a) The Government will perform source selection in accordance with FAR Part
15 and the EPA Source Evaluation and Selection Procedures in EPAAR Part 1515
(48 CFR Part 1515). The significant features of thisprocedure are:

Q) The Government will perform either cost andysisor price anadysis
of the offeror’s cost/business proposal in accordance with FAR
Parts 15 and 31, as gppropriate. In addition, the Government will
also evaluate proposals to determine contract cost or price realism.
Codt or priceredism relatesto an offeror’s demonstrating that the
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proposed cost or price provides an adequate reflection of the
offeror’ s understanding of the requirements of this solicitation, i.e.,
that the cost or price is not unredistically low or unreasonably high.

(2 The Government will evaluate technicd proposals as specified in
1552.215-71, Evaluation Factors for Award.

(b) In addition to evauation of the previoudy discussed elements, the
Government will consider in any award decision the responsibility factors set forth
in FAR Part 9.

M.5 EVALUATION FACTORS FOR AWARD (EPAAR 1552.215-71) (AUG 1999)

Evaluation Factors For Award (EPAAR 1552.215-71) (August 1999)

(a) The Government will make award to the responsible offeror(s) whose offer
conformsto the solicitation and is most advantageous to the Government. For this
solicitation, all evaluation factors other than cost or price when combined are
significantly more important than cost or price. The technica proposd ingruction
in Clause L.2 are hereby incorporated into these evaluation factors.

(b) Evauation factors:
I. Corporate Experience Weight 10%

The offeror and proposed subcontractors will be evaluated on their corporate
experience (as prime contractors and/or as subcontractors) in performing and
managing contracts of acomparable or related size, nature, and complexity for the
Government and private industry in the past three (3) years.

I1. Personnel Weight 20%

The proposed personnel, key and non-key, will be evaluated against the minimum
qualification requirements for education and relevant experience as defined in the
Section H clause entitled “Definitions of Labor Classfications’, and on the extent
to which they posses the appropriate technical knowledge and expertise on the
requirements and tasks described in the SOW. In addition, personnel proposed for
pecific postionswill be evaluated on their ability and relevant knowledge, skills
and abilities within their respective subject areas and their ability to perform the
typical duties associated with their proposed position. They will dso be evaluated
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on their experience in relevant project management, and availability to work on this
contract. Personnd will be evauated on ther ability to successfully manage and
complete work assignments for the task listed in the SOW, based on their
demongrated experience, academic qudifications, training, availability for this
contract, accomplishments, and knowledge. The composition of the group,
position within the overall organization, and experience to resolve expected
problems will also be evauated. Proposds will be evaluated on the availability of
key personnel for short-turnaround tasks.

III. Technical Experience and Approach Weight 15%

The offeror will be evaluated on its technical understanding, knowledge, capahility
and approach to meet all the task areas described in the Statement of Work (SOW).
The proposal will be evduated for gppropriateness, completeness, and overdl
qudity of the methodology and approach to accomplish each of the requirements of
the SOW. The offeror will be evaluated on its experience in providing high quality
products and services similar to those described in the SOW, in performing these
tasks concurrently and based on immediate or short lead timetasking, and in
resolving problems similar in nature to the ones expected to occur in the
performance of this requirement. The offeror will be evaluated on the techniques
and procedures the contractor proposes to perform the SOW, and on the
mechanisms that will be used to access subcontractorsin the various discipline
aress.

IV. Response to Sample Work Assignment Weight 10%
The offeror will be evauated on its response to the Sample Statement of Work, and

the workplan’s description of how the work will be accomplished. The Workplan
will be evaluated on how well it addresses the following:

a Magor issues they identify concerning the work assignment;

b. Major milestones or activitiesfor the SOW tasks (sub-tasks)

C. Estimated time frames/schedules to complete these major
milestones or activities

d. Decision points and responsible parties making the decision;

e. Contractor actions, EPA actions, actions by other parties,

f. Potentia problems or bottlenecks to project completion and

proposed solutions.
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V. Management Plan Weight 20%

Offerors will be evaluated on the clarity of ther corporate structure, and the lines of
management authority and responsbility within the organization. The offeror will
be evaluated on the appropriateness, completeness and overall quality of its
proposed program, contract, subcontract and personnel management policies and
methods; including their methods used to monitor projects, reporting, and resolve
problems. Offerors will be evaluated on their effective management of
subcontractors and consultants, and the distribution of work between prime and
subcontractors. The offeror will be evaluated on their ability to integrate the
complex tasks of the SOW and oversee their concurrent implementation. The
offeror will be evaluated on their ability to commit personnel and maintain a high
degree of responsiveness to the periodic, unpredictable nature of activities
associated with the SOW. The offeror will be evaluated on the overal management
approach to planning and organizing contract activities, lines of communication and
quality assurance/control procedures.

VI. Past Performance (Refer to clause 1552.215-75) Weight 20%

The offeror’s and proposed subcontractor’s (if applicable) past performance
evaluation will be based on the information presented on its proposal, on
information obtained from the offeror’ s supplied references, on information
obtained through the National Institutes of Health (NIH) Contractor Performance
System (CPS) (if applicable), and on information obtained by the Government from
other sources. Offerorswill be evaluated on previous customer satisfaction in the
following areas, which are all of equal importance:

1) quality of service/supplies

2) timeliness of performance

3) effectiveness of management (including subcontractors)

4) initiative in meeting requirements

5) responseto technica direction

6) responsvenessto performance problems

7) compliance with cost/price estimeates

8) compliance with subcontracting plan goals for Small Disadvantaged
Business (SDB) concerns and monetary targets for Small Disadvantaged
Business participation

9) customer satisfaction

10) overall performance
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VII. Small Disadvantaged Business Participation Weight 5%

Offerors will be evaluated in accordance with EPAAR 1552.219-74, entitled Small
Disadvantaged Business Participation Factor, included in section M of this RFP.

M.6 SMALL DISADVANTAGED BUSINESS PARTICIPATION EVALUATION FACTOR
(EPAAR 1552.219-74) (OCT 2000)

Under this factor [or subfactor, if appropriate], offerors will be evaluated based
on the demonstrated extent of participation of small disadvantaged business (SDB)
concernsin the performance of the contract in each of the authorized and applicable
North American Industry Classification System (NAICS) Industry Subsectors as
determined by the Department of Commerce. Aspart of this evaluation, offerors
will be evaluated based on:

(1) The extent to which SDB concerns are specificaly identified to
participate in the performance of the contract;

(2) The extent of the commitment to use SDB concerns in the performance
of the contract (enforceable commitments will be weighed more heavily than
nonenforceable commitments);

(3) The complexity and variety of the work the SDB concerns are to
perform under the contract;

(4) The realism of the proposa to use SDB concerns in the performance of
the contract; and

(5) The extent of participation of SDB concerns, a the prime contractor
and subcontractor level, in the performance of the contract (in the
authorized and applicable NAICS Industry Subsectors in terms of dollars
and percentages of the total contract value.
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ATTACHMENT 1

SAMPLE SOW FOR WORK PLAN PROPOSAL
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Sample Task Order for OCHP Mission Contract Solicitation

TITLE: CONVENING AND FACILITATION SUPPORT FOR: EPA’s Office of
Children’s Health Protection (OCHP)

I. BACKGROUND

The Environmental Protection Agency (EPA) reeased EPA’ sNational Agendato
Protect Children’ s Health which outlined the environmental threats to children.
The Office of Children’s Health Protection (OCHP) in the Office of the
Administrator was formed in February 1997. The plans for this Office included the
convening of the Children’s Health Protection Advisory Committee (CHPAC). In
keeping with the Agency’ s National Agenda to Protect Children’s Health, OCHP
and the CHPAC support and further EPA’s commitment to child-protective
environmental standards; to research policies on children’s unique susceptibility and
exposure to pollutants and to community right-to-know and education on

children’ s environmental health. OCHP will dso facilitate the Agency’ s compliance
with Executive Order 13054 which seeks to strengthen policies and improve
research to protect children, and ensure that new safeguards consider special risks
to children. This Executive Order created a multi-agency Task Force on the
Protection of Children from Health Risks and Safety Risks (the “Task Force’).

This Task Force is co-chaired by the Administrator of EPA and the Secretary of the
Department of Health and Human Services (DHHYS).

CHPAC will provide advice to EPA (the “ Agency”) on the issues of children’s
environmental health protection in the areas of science and research, regulatory
review and re-evauation, and communications and outreach , and economic issues.
The multi-agency Task Force on the Protection of Children’s Hedth Risks will
address the same issues from a Federal government-wide perspective.

The Office of Children’s Health Protection (OCHP) has established this balanced,
board-based Federal Advisory Committee comprised of stakeholders from about 25
different interest groups. The CHPAC meets at least quarterly and currently has
one active and three non-active Work Groups combined of CHPAC members and
non-CHPAC members. The Task Force includes the heads of approximately 15
Federal Cabinet-level Departments, White House Councils, and Agencies. The
Task Force has esablished a senior staff oversght subcommittee and four Work
Groups of senior staff level personnel. Some of the Task Force meetings may
require facilitation. OCHP dso workswith EPA’sten (10) regiond offices on
children environmental hedth issues. There may be aneed for meetings of the EPA
Regiond children’s heath program coordinatorsthat would require facilitation.
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The CHPAC is chartered every 2 years. The first meeting was held in December
1997 and the charter has been renewed until September 30, 2004. The Task Force
had the first plenary meeting in October, 1997 and will meet biannually. The Task
Force senior staff oversight subcommittee and the Work Groups meet at least
quarterly.

The CHPAC operates on a consensus agreement basis. The meetings will be held
a leagt quarterly with the same plenary committee and work group meetingsin
conjunction with the plenary sessions. Mot of the meetingswill be 1% - 2% days
with one of the days devoted to work group meetings. The Task Force plenary
meetings will be held-bi-annually for 2 hour meetings. The subcommittees and the
Work Groups meet as heeded between plenary sessions.

The majority of the CHPAC meetingswill be held in the Washington, DC area.
Some Work Group meetings may be held in other locations as needed. The Task
Force meetingswill be held in the Washington, DC area.

The CHPAC will give adviceto the Agency based on consensus agreement to
further EPA’s commitment to child-protective environmental standards: to research
and policies on children’ s unique susceptibility and exposure to pollutants; to
community right-to-know and education on children’ s environmental hedth; and to
economics issues as they apply to children.

The Task Force will implement the activities set forth in the Executive Order which
seeks to strengthen policies and improve research to protect children, and ensure
that new safeguards consider special risksto children. The Task Force has
identified four (4) priority areas. childhood cancer, asthma, unintentional injuries,
and developmental disorders.

There may be additional new priorities established for the Task Force in 2004.
II. SCOPE OF WORK - TASKS
A. Prdiminary Work

1. The CHPAC and the Task Force are very vishle, high priority, and high
impact activities for the Administrator and the Agency which requires senior
level committed professionds not only in the convening and facilitation
support, but also, logistics of meetings, and meeting management support.
The CHPAC has 40 plenary members with approximately 10 additional
Work Groups members. The task Force has 15 plenary members that are
heads of Cabinet Departments, White House Councils, and other Agencies.
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The Contractor may elect to continue with the senior dispute resolution
professonag(s) currently assigned to act as facilitators(s) for the CHPAC
and the Task Force and convener(s) for the CHPAC work groups and
plenary committee in the event that a member(s) need to be replaced. These
activities will be in consultation with the Project Officer (PO) AND Task
Order Project Officer (TOPO), THE CHPAC Desgnated Federal Officer
(DFO), and the Director of OCHP. The CHPAC plenary committee has
been convened through September 2004. The plenary committee will be
reconvened at that time. There will be additional Work Groups formed by
the CHPAC Chair and OCHP will assistance from the facilitator(s). The
Task Force and subcommittees have also been convened and only requires
facilitation and planning.

The dispute resolution professonal(s) shal meet with the EPA TOPO, the
CHPAC Desgnated Federd Officer (DFO), OCHP Office Director, and/or
OCHP st&ff as needed to discuss substantive and procedurd issues and
define potentially involved interests and parties.

The Contractor shdl submit a work plan in accordance with the
reguirements of this contract.

The prime contractor shall be responsible for oversght of ddiverables on
this ddivery order and shall be responsgble for transmisson of monthly
reports and invoices as required by the contract.

Convening Activities and Continuing Organizational | ssues

When necessary and in consultation with the EPA TOPO, the CHPAC
Designated Federa Officer (DFO), and the OCHP Office Director and the
contractor, the contractor shall identify and contact affected interest groups
(for work groups and any plenary members that may need to be replaced)
and potentia parties to discuss the goas and purpose of the CHPAC and
the technical or substantive issues of the CHPAC.

The contractor shall contact potential partiesto obtain commitments to
participate in the CHPAC plenary and work groups.

Fecilitation

If needed at any time during the life of any of the above listed activities,
EPA TOPO may schedule and the contractor shal conduct training
exercises or other activities to include such things as orientation to the
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consensus-building process. The orientation shall include team building
exercises and discussions and/or exercises designed to increase
understanding of collaborative problem solving and win/win bargaining.

The contractor shall implement and revise, if necessary; the CHPAC
operating principles and ground rules. At any time during the life of the
CHPAC, the contractor shall assist the group in further developing and
refining the ground rules or operating principles of al committee and shall
distribute these rules to the committee members.

The contractor shal provide afind agendato the TOPO, and the CHPAC
DFO for each CHPAC plenary meeting and work group meetings. The
contractor shall distribute the final agenda to the TOPO, DFO, committee
members, other participants, and interested parties. The agenda shall reflect
superior professiond expertise in meeting design.

The contractor shall communicate in person, by phone or in writing with
committee members and other participants between meetingsto ensure that
CHPAC issues and concerns have been communicated accurately and that
committee members are adequately prepared for the next meeting. The
contractor shall send out final meeting materiasto the members prior to the
meetings.

The contractor shall facilitate plenary and work group sessions (face-to-face
meetings and conference calls) of the CHPAC, and as requested for Task
force plenary and subcommittee meetings, and meetings of EPA regional
program coordinators of children’s hedth. Asfacilitator the contractor shall
assist participantsin articulating ther intereds, identifying areas of
agreement, and devel oping consensus solutions to the problems that divide
them. Asfacilitator, he(s) shall keep the partiestalking, listening, and
moving — as much as possible — towards the goal of the process. THE
FACILITATOR SHALL NOT TAKE A POSITION ON THE
MERITS NOR RECOMMEND TO THE PARTIES WHAT THE
SUBSTANTIVE RESOLUTION OF A ISSUE SHOULD BE.

The contractor shall provide meeting summaries of CHPAC plenary and
work group meetings, Task Force plenary and subcommittee meetings, and
EPA regiona children’s hedlth coordinators to the TOPO, the CHPAC
DFO, the Task Force coordinator and the committee members. The
meeting summaries shall only include agreements, outstanding issues, action
items, and work assignments. The summaries shall not include attributions
except for clarification or assgnment of work. The facilitator shall
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digribute final meeting summariesto the TOPO and CHPAC DFO,
committee members and other participants.

Asin facilitation and convening, it isimportant that expert, experienced
committed professionas are required for logistics, meeting preparation,
meeting implementation, and meeting follow-up. These professonals
should be flexible during meetings to adapt for preparation of the next day’s
activities, if needed. The contractor shal provide meeting facilities, meeting
set-up, full meeting implementation, and full adminigrative and technical
support including preparaion of pre-meeting materids, meeting materias
(binders, etc), name tags, name tents, post-meeting materids, audio-visud,
and other needed equipment for all meetings of the plenary group and
workgroups for the CHPAC. The contractor shall consult with EPA TOPO
and DFO on the selection of meeting facilities and meeting materias. The
contractor shall provide meeting facilitiesfor the Task Force. Child Hedth
Champion community meetings, and regional children’ s health coordinators,
If requested.

Only to the maximum extent legaly permissible, the contractor shall
determine the travel logistics for CHPAC members by obtaining the
members trave itineraries, contact the government travel agency, and
transmit the itineraries to OCHP for processing the travel authorizations.

The contractor shall provide subject matter expertsin the field of pediatric
medicine, developmental disorders, pediatric oncology, communications,
economics, childhood unintentional injuries, and other relevant disciplines as
identified by the CHPAC, Task Force, or OCHP under procedures
described in the base contract for approva of subcontractors and
consultants. The subject matter expert shall perform the following tasks:

a) Provide expert tesimony, briefings, presentations, literature searches, or
discussions with the CHPAC, Task Force, or OCHP.

b) Write scientific issues papersto provide information in specific areas, and

c) Other tasks asidentified by the CHPAC, Task Force, or OCHP and
agreed to by the EPA TOPO.

The contractor shall arrange for the participation of subject matter
specidists in the disciplines listed in Task #8 as identified by CHPAC, the
Task Force, or OCHP for presentations at committee meetings as [speakers,
presenters, panelists]. The contractor shall pay the travd.
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The contractor shal furnish adraft fina report of these efforts of the above
listed activitiesto the PO (one copy) and TOPO (five copies). The contents
shall include:

(@

()

(©)

(d)

(€)

(f)

(9)

(h)

A three page executive summary of any negotiations including the
background, the issues discussed, the resolutions of the issues, the
parties involved and follow-up activities to be accomplished

A one page public statement of the background and
accomplishments of these committees derived from the information
above.

Final M eeting Summaries with relevant and necessary attachments
including lists of public observers;

Copies of documents compiled by or agreed upon by the committee
(ground rules, agreements, statements, fact sheets, ec).

Mailing list for the CHPAC and aternates and any other mailing
list(s) kept for communication purposes by the facilitator.

Relevant substantive correspondence between the facilitator and the
participants,

A one page sheet summarizing the final budget for each of the
projects. The budget shall be broken into two main categories. labor
and other direct costs (ODC). The labor category shall show the
number of hours of labor and resultant costs for each labor category.
The labor category shall be subdivided into convening and
negotiation phases where the project covered both phases. The
other direct cogsts shal show the tota costs for trave of facilitation
team, participant or speaker travel (where incurred),
communications costs (deliver, phone, fax, mail), meeting room and
equipment cogts, consultation costs (whereincurred). The
cumulative monthly report for the last reporting period or the final
invoice if it summariesthe total costs of the project as described
above can be used for this purpose.

A process evauation by the facilitator summarizing results of the
effort, analyss of issues and balance of parties, procedural lessons
learned, and recommendation for improvements in the process.
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11.  The PO and TOPO will review the draft final report and provide comments
and revisions as necessary. The contractor will prepare the find report
incorporating their comments and revisons. The contractor shall provide
one (1) copy of the final report to the Project Officer and five (5) copiesto
the Program Office contact. The contractor shal consult with the PO and
TOPO regarding the form of (electronic or hard copy) of the final report.

III. WORK APPROACH

1. In gathering information or performing research with parties outside of
EPA, the contractor will identify hinvher self asa contractor to EPA, not an
EPA employee.

3. The contractor shall provide input or make recommendations based on the
information gathered, however, decisons on al substantive issues will be
made by EPA. THE CONTRACTOR SHALL NOT INTERPRET EPA
POLICY ON BEHALF OF EPA NOR MAKE DECISIONS ON
ITEMS OF POLICY, REGULATION OR STATUTE. THE
CONTRACTOR SHALL NOT TAKE A STAND ON THE MERITS
OF SUBSTANTIVE ITEMS UNDER DISCUSSION.

IV.  REPORTS AND DELIVERABLES

1 The contractor shall send EPA all reports in accordance with the terms of
the basic contract.

2. The contractor shall provide awork plan within the schedule provided in the
basic contract as set out below.

3. Copies of all reports, meeting notices, agenda, summaries and any other
written deliverables shdl be sent to both the PO and the TOPO listed below.
If ord briefings are scheduled for EPA g &ff, the PO shall be notified intime
to attend.

4, All reports shall be provided first in draft form. Upon receipt of comment

from the EPA PO and TOPO, the contractor shal revise the report and
digribute final copies as stated in the scope of work.
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Schedule Due No Later Than:

Work Plan 10 business days from date of issuance
Oral convening Reports Weekly after OCHP declaration of need
Final Meeting Agendas Two (2) weeks before meetings

Mail out of final meeting materids  One (1) week before meetings
(binders, etc)

Final Meeting summaries Two (2) weeks after receipt of comment
FinaReport of Process Two (2) weeks after receipt of comment

V. Funding Phases of Task Order
The proposed work of this Task Order should be performed accordingly:

. June 2003 CHPAC plenary and Science & Regulatory and Smart Growth

Work Group meetings

1 Fall CHPAC plenary meeting (November) 2003

Spring 2004 CHPAC plenary mesting

2 Science and Regulatory Work Group meetings prior to Fall 2003 meeting

2 Science and Regulatory Work Group meetings prior to Spring meeting

4 Science and Regulatory Work Group conference calls prior to Fall 2003

meeting

. 4 Science and Regulatory Work Group conference calls prior to Spring
meeting

. CHPAC Science and Regulatory Work Group Meeting

Expert consultants retained to prepare issue papers for the CHPAC and

Task Force

Ongoing coordination with EPA and oversight/monthly reports

Conference calls and organization for future CHPAC work groups

Task Force plenary and committee meetings

Training as needed for CHPAC and Task Force

. EPA regional program coordinators for children’ s hedth

. August 2003 OCHP planning meeting

VI. PERIOD OF PERFORMANCE
The period of performance of this delivery order shall be for 12 months
from award.
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ATTACHMENT 2

CLIENT AUTHORIZATION LETTER
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[Addresseel]

Dear Client:

We are currently responding to the Environmental Protection Agency RFP #PR-
HQ-02-10024 for the procurement of Mission Support to the Office of Planning,
Analyss, and Accountability (OPAA). The EPA isplacing increased emphasisin
their acquisitions on past performance as a source sdection evaluation factor. EPA
requires offerors to inform references identified in proposals that EPA may contact
them about past performance information.

If you are contacted by EPA for information on work we have performed under
contract for your company/agency/state or local government, you are hereby
authorized to respond to EPA inquiries.

Y our cooperétion is gppreciated. Please direct any questionsto

[Offeror’s point-of-contact]
Sincerdly,
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ATTACHMENT 3

MINIMUM STANDARDS FOR CONTRACTOR'S CONFLICT OF INTEREST PLANS
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MINIMUM STANDARDS
FOR
EPA CONTRACTORS’ CONFLICT OF INTEREST PLANS

1. PURPOSE

The Environmental Protection Agency (EPA) hasidentified aneed to avoid, neutralize, or
mitigate actual and potential contractor conflicts of interest (COI). In order to avoid, neutralize,
or mitigate conflicts, contractors are required to have a COI Plan for identifying and reporting
actual and potential COI. The purpose of this document isto set forth the minimum standards for
a contractor’s COI Pan.

2. COI PLAN

The contractor’s COI Plan is a document which describes the procedures a company used to
identify and report COI. Generally, a contractor’ s corporate COI Plan will describe how a
company, in itsentirety, addresses conflicts, and will not be contract or program specific. The
plan may aso describe the options a company will consider proposing to avoid, neutralize, or
mitigate a COI whenever a conflict isidentified. The plan will be eva uated and approved by the
applicable EPA Contracting Officer (CO) if the COI Plan meets the EPA’s minimum

requi rements for detecting and reporting conflicts of interest. Contractors COI Plans should be
identified by aversion number and date, as appropriate. EPA should be advised of the version
number, date and applicable CO for any previously approved COI plan.

3. MINIMUM STANDARDS FOR CONTRACTORS’ COI
PLANS

A. CORPORATE STRUCTURE

The COI Plan shall describe any parent relationship and list all affiliates, subsidiaries, and sister
companies, etc. Generally, this need not exceed three corporate tiers, unless a rdationship exists
beyond three tiers that would potentially create a conflict. In such acase, reationships beyond
three tiers should also beincluded in the COI Plan. Contractors should report changesin its
corporate structure to the Agency throughout contract performance.

Contractors are invited to include under this section a company profile. The profile should discuss
all pertinent information relevant to COI including a summary of acontractor’ s primary and/or
environmental business functions and activities. This background information will be very useful
to COs when evaluating whether or not a contractor has a COI.

B. SEARCHING AND IDENTIFYING COI
The COI Plan shall include a requi rement describing when a COI search must be performed by

company personnel and dearly identify the procedures to be followed. The searching requirement
shall encompass all work related to al clients for whom work was performed over the past three
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years, all current work, all sites (if applicable), and any future work reflected in marketing
proposals. Contractors must search their records over the past 36 months, or through all available
records for anew company until 36 months of records are accumul ated, from the time of receipt of
the work from EPA. However, EPA encourages contractors to search back as far as a company’s
records cover.

C. DATA BASE

The COI Plan shall require a data base that includes all necessary information for a contractor to
review its pagt work (at a minimum over the pag 36 months or through all available records for a
new company until 36 months of records are accumul ated), work in progress, and work the
company may be pursuing under any marketing proposals. This requirement does not establish
any particular typeor kind of retrieval system, however, the data base shall contain, at a
minimum, the fallowing information and capabilities:

D alist of the company’s past and public clients;
2 adescription of the type(s) of work that was performed any
other pertinent information
3 alist of the pag sites (when gpplicable) a contractor has worked on;
(@] alist of the pag stes (when gpplicabl€) rd ated to any work performed; and
5) the ability to search and retrieve the information in the data base.

If applicable, the COI Plan shall include provisions for supplemental searches of parent, affiliate,
subsidiary, or sister company records. The COl Plan shall aso describe any cross-checks used by
the company when searching COI issues.

D. PERSONAL CERTIFICATION

At the minimum, the COl Plan shall require ALL employees of the company performing work
under an EPA Superfund and/or Non-Superfund contract, including work on a site, work relating
to adte, work pertaining to a CERCLA/RCRA action, to Sgn a personal certification. It should
be noted, however, that it isthe preference of the Agency that ALL company empl oyees be
reguired to sign such a certification rather than only those employees working under an EPA
contract. The certification shall require a a minimum, that theindividua agrees to report to the
proper company authority any personal COI that theindividual may have on any work that may
result in an actual or potential COI. The certification shall also statethat the individual has read
and under stands the company’s COI Plan and procedures. The employee certifications shal be
retained by the company.

E. WORK ASSIGNMENT (WA), TECHNICAL DIRECTION DOCUMENT (TDD),
OR DELIVERY ORDER (DO) NOTIFICATION AND CERTIFICATION

The COI Plan shall describe the process the company requires for notifying the Agency prior to
beginning work, and for submission of its WA/TDD/DO certification with 20 days or receipt of
the work from EPA.

NOTE: WA/TDD/DO certifications are NOT required if the contract contains an annual

certification requirement. Nevertheless, the contractor’s COIl Plan shoul d address the procedures
to be followed for WA/TDD/DO certifications.
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F. ANNUAL CERTIFICATION

The COI Plan shall describe the process the company requires for submission of its annual
certification.

NOTE: Annual certification is NOT required if the contract contains an WA/TDD/DO
certification requirement. Nevertheless, the contractor’s COI Plan should address the procedures
to be followed for annuad certification.

G. NOTIFICATION AND DOCUMENTATION

The COI Plan shall clearly ddineate the official within the company responsible for making COI
determinations within the company. Generally, this would be someone at a middl e to upper level
of management. Theresponsible officia shall be free of any persona conflicts for the pur pose of
making COIl determinations (e.g., a program manager who receives bonuses based on the total
amount of sales may not be free of conflicts).

The plan shal clearly identify the processthat is required when notifying the EPA of any actud or
potential COIl and the actions that the company has taken or will take to avoid, neutralize, or
mitigate the conflict. In addition, the contractor shall document all COIl searches related to EPA
work, whether or NOT an actual or potential COI has been identified.

H. TRAINING

The COI Plan shall require all employees of the company to receive basc COI training and that
each employee receive COIl awareness training at least annually. The company’'s COI Plan shall
be available for all employeestoreview. Annual awareness training shall include, a a minimum,
areview of the certification language and any changes that may have occurred in the company’s
COI Plan. In addition, companies are encouraged to routinely disseminate to their employees
current COI information.

I. SUBCONTRACTOR’S COI PLANS

The COI Plan shall describe the process and mechanism by which the company will monitor its
subcontractors to ensure all subcontractors are complying with the COI provisonsin their
contracts. Itisimportant that subcontractors identify and report COl aswell as submit Limitation
of Future Contracting (LOFC) requestsfor approval.
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ATTACHMENT 4

PAST PERFORMANCE QUESTIONNAIRE
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PAST PERFORMANCE EVALUATION FORM
This form will be completed by the EPA Evduator. Answersto Questions 1-8 are
based on information obtained from the following named client/reference, not the
offeror. Ratingsto be used are: Outstanding; Exceeds Expectations; Neutral;
Satisfactory; and Marginal. Ratings should be supported with the gppropriate
comments. The evduation shal be accomplished using the scoring planin
accordance with EPAAR 1515.305-70. Additional pages may be used, as
necessary.
Name of Contractor: Contract Number:

Contract Title;

Tota Contract Vaue: Period of Performance

Name and Position of Contacted Reference:

Date Contacted: Phone No.:

1. Quality of services/supplies Rating:
2. Timeliness of performance Rating:
3. Effectiveness of management (including subcontractors) Rating:
4. Initiative in meeting requirements Rating:
5. Responseto technical direction Rating:
6. Responsivenessto performance problems Rating:
7. Compliance with cost/price estimates Rating:

8. Compliance with subcontracting plan goalsfor Small Disadvantaged Business
(SDB) concerns and monetary targets for SBD participation. Rating:

9. Customer Satisfaction Rating:

10. Overall Performance Rating:

11. Name of EPA Employee:

12. Date: 13. Signature:
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